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TOPOJCKOT'O OKPYI'A YEXOB
MOCKOBCKOMHM OBJACTH

INOCTAHOBJEHHUE

oT 21.05.2020 Ne 0590/20 - 01

OO0 yTBepKaeHUH AMUHUCTPATUBHOTO periiaMeHTa
PEIOCTABICHUS MyHULIMIIAIBHON yCIIyTH "Bhllaya apXuBHBIX
CIIPAaBOK, apXUBHBIX BBIIIHCOK, APXUBHBIX KOIIMU U
MH(OPMAIMOHHBIX MHCEM Ha OCHOBAHUU apXHUBHBIX
JTOKYMEHTOB, co31aHHbIX ¢ | suBaps 1994 rona"

B cootBercTtBUM ¢ ®PenepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-d3 «O06
o0LIMX MPUHIMIAX OpPraHU3alMk MECTHOro camoylpaBieHusi B Poccuiickoii
Oenepanuny, OenepanbHbiM 3akoHOM 0T 27.07.2010 Ne210-D3 «O6 opranmuzaruu
[PENIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI», PYKOBOJICTBYACH
¥YcraBoM ropojickoro okpyra Yexos,

ITOCTAHOBJIAIO:

1.  VYTBepaute  AIMUHUCTPATUBHBIA  perjiaMeHT  IpPeJOCTaBIICHUS
MYHHIIMIIATBHOW ycnyru «Bblmada apXuBHBIX CHpPAaBOK, APXUBHBIX BBIMUCOK,
ApXUBHBIX KOMMA ¥ WHOOPMANMOHHBIX TMMHCEM Ha OCHOBAaHUHM AapPXHUBHBIX
JTOKYMEHTOB, co3/laHHbIX ¢ 1 stHBaps 1994 rona» (mpunaraercs).

2. Ilpu3HATh yTPAaTUBIINMH CHITY:

2.1. nyHkT 1 mocTaHOBICHUST AJMUHHUCTPAIIMU TOPOJCKOTO OKpyra YexoB oT
19.01.2018 Ne 0081/20-01 «O6 yTBepx)aeHUU AJAMHUHUCTPATUBHOTO pErIaMEHTa
NPeI0CTaBICHUS] MyHUIUITAILHOW YCIyTH «Bbinade apXuBHBIX CPABOK, apXUBHBIX
BBIMIMCOK, AapXUBHBIX KOMUH HMH(POPMALIMOHHBIX IHCEM IO  BOIpOCaM,
3aTparvBaroIIUM MPpaBa U 3aKOHHbBIE MHTEPECHI 3asBUTEISNY;

2.2. TIOCTaHOBJICHHE AJMUHUCTpAIlMM TOPOJCKOTO OKpyra YexoB oOT
26.06.2018 Ne 1399/20-01 «O BHeceHMM W3MEHEHUH B AJIMHUHUCTPATHBHBIMN
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pErJIaMeHT MPE0CTABICHUS] MYHUIIMITAILHON yCIIyTH «Bhilaue apXuBHBIX CIPABOK,
APXWBHBIX BBIMHCOK, aPXUBHBIX KOMWW WH()OPMAIMOHHBIX MHCEM IO BOIPOCAM,
3aTparuBaOIIUM MPaBa U 3aKOHHBIC HHTEPECHI 3asIBUTEIISN.

3. MKY «lentp ob6ecneuenusi nesrenbHoctd OMC TOPOJCKOTO OKpyTa
YexoB» (Uepnsaruna H.M.) onyOaukoBaTh HacTosIIee OCTAHOBICHUE B CPEICTBAX
MaccoBO MH(MOpMAMU U pa3MECTUTh Ha O(PUIIMAIBHOM caiiTe AIMUHUCTpaIUU
ropoJickoro okpyra Yexos.

4. KOHTpOJb 32 HCIOJTHEHUEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOKUTH Ha
nepBoro 3amecturens [naBbl AJMHUHHUCTpAllMM TOPOJICKOrO OKpyra Yexon
MuxanbskoBa K.A.

I'maBa ropoackoro okpyra Yexos I'""1. ApramoHOB
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NpeI0CTABIeHUS] MYHUIIUNIAJIbHOM YCayru «Bbljauya apxXuBHBIX CIPABOK, APXUBHBIX BHINHUCOK,
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I. O0mue nmosoxKeHUs
1. Ilpeamer peryjupoBaHusi AIMHUHHUCTPATHUBHOIO perjiaMeHTa

1.1. Hacrosimuit ATMUHUCTPATUBHBIN pErjiaMeHT PEryjJupyeT OTHOIICHHUS, BOSHUKAIOIINE B CBS3U
C MNpEeAOCTaBICHUEM MYHHUIMINAIBbHON Yyciyru «Bplzada apXMBHBIX CIIPaBOK, APXMBHBIX BBIIHUCOK,
apXUBHBIX KOMUN U MH(GOPMAIIMOHHBIX MHCEM Ha OCHOBAaHHH apXMBHBIX JOKYMEHTOB, CO3JIaHHBIX C 1
auBaps 1994 roma» (manee — MyHunMnanbHas yciayra) apXHMBHBIM —OTIEJIOM  YIIPaBJICHMS
JOKYMEHTOO0O0pOTa OpraHU3allMOHHOM paboThl AJIMUHUCTpALIMU TOPOJCKOro okpyra Yexos (naiee —
MyHuUIUIIaIBHBIN apXUB).

1.2. Hacrosimuii AJIMHHUCTPATUBHBIA pPErJIaMEHT YCTaHABIMBAET MOPSJIOK MPEIOCTABICHUS
MyHuIMNanpHOM  yCJIIyTM M CTaHIApPT MNPEeAOoCTaBICHUs MyHULMIAIBHOM  YCIYT'M, COCTasB,
IIOCJIEIOBATEIbHOCTh M CPOKHM BBIIOJHEHUS AJIMHHUCTPATUBHBIX MPOLEAYp IO MPEIOCTaBICHUIO
MyHUIMIaTbHON yciayru, TpeOOBaHMS K TOPSJIKY HX BBIIOJHEHHS, B TOM YHCIE€ OCOOCHHOCTH
BBITIOTHEHUS AAMHHHUCTPATUBHBIX MPOLEAYpP B JJICKTPOHHOW ¢opMe, a TakkKe OCOOCHHOCTHU
BBITIOJIHEHUS] AJIMUHUCTPATUBHBIX MPOIEAYp B MHOTO(QYHKIHMOHAIBHBIX IIEHTPAaX MPEJOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIUNAIBbHBIX ycayr B MOCKOBCKOM o00mactv, ¢GOpMbI KOHTPOJIS 3a
npeaocTaBieHneM MyHHUIMNIAIBHOM yCIyTH, AO0CYNeOHbIN (BHECYACOHBIN) MOPSIOK 00KaJIOBaHUS
pemieHnid u  aeiictBuil  (O6e3meiicTBUs) MYHUIMOANBHOTO apXuBa, €ro JODKHOCTHBIX — JIMII,
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYAAPCTBECHHBIX U MYHUIIUIIAJIBHBIX YCIYT (1ajee
— M®I]), pabotarkoB M®II.

1.3. TepMuHBI U OIIpeNEICHMS, UCIIOJIb3YEMBIE B HACTOSIEM AJIMUHUCTPATUBHOM PETJIAMEHTE:

1.3.1. MyHUIIMnIaabHBIM apXUB - CTPYKTYPHOE MOJPA3/I€I€HUE OpraHa MECTHOIO CaMOYIIpaBiICHUS
MYHUIIUIATBHOTO  00pa3oBaHuss MOCKOBCKOH OOJIaCTH, KOTOphIE OCYHIECTBISIIOT —XpaHEHUE,
KOMIUIEKTOBaHHE, YU€T U HCIOJb30BaHUE JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepanuu, a
TaKKe JIPYTUX apXUBHBIX JIOKYMEHTOB.

1.3.2. OGmenoctynHas uHpopMmaius — oOLIeU3BECTHBIE CBEACHUS U MHas MHPOpMAIIH, JOCTYI K
KOTOPOW HE OTPaHUYEH.

1.3.3. ApXuBHBIH [OKyMEHT - MaTepHUadbHBI HOCHUTEIh C 3a(UKCUPOBAHHOW Ha HEM
nH(popMalen, KOTOPbII MMEET PEKBU3UTHI, MO3BOJIAIOIIME €ro HJIEHTU(PUIMPOBATH, U MOJJICKUT
XpaHEHUI0 B CHJIy 3HAYUMOCTH YKa3aHHBIX HOCUTENs] M WHGOpMaluu Ui TpaxkIaH, oOmiecTBa U
rocy/1apcTaa.

1.3.4. ApxuBHas BBIHCKA - JOKYMEHT, COCTaBIEHHBbIH Ha OnaHke MYyHHIMIIATFHOTO apXuBa,
JIOCJIOBHO BOCIIPOU3BOJSAILIMI YacTh TEKCTAa apXMBHOIO JOKYMEHTA, OTHOCSIIETOCs K ONPEACIIEHHOMY
(bakTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO IIH(pPa U HOMEPOB JIUCTOB €UHUIIBI XPAaHEHHUS.

1.3.5. ApxuBHas Komus - JOCJIOBHO BOCHPOM3BOJSAIIAS TEKCT WM H300paKe€HHE apXHBHOIO
JOKYMEHTa KOMUS ¢ YKa3aHHeM apXHBHOTO mrudpa 1 HOMEPOB JINCTOB €AMHUIIBI XPaHEHUs, 3aBEPEHHAS
B ITIOPSAKE, YCTAHOBIEHHOM 3aKOHOJIAaTeIbCTBOM Pocculickoit @enepanyu.

1.3.6. ApxuBHas cmpaBKka - JOKYMEHT, COCTAaBJICHHBIH Ha OJaHKe MYHMIIMIIAJIHLHOTO apXHBa,
UMEIOLIUI IOPUINYECKYIO CHIIy M COJAEpKalllui TOKYMEHTHYI0 MH(OpMAaIHIo O MpeaMere 3ampoca, ¢
yKa3aHWEM apXUBHBIX MH(POB U HOMEPOB JIUCTOB EAMHHII XPAHEHUS T€X apXUBHBIX TOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OH COCTABJIEH.

1.3.7. UndopmaiioHHOE MHCbMO - MUCbMO, COCTABJICHHOE Ha OJlaHKe MyHMIIMIIAIBHOTO apXuBa 110
3anpocy 3asBUTENs, cojepkaliee HHGOPMALIMIO O XPAHSIIMXCS B apXUMBE apXUBHBIX JOKYMEHTaxX IO
orpeJieieHHON polieme, TeMe.

1.3.8. ECUA — ¢enepansnas rocymapcTBeHHass uH(opMmanmoHHas cuctema «EmwHas cucrema
uAeHTUPUKAIIMN ¥ ayTeHTHUKauu B UHOPACTpyKType, obOecrneunBaromeid WHHOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(OPMALMOHHBIX CHUCTEM, HCIOIb3YyEMbIX JJIS MPEAOCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUITAILHBIX YCIYT B 3JIEKTPOHHOU opme».
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1.3.9. EMC OVY - Enunas wuHQOpPMAlMOHHAS CHUCTEMa OKa3aHUS TOCYIAapCTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOM 005acTH, ucnoib3yemMas MyHUIMNAIbHBIM apXUBOM IS
IIpeAO0CTaBICHUs] MyHUIIUITAIBHON YCIIYTH.

1.3.10. PIIT'Y - TocynapctBeHHass nHpoOpManuoHHas cuctemMa MockoBckoir obmactu «llopTan
TOCYJapCTBEHHbIX M MYHUIHMNAJIBHBIX YCIyr ((yHKImii) MOCKOBCKOH 007acTi», pacroyiokeHHas B
UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHO# ceTH «VHTepHeT» 1o aapecy: WwWw.uslugi.mosreg.ru.

1.3.11. JInunerii kabunet - cepBuc PIIT'Y, mo3Bonstonuii 3asBUTENIO MOJIy4aTh UHPOPMAIUIO O
x0J1e 00paboTKH 3ampocoB, MOIaHHbBIX mocpeacTBoM PIITTY.

1.3.12. Vupegurene M®L[ — AxamusucTpauust TropoJcKoro okpyra UYexos, sBISIOIIMNACS
yupeauteiaem MOII.

1.3.13. Moayns M®I[ EMC OV - Moayne M®L Eaunoit naopMaimoHHONH CHCTEMBI OKa3aHUs
rOCYJJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT MOCKOBCKOH 00/1aCTH.

2. Kpyr 3asiBuresnei

2.1. JIunaMu, UMEIOLMMHU [IPAaBO Ha MojiydeHHue MyHUIMIAIBHON YCIIyTH, SBISIOTCA (U3HUECKOe
WIK IOPUAMYECKOE JIMIO, WHIUBUAYAIbHBIA MpeANpUHUMATENb JIMOO MX YIOJIHOMOYEHHBIE
npejcTaBuTeNd, oOpatuBlIMecs B MyHUIMDANBHBIA apXuB ¢ 3alpocoM O MPEOCTaBICHUU
MyHununaibHoU ycayru (J1anee — 3assBUTENN).

2.2. Kareropuu 3asBUTENCH:

2.2.1. ®usnueckue nuna, oOpaTUBIIMECS 32 MOJIYYCHHEM JTOKYMEHTOB, COJIEPKAIIUX CBEICHUS B
OTHOLICHUHM OOBEKTOB HEJIBMKMMOTO MMYIIECTBAa: B JIMIE IpaBooOsafaress; 3ajorojepxareis B
OTHOIIIEHUU OOBEKTOB HEIBMKMMOTO MMYILIECTBA, KOTOPbIE HAXOAATCA Y HEro B 3aJ0re WU IIpaBa Ha
KOTOpbIE MPEIOCTABICHbl €My B 3aJI0T; UMEIOIUX MPaBO Ha HAcJeIO0BaHHE HEIBHKMMOI'O MMYILECTBA
paBooOafaTesns MO 3aBEUIaHUI0 WM IO 3aKOHY — B OTHOILUEHUM JIOKYMEHTOB, C JAaTbl CO3JaHUs
KOTOpbIX He mpouuio 75 (CeMpaecsAT IATh) JIET, €CIIM JOKYMEHTBHI COJAepXkKaT CBEICHMs, YKa3aHHbIC B
MyHKTE 2.3 HACTOSAIMIETO AJIMHHHCTPATHBHOTO periaMmeHTa. JIroboe ¢pu3nueckoe JUIo — B OTHOIICHUU
apXMBHBIX JOKYMEHTOB, C JIaThl CO3JIaHMsI KOTOPBIX mpomuio 6onee 75 (CemuaecaTu msaTH) JIET, WIK B
cIy4dae, €ciM JOKYMEHThl HE COJep)KaT CBEJACHUM, YKa3aHHBIX B TMYyHKTe 2.3 HACTOSIIETO
AJIMUHUCTPATUBHOTO perjaMeHTa.

2.2.2. ®dusnueckue Jmia, oOpaTUBIIKECS 32 MOJTYYCHHEM JOKYMEHTOB, COJICPIKAIINX CBEICHHS B
OTHOILICHUM COJEpXKAaHUs 3aBEIIaHUs: B JIMIE 3aBellaTess WM J000ro M3 yKa3aHHBIX B 3aBELIaHUU
HACJIEIHUKOB WJIM OTKa3 IOJydaTeseil; HaclAeIHUKOB IO 3aKOHY - IPH MPEAbsSBICHUU CIPaBKU OT
HOTapuyca 00 OTKPBITMM HACJIECTBEHHOIO JeNla, a TAK)Ke HCIIOJIHUTENO 3aBELIaHus IMOCIe CMEpPTH
3aBelaTelis — B OTHOUIEHUH JOKYMEHTOB, C 1aThl CO3/IaHUs KOTOPbIX He mpouuio 75 (Cembaecar msTh)
ner. JIroOoe ¢usnyeckoe JUIO — B OTHOIIEHWH APXMBHBIX JOKYMEHTOB, C JIaThl CO3JIaHUSI KOTOPBIX
npomwio 6osee 75 (CeMuaecsTi MsATH) JIET.

2.2.3. ®uznyeckue uia, oOpaTUBLIMECS 3a MMOJIYYEHHEM JOKYMEHTOB, COJEPIKAIIUX CBEJEHUS 00
YCBHIHOBJIEHUHU (yOUEPEHNH), IPEIBbSIBUBIINE HOTAPUAIBHO 3aBEPEHHOE COIJIAaCUE YCHIHOBUTENEH, WU
HEINOCPEACTBEHHO CaM YCBIHOBUTEIb.

2.2.4. ®uznveckue auIa, OOpaTUBIIMECS 3a MOJYICHHEM JOKYMEHTOB, COJIEPKAIIUX CBEJACHUS 00
aKTax TpaXkJIaHCKOrO COCTOSHUA (POKICHHHM, OpaKkOCOYETaHWH, CMEPTH) MM CBEICHUS W3 KHUT
perucTpanyy 3aX0poHeHU! (3aXOPOHEHHH YpH C MpaxoMm), SABISIOIIMECS POJICTBEHHUKAMHU YE€JIOBEKa, O
KOTOPOM 3allpallliBalOTCS CBEIEHUS - B OTHOIICHUM JIOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX HE
npoiwio 75 (Cempaecsr nate) net. JIroboe Gpusnueckoe MU0 — B OTHOIICHUH aPXUBHBIX TJOKYMEHTOB, C
JaThl CO3/1aHusl KOTOPBIX mpoiwio 6omnee 75 (CemuuecsTé MATH) J€T.

2.2.5. ®usnueckue auna, oOpaTUBLIMECS 32 MOJYYEHHEM JOKYMEHTOB, COJAEpPXAIUX CBEICHHS O
CBOEM CTaxke paboThl M pa3Mepe 3apaboTHOH matel. Jroboe duszmueckoe nuIO, oOpaTHBIIEECS 3a
MOJTyYeHHUEM JIOKYMEHTOB, COAEPKAIMX CBEJIEHHs O CTake pabOThl U pa3Mepe 3apabOTHOW IUIaThl — B
OTHOIIEHUU apXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUsI KOTOPBIX Iporuio 6onee 75 (CemuuecsaTu maTu)

JICT.
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2.2.6. ®usnyeckue nMLA, OOpAaTHBILMECS 3a IOJYYCHHEM JOKYMEHTOB, COJEpKAaIlUX WHBIC
CBEJICHMS.

2.2.7. FOpunuveckue nuia, oOpaTHBIIUECS 32 MOJyYEHHEM JTOKYMEHTOB, COJIEPKAIUX CBEACHUS
00 00BEeKTaxX HEABM)KMMOI'O MMYILECTBA — B OTHOILIEHHM JOKYMEHTOB, C JIaThl CO3/aHUS KOTOPBIX HE
npouuto 75 (CembaecsaT IATh) JIET, €CIM JTOKYMEHTBHI COAEpXKAT CBEAEHUS, YKa3aHHbIE B IyHKTe 2.3
HACTOSIEro AJMUHUCTPATUBHOTO PErylaMeHTa, MPEeIbsBUBIINE JOBEPEHHOCTh OT (PU3MUYECKOro JIMLa, O
KOTOpOM HJIeT peub. Jlroboe ropuamueckoe Mo, oOpaTuBIIeecs 3a IOIy4YeHHEM JIOKYMEHTOB,
COZepKaLIMX CBeACHUA 00 O0O0beKTaX HEJBW)KUMOIO MMYIIECTBA — B OTHOLICHMHM apXUBHBIX
JOKYMEHTOB, C JAaThl CO3aHUs KOTOPBIX Ipomuwio 6osee 75 (CeMuaecsaT msaTh) JIET, UK B CIydae, eCIu
JOKYMEHTbl HE coJepXkaT CBEJIEHHMH, YKa3aHHBIX B IyHKTe 2.3 HacTOsIIEero AJIMHUHHMCTPATUBHOIO
periameHTa.

2.2.8. IOpunnyeckue nuna, oOpaTUBILKECS 3a MOJyYEHHUEM JOKYMEHTOB, COAEPKAIUX CBEACHUS
00 yCHIHOBIIEHUU (YyI0YEPEHUH ), IPEIBSIBUBIINE HOTAPHAILHO 3aBEPEHHOE COTJIACUE YCHIHOBUTEIIECH.

2.2.9. IOpunndeckue smna, oOpaTuBILIMECS 3a IOJyYE€HHEM JOKYMEHTOB, COJEpXKAalllUX HHbIE
CBEJICHHUS.

2.2.10. WupauBuayanbHble MpeaIpUHUMATENH, OOpaTUBLIMECS 3a MOJIYYEHHEM JIOKYMEHTOB,
COZIEp KALINX CBEICHUS B OTHOIIECHHH OOBEKTOB HEABIKUMOI'O MMYIIECTBA B JIMIE MPAaBOOOIIAAATEIS;
3aJI0rofiep Karelis B OTHOLIEHUH OOBEKTOB HEJBM)KHMOIO MMYIIECTBA, KOTOPbIE HAXOIATCS y HEro B
3ajore, WM IMpaBa Ha KOTOPbIE IMPENOCTABIECHbI €My B 3aJIOT; MMEIOLIMX IPaBO Ha HACJIEI0BaHUE
HE/IBKUMOI'O HMMYIIECTBA NpaBo00JajaTess IO 3aBEIAHMIO WM 10 3aKOHY — B OTHOLICHUH
JIOKYMEHTOB, C JaThl CO3JaHUsl KOTOpbIX He mpouwio 75 (CeMpaecsaT MsTh) JIET, €CIU JTOKYMEHTBI
COJIepKaT CBE/IEHUS, YKa3aHHbIE B MYHKTE 2.3 HAcTOSIIEro AJIMUHHCTPATUBHOIO persiameHTa. Jlro6oi
UHJUBUAYAJIbHBI NpEANpUHUMATENb — B OTHOUIEHMM AapXWUBHBIX JIOKYMEHTOB, C JIaThl CO3JaHUS
KOTOpbIX mpouuio 6oinee 75 (CemuuecsaTu mATH) JeT WIM B CiIydae, €ClId JOKYMEHTHI HE COJepKaT
CBEICHUI, yKa3aHHBIX B IIYHKTE 2.3 HAcTOAIIEr0o AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.2.11. WupauBuayaibHble MNpeIIpUHUMATENH, OOpPAaTUBIIMECS 3a IOIYYEHHUEM JIOKYMEHTOB,
COoZIep KaINX MHBIE CBEJICHHS (32 HCKIIIOYCHUEM CBEJICHHI 00 YCHIHOBICHUH (yI0UEPEHUH).

2.3. OrpaHuyeHue Ha JOCTYN K apXMBHBIM JOKYMEHTaM, COJIEpXKALIUM CBEIECHUS O JMYHOW U
CEMEHON TallHe IpakJIaHWHA, €r0 YaCTHOW >KU3HM, a TAKXKE CBEICHMS, CO3JIAI0IIUE YIpo3y VISl €ro
0e30macHOCTH, ycTaHaBiuBaeTcsd Ha cpok 75 (CembnecsaT MATh) JIET CO JTHS CO3JaHUS yKa3aHHBIX
JIOKYMEHTOB.

C NHUCBMEHHOTO pa3pelleHMs] TpakJaHWHA, a IOCJIE€ €ro CMEPTH C NMHCbMEHHOIO pa3pelleHUs
HACJIETHUKOB JAHHOI'O I'pa)</laHWHA OTPaHMYEHUE Ha JTOCTYN K apXHUBHBIM JIOKYMEHTaM, COJIEpKallluM
CBEACHHUS O JIMYHOM M CEMEHHOW TaliHe TpakJaHWHA, €r0 YacTHOM >XKM3HHU, a TAKKE CBEICHMS,
CO3/Ia0IlIKEe YTPOo3y JUIsl €ro Oe30MacHOCTH, MOXKET ObITh OTMEHEHO paHee, ueM uepe3 75 (CempaecsT
IISITh) JIET CO JHS CO3/IaHUs YKa3aHHBIX JOKYMEHTOB.

3. TpeGoBaHusi K NOPsiAKY HHPOPMHUPOBAHHS O NPeI0CTaABIeHMH MyHHIIMIIAJIBHON yCJIYIH

3.1. Ilpuem 3asBUTENEN IO BONPOCY MPENOCTABIEHNS MYyHUIIMIIAIIBHON YCIyrd OCYLIECTBIIETCS B
COOTBETCTBHUHM C OPraHHU3al[MOHHO-PACHIOPSAUTENBHBIM JIOKYMEHTOM AJIMUHUCTPALMU TOPOJCKOTO
okpyra Yexos (nir MyHUIIMTIAILHOTO apXHBa).

3.2. Ha odunmansHOM caiiTe AJMUHHCTpAllid TOpPOJICKOro okpyra YexoB agoch.ru B
MH(OPMAaLIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «/HTepHeT» (nmanee — cetb Wurepner), PIITY, B
benepanbHON rocynapcTBeHHONH MH(OpMaAIMOHHON cucteme «DenepaabHbIi peecTp rocyaapCTBEHHbBIX
U MYHUUUNAIBHBIX YCIyr (GyHKIUI)», rocyJapcTBEHHON HHQOpMAIMOHHON cuctemMe MOCKOBCKOM
obnactu «PeecTp rocyJapCTBEHHBIX M MYHMUIMNAIBHBIX ycayr ((pyHkiuit) MockoBckoit oOmactu»
00513aTeIbHOMY Pa3MEILEeHUI0 MOAJIEKUT CIEAYIOIas CIpaBOYHas HH(POpMaLHs:

3.2.1. Mecto HaxoXIeHHs, peXHUM paboThl M rpaduk mpuema mnocerutenel MyHUIIMIAIBLHOTO
apxuBa.
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3.2.2. CnpaBounble TenegoHbl MyHUIMNATBHOTO apxuBa, B TOM 4YHCIE HOMeEp TenedoHa-
aBTomH(pOpmaTopa.

3.2.3. Anpec odunuanbHOro caiita AJIMUHUCTPALUUA TOPOJCKOro okpyra YexoB, a Takke aapeca
ANEKTPOHHON MOYTHI U (1iu) GopMbl 00paTHOMU CBsA3M MyHHIIMIIANBLHOTO apXuBa B ceTu MHTepHerT.

3.3. OO6s3aTebHOMY pa3MEIICHUIO0 Ha O(QHUIMATBHOM caiiTe AIMHHHUCTPALMU TOPOJICKOTO OKpyra
UYexos, PIII'Y, rocymapctBeHHON uH(pOpManMoHHON cucteMe MockoBckoil obmactu «Peectp
TOCYJapCTBEHHBIX M MYHUIHMNAIBHBIX YCIYT ((pyHKIMIT) MOCKOBCKOH 007acTH» MOMJICKUT MEPEUCHb
HOPMATUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIUX MpeAocTaBieHne MyHUIUNAIbHOW yciuyru (¢
yKa3aHUEM WX PEKBU3UTOB U HCTOUHUKOB O(HUIIMAIHHOTO OMyOJINKOBAHHUS).

3.4. MyHUIMNAIBHBIA apXWB OOECHEYMBACT pa3MENICHUE ¢ aKTyaJu3aldi0 CIPaBOYHOU
uHpopManui Ha OQUIMATLHOM caiiTe, B COOTBeTCTByromeM pasaene PIITY, rocymapcTBeHHOM
uHpopmaoHHONH cuctemMe MoOcCkKoBCKOl oOmactu «PeecTp rocyqapCTBEHHBIX W MYHHIIMIIAIbHBIX
yenyr (GpyHKIuit) MOCKOBCKOM 00J1acTH.

3.5. UndopmupoBanre 3asBUTEICH IO BOMpPOCAM MPEAOCTaBICHUS MYHHIMNAIBHOW YCIYTH H
YCIIyT, KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMHM M 0053aTeIbHBIMU JUISl PeJoCTaBiIeHUs] MyHUIUIIanbHON
yCIyTH, CBEICHUN O XO0JIe TIPEJOCTABICHHS YKa3aHHBIX YCIYT OCYIIECTBIISAETCSA:

3.5.1. Ilyrem pasmemienust nHpopManuu Ha OPUUIHMATBEHOM CalTe AJIMHUHHCTPALMUA TOPOJICKOTO
okpyra Yexos, PIII'Y.

3.5.2. JIOMKHOCTHBIM JUIOM MYyYHHIIMNAJIBHOTO apXuBa IPU HEMOCPEICTBEHHOM OOpalleHUN
3asBuTeid B MyHUIIMIIAIbHBIA apXUB.

3.5.3. Ilyrem ny6nukanuu HHGOPMALIMOHHBIX MaTEPUAJIOB B CPECTBAX MAaCCOBOW MH(OPMALIUH.

3.5.4. Ilytem pa3mernieHusi Opomrop, OyKJIETOB U JIPYrHX IEYaTHBIX MAaTEPHAIOB B MOMEIICHUAX
MyHULIMIIaTBHOTO apXuBa, MPEJAHA3HAUYEHHBIX JJS MpueMa 3asBUTENEH, a TakKe MHBIX OpraHu3alui
BceX ()OpM COOCTBEHHOCTH IO COTJIACOBAHUIO C YKa3aHHBIMU OpraHU3alUsIMH, B TOM uncie B MOLI.

3.5.5. IlocpenctBom TenedoHHON U (aKCUMUITBHON CBSI3H.

3.5.6. IlocpencTBOM OTBETOB Ha MUCHMEHHBIE U YCTHBIE OOpalieHus 3asBUTENCH.

3.6. Ha PIII'Y u odummansHOM caiiTe AJMUHUCTpAIMA TOPOJCKOTO OKpyra YexoB B mHemsx
nHGOpMHUpPOBaHUs 3asiBUTEIEH 1O BOMpOcaM NpeocTaBlieHUs] MyHUIIMNIATbHON YCIYrH pa3MeIiaercs
cienytomas nHpopmaus:

3.6.1. HcueprnbiBaomuii nepedeHb JIOKYMEHTOB, HEOOXOJUMBIX JJs  MPEJOCTaBICHUS
MyHununaibHOH YCIyru, TpeOoBaHUsS K O(DOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TAaKXe IepeyeHb
JOKYMEHTOB, KOTOpbIE 3asBUTENb BIPABE MPEICTaBUTh [0 COOCTBEHHON MHUIMATUBE.

3.6.2. Ilepedenn nul, UMEIONIMX NPABO HA MOJIydeHne MyHUIIMNIANbHON YCIYTH.

3.6.3. Cpok npenocrasineHnss MyHUIIMIIAIbHON yCITYTH.

3.6.4. Pesymbrarhl mpemocTaBieHHs MYHHIMIIATBHON  YCIAYTH, TOPSAOK TIPEACTaBICHUS
JOKYMEHTA, SIBJIAIOIIEr0Cs Pe3yJbTaTOM IIPEI0CTaBIeHNs MyHUIINIIaIbHON YCIIyTH.

3.6.5. UcuepnpiBaromuii nepeyeHb OCHOBaHHUM AJIs OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOJUMBIX
Ul IpefocTaBiIeHNsT MyHUIIMIIAIBHOM YCIIYTH, @ TAaKKE€ OCHOBAHMSI [l TIPUOCTAHOBJIEHHS WIIM OTKa3a
B IIPEJJOCTABICHNY MYHUIIMITAIBHON YCITyTH.

3.6.6. ndopmarus o npaBe Ha qocyaeOHOe (BHecyneOHOe) oOxaloBaHue JelicTBul (Oe3aeiicTBrA)
U peLIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B X0O/€ MpelocTaBlieHnss MyHUIIUTTadbHON YCIyTH.

3.6.7. ®opmbl 3anpocoB (3asABICHUMN, YBEIOMJICHUH, COOOINECHMIA), WCIOJb3yeMble TIPH
IIPEIOCTAaBIEHNN MyHUIIMNIAIIBHON YCITYTH.

3.6.8. Pa3zmep rocynapCTBEHHOM MONUIMHBI WJIM WHOW IUIAThl, B3UMAEMOM 3a MPEIOCTaBICHUE
MyHUIUIIaIBbHOM YCIYTH.

3.7. Undopmanus mo BompocaMm MpeAocTaBieHUs MyHHIMIAIbHOM YCIYTH U YCIYT, KOTOpbIE
SBIISTIOTCSI HEOOXOUMBIMH U 0053aTeIbHBIMU JUIS ITPEe0CTaBIeHUsT MYHUIIMIIAIBHON YCIIyTH, CBEICHUS
0 XO/JIe IPEOCTABICHUS YKa3aHHbBIX YCIYT MPEIOCTABIISIOTCS OECIUIaTHO.

3.8. Ha caiite AnMuHUCTpaluu ropoJCKOro okpyra YexoB JOMOIHUTEIBHO PA3MEILAIOTCS:

3.8.1. [TomHOE HaMMEHOBaHUE U MOYTOBBIN apec MyHHIIMIIAIBHOTO ApXUBA.
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3.8.2. Homepa tenedoHoB-aBTOMH(OPMATOPOB (MPU HAJIMYUH), CHPAaBOUYHBIE HOMEpa Tesie(hOHOB
MyHULIMTIATEHOTO apXHUBa.

3.8.3. Pexum pabGorei MyHHIMDATRHOTO apxuBa, TpaduK TNpuUeMa JODKHOCTHBIX —JIUI]
MyHUIMIIaIbHOTO ApXUBA.

3.8.4. BblaepkKKH W3 HOPMATUBHBIX IIPaBOBBIX AaKTOB, COJEP)KALIUX HOPMBI, PETYJIHPYIOIINE
NesTeNbHOCTh MYHUIIMIAIBHOIO apXKUBa IO NPEJOCTABICHHI0 MyHUIIMIIAIBHON YCITYTH.

3.8.5. Ilepeuens nun, UMEIOLIKX MIPABO HA MOJIydeHne MyHUIIMNIANBHON YCIYTH.

3.8.6. @®opmbl 3anpocoB (3asABICHUMN, YBEIOMJICHUH, COOOINCHMIA), WCIOJb3yeMble TIPH
IIpeIOCTaBIEHNU MyHUIIMNIANBHON yCIyTry, 00pa3iibl U UHCTPYKLIHUHU 110 3aI0JIHEHHUIO.

3.8.7. Tlopsmok U crocoObl MpeaBapUTEIbHOM 3alMCH 10 BOMPOCAM  IPEIOCTaBICHUS
MyHULMNIATBHON YCITYTH.

3.8.8. Tekct HacTosiero AJMUHUCTPATUBHOTO PErilaMeHTa C IPUII0KEHUSIMH.

3.8.9. Kparkoe onucanue nopsijika npeocraBieHuss MyHuIMnaibHON yCIyTrH.

3.8.10. Tlopsmox oOykajmoBaHUsI PEIICHUM, ACHUCTBUH WM OE3MEHCTBUS JOJDKHOCTHBIX JIHIL
MyHUIMIIaIBHOTO apXUBA.

3.8.11. Undopmanus o BO3MOXKHOCTU y4yacTusi 3asiBUTENICH B OLIEHKE KauecTBa MPEJOCTaBICHUS
MyHUIIMIIATBHON YCIYTH, B TOM 4YHCIE B OLEHKE 3((HEKTUBHOCTH JAEATEIBHOCTH PYKOBOIUTEIS
MyHUIIMIIAIBHOTO apXUBa, a TAKXKe CIPaBOYHO-MH(POPMALIMOHHBIE MaTE€pUaIbl, COJEPIKAIINE CBEIEHUS
0 MOPAJIKE U CIIOCO0AX MPOBEACHUS OLICHKH.

3.9. Ilpu uHGOPMUPOBAHUH O MOPAAKE MPEeNOCTaBICHU MyHMLIMIAIBHON yCIyru mo tenedoHy
JOJDKHOCTHOE JIMLO MYHHIIMIIAABHOTO apXuBa, IPHUHSIB BbI30B MO TeIEPOHY, MPEACTaBISACTCS:
Ha3bplBaeT (paMWINIO, UMS, OTYECTBO (MIPH HAJIUYMHU), JOJDKHOCTb, HAaUMEHOBaHME MyHHULMIAIBLHOTO
apxuBa.

JloJKHOCTHOE JIMIO MyHHMIMIIANBHOTO apXuBa 00s3aH COOOLIUTH 3asBUTENIO I'paduK NpUEMa,
TOYHBIC TIOYTOBBIA M (PAKTHUECKHH ajpeca MyHUIIMIATBHOTO apXWBa, CIIOCO0 Mpoe3a K HEMy,
CIocoObl IpeIBapUTENIbHOM 3amucH JUls MpUeMa [0 BONPOCY MNPEeAoCTaBiIeHUs MyHHMLIUIAIbHON
yCIyTH, TpeOOBaHUS K MTUCBMEHHOMY OOPAIeHHIO.

WudopmupoBanue 1o TenedoHy O TOpsAKE MpeaocTaBleHuss MyHUIMNAIbHON — YCIyTru
OCYILIECTBIISIETCS] B COOTBETCTBUH C PEKUMOM paboThl U rpadukoM rprema MyHHUIIUIIaIbHOTO apXUBa.

Bo Bpems pa3roBopa J0KHOCTHBIE M2 MyHUIIMTIAILHOTO apXuBa 00s3aHbl MPOM3HOCUTH CJIOBA
YEeTKO U He MPEepbIBaTh Pa3roBOp MO MPUUKUHE NOCTYIJIEHUS APYroro 3BOHKA.

IIpy HEBO3MOXKHOCTH OTBETHThb Ha IOCTaBJIECHHbIE 3asBUTEIEM BONPOCH Tele(OHHBIH 3BOHOK
nepeapecoBbIBacTCs (IEPEeBOIUTCS) HA APYroe JAOHKHOCTHOE JMI0 MyHHIMIAIbHOIO apXuBa JHUOO
oOpatuBIIeMycs cooOuiaercss HoMmep TenedoHa, MO KOTOPOMY MOXKHO IOJIYYHUTh HEOOXOIUMYIO
MH(pOpMALIHIO.

3.10. Ilpu otBerax Ha Tene(OHHBIE 3BOHKM M YCTHBIE OOpalleHHs MO BONPOCAM O MOpSAKe
MperocTaBieHnss MyYHUIMNANBHON YCIYTM JOJDKHOCTHBIM JIMIIOM MYHUIIMNAIBHOIO — apXxuBa
oOpaTtuBIIeMycs cooOLIaeTcs cieayromas HHPopMaLus:

3.10.1. O nepeyHe aull, UMEIOIIKX MPABO Ha MoydeHne MyHUIIUTTadbHON YCIyTH.

3.10.2. O HOpMaTUBHBIX NIPABOBBIX aKTaxX, pETYJHMPYIOIIHUX BOMPOCHl MPEJOCTABICHUS
MyHununaibHOU ycayru (HauMeHOBaHHUE, JaTa U HOMep MIPUHSTHS HOPMaTUBHOTO MPABOBOTO aKTa).

3.10.3. O nepeyHe TOKYyMEHTOB, HEOOXOUMBIX JIJIs MOTydeHUs] MyHUIIUTATbHON YCIYTH.

3.10.4. O cpokax npenocraBiaeHuss MyHUIIMNIAIBHON YCIIYTH.

3.10.5. O6 ocHOBaHMSIX AJsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS
MyHUIUIIaIBbHOM YCIYTH.

3.10.6. O6 ocHOBaHUSX JUIsl IPUOCTAHOBJICHUS MTPeloCTaBlIeHnss MyHULIMIIaTbHON YCIyTH, OTKa3a B
IIPEIOCTAaBIEHNN MyHUIIMNIAIIBHOM YCITYTH.

3.10.7. O mecre pasmemienus Ha PIIT'Y, opunnansHOM caiiTe AIMUHUCTpPAIIUU TOPOICKOTO OKpyTa
YexoB nHPOpMALIKU 110 BOIIPOCAM MPEIOCTaBIeHUs MyHUIIMTIAIBHONW YCIYTH.
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3.11. UudopmupoBanue o mopsake NpeAocTaBieHUs] MyHHIMIAIBHON YCIYTH OCYIIECTBISIETCS
Takke TO0 €IWHOMYy HoMmepy TenedoHa ODJIEKTpOHHOM npuéMHOM MOCKOBCKOW  00OmacTu
8 (800) 550-50-30.

3.12. MyHunuMnaibHBIA apXuB pa3pabaThiBacT HWH(POPMAIMOHHBIE MaTEpHAIBI IO TOPSJIKY
npeaocTaBiieHuss MyHULIUITAIBHON YCIIYTU — MAMSITKU, HHCTPYKIIMH, OpPOIIIOPHI, MAKEThl U pa3MeIacT
ux Ha PIII'Y, odunmanpHOM caiiTe AIMUHHUCTpAIUA TOPOJCKOTO OKpyra UexoB, a Takke Iepenact B
MOLI.

3.13. MyHUIUIaabHbIH apXUB 00ECIICUMBACT CBOCBPEMEHHYIO aKTyaJIM3aIldi0 MH(POPMAIIMOHHBIX
MaTepuaioB, yKa3aHHbIX B MyHKTe 3.12 Hacrosiero AIMUHUCTPATUBHOrO periiamenta, Ha PIITY,
opuIManBEHOM caiiTe AIMHHHCTPAIMM TOPOACKOro okpyra YexoB M KOHTPOJHPYET UX HalM4Yhe B
M®OLI.

3.14. CocraB undopmaiuu o MopsaKe IpeaocTaBieHus MyHUIIMTAIBHONW YCIYTH, pa3MeliaeMon B
M®II, cOOTBETCTBYET PErHOHATBHOMY CTAHIAPTY OPTaHU3AMNH JEATSIBHOCTH MHOTO()YHKIIMOHATBHBIX
LEHTPOB MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHULUMAIBHBIX YyCIyr B MOCKOBCKOH 00JacTH,
YTBEPKACHHOMY pacrlopshKeHHeM MUHHUCTEPCTBA TOCYAApCTBEHHOTO YIPABICHUS, HHPOPMAIIHOHHBIX
TexHoJoruil u cBsizu MockoBckoit obnactu ot 21.07.2016 Ne 10-57/PB «O pernonalibHOM CTaHgapTe
OpraHM3alfK JCITeIbHOCTH MHOTO()YHKIIMOHATBHBIX HEHTPOB MPEIOCTABICHHUS TOCYIApCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT B MOCKOBCKOI 00acTu.

3.15. Joctyn x mHpOpMAmuu O CpoOKax W TMOPAIKE MPEAOCTaBICHHS MYHHIMIIATBHON YCIyTH
ocyliecTBisieTcs: 0e3 BBINOJHEHUS 3asBUTENIEM KaKux-ITMbo TpeboBaHMii, B TOM uyucie 0e3
WCTOJB30BAHUSI TMPOTPAMMHOTO OOECIIEYEHHUs, yCTAaHOBKA KOTOPOTO Ha TEXHWYECKHE CpEICTBa
3asBuTens TpeOyeT 3aKJIIOUEHHUs JMIEH3MOHHOTO WM MHOTO COIVIAlIeHHsl C IpaBooOiajgaTenemM
IIPOrpaMMHOT0  OO€CHEeYEHHUs, MPeayCMaTpUBAIOLIEr0 B3UMaHHME IUIaThl, PETUCTPALUIO  WJIU
aBTOPU3ALIMIO 3asBUTEIS, WM MIPEIOCTABICHNE UM MEPCOHATBHBIX JaHHBIX.

3.16. KoncynbTupoBaHue 1Mo BOIpocam mpeaocTaBieHuss MyHUIIMIAIbHON YCIIYTH JOIKHOCTHBIMU
muamMu MyHUIIMNanbsHOro apxuBa, pabotHukamu M®I ocymecTBisiercs GecriiaTHO.

II. Cranpapr npeaocraBiaeHuss MyHUIUNIAJIBHOM YCJIYTH
4. HaumenoBanue MyHHIMNAIbHON yCJIYTH

4.1. MyHnununansHas yciyra «Bsljaya apXUBHBIX CIIPABOK, ApXUBHBIX BBINMHCOK, ApXUBHBIX KOIHN
1 UHGOPMAIIMOHHBIX [TMCEM Ha OCHOBAHUU apXUBHBIX JOKYMEHTOB, CO3JJaHHbIX C 1 ssHBapst 1994 ronax.

5. HanmeHoBaHHe oprana, npeaocTanJsionero MyHHIHIAIBHYIO YCIYTy

5.1. CTpyKTypHBIM MOJpa3/ieieHUEM, OTBETCTBEHHBIM 3a IpefocTaBieHHe MyHUIMNanIbHON
yCIYTH, sBISeTCS ApPXUBHBIM OTHEN YIpaBlIeHUs JOKyMEHTOOOOpOTa M OpPraHU3alMOHHON pPaboThI
AJIMAHHCTpalMy rOpOJCKOro OKpyra Yexos.

5.2. MyHuMUIMDAIBHBIA apxXuB oOecneyuBaeT mpefocTaBieHne MYHUIMNAIBLHON YCIYyTH B
anekTpoHHo ¢opme mocpeactsom PIII'Y, a Taxke B wuHBIX (opmax, MNpeayCMOTPEHHBIX
3akoHoJaTeabCcTBOM Poccuiickoit @enepanuu, mo BeIOOPY 3asBUTENS B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MOpPEAOCTaBICHUS] TOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI.

5.3. Tlpenocrarinenune OecriatHoro jgoctyna k PIITY mns momaum 3ampocoB, JTIOKYMEHTOB,
uHpopMalnU, HEOOXOIUMBIX JUIS MOJTydeHHs] MyHUIIMTIAIBHON YCITyTH B JIEKTPOHHOU (hopMe, a Takxke
MOJIyYeHUE Ppe3ylbTaTOB MpeaocTaBieHUs MyHUIMNAIbHON yciyrn B (GopMe 3JIEKTPOHHOTO
JOKYMEHTA, MOJIMUCAHHOTO YCUJIEHHOW KBaTM(PUIMPOBAHHOMN 3J1EKTPOHHON moamuckio (nanee — OI1) u
pacrneyaTaHHOro Ha OyMaXHOM HocuTese ocymiecTsisiercs B Jtodom M®I[ B npenenax teppuropuu
MockoBcKoi 00siacT O BBIOOPY 3asBHUTENsI HE3aBUCHMMO OT €ro MecTa JKUTEIbCTBA WM MeECTa
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npeObBaHus (s GU3MYECKHX IUI], BKIOYAas WHIAWBUAYAIBHBIX MpEANpUHUMATENel) aubo MecTa
HaxO0XKJICHUS (1S FOPUANIECKUX JINIT).

5.4. HenocpenctBeHHoe mpenocTaBieHie MyHMIMIAIBHOW YCIYTH OCYHIECTBISIET ApXUBHBIN
OTJeNl YIpaBlIeHUs AOKYMEHTOOOOpOTa M OpraHU3allMOHHON paboThl AJIMHMHHUCTPAIMM TOPOACKOTO
okpyra Yexos.

5.5. TlpenocraBnenne MynHuiumnansHoit ycayru B M®IL] ocymiecTBiseTcss B COOTBETCTBHHU C
COIVIAIIEHHEM O B3aUMOJAEHUCTBUU MEXIy AJIMUHUCTpauued Tropoickoro okpyra YexoB wu
locymapcTBeHHBIM Ka3e€HHBIM yupexiacHueM MOocCKOBCko o001acTu  «MOCKOBCKHH — 00J1aCTHOM
MHOTO(QYHKIIMOHAIBHBIN EHTP MPEJOCTABICHUS TOCYIAPCTBCHHBIX M MYHUIIUIIAIBHBIX YCIyT» (naiee
— VYupexJeHue), 3aKIIOYeHHbIM B TOPSAKE, YCTAaHOBJICHHOM 3aKOHOAaTeNlbcTBOM Poccuiickoit
®enepaunu (anee — COMIAIEHUE O B3aUMOJECHCTBUM).

5.6. B nensix npegoctapiienrss MyHuunaabHON yciyrd MyHUIIMIIATIbHBIA apXUB B3aUMOJICHCTBYET
¢ Ynpasnenuem ®DenepanbHoil ciryObl TOCYIapCTBEHHOM pErucTpannu, KajacTpa u Kaprorpaduu 1o
MockoBckoii 001acTu.

6. PesyabTaT npeaocraBiaeHuss MyHUIIMIIATBHOM YCJIYTH

6.1. PesynbTaToMm npenocraBieHuss MyHUIIMIIANbHOW YCIYTH SIBJISIETCSA:

6.1.1. Pemenne o mpemocraBicann MyHununansHoi ycnyru ([Ipmmokenue 1 x HacrosimeMy
AJMUHUCTPAaTUBHOMY DPETJIAMEHTY) C MPUJIOKEHUEM apXUBHOW CIPABKH, apXMUBHOW KOIMUU, apXUBHOMI
BBIMUCKA WM WHQOPMAIIMOHHOTO MHUChMa, O(GOPMICHHBIX B COOTBETCTBHM C TpPEOOBaHUSIMH,
YTBEP)KJICHHBIMU MpPUKa30M MUHHUCTEPCTBA KYIbTYpbl M MacCOBBIX KOMMYyHUKauuii Poccuiickoit
®Oenepaunu ot 18.01.2007 Ne 19 «OO0 yrBepxaenuu lpaBun opranuzanuu XxpaHeHus, KOMIUIEKTOBaHUS,
ydeTa M MCIOJb30BaHUs TIOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii denepannu u Ipyrux apXUBHBIX
JOKYMEHTOB B FOCYJAapCTBEHHbBIX U MYHHUIIMIAJIbHBIX apXHUBaX, My3€sIX U OMOIMOTEKaxX, OpraHu3aLusix
Poccuiickoit akagemun Hayk». @opma apXxuBHOM cnipaBKu NpuBeAeHa B [Ipunokenun 2 k HacTodmeMy
AJIMUHUCTPAaTUBHOMY pPEIJIaMEHTY.

6.1.2. Pemenne o0 oTKa3e B MNpeAOCTaBICHMM MYHMUMIIANIBHOM YCIyr'M, B Cllydyae HaJIWYHs
OCHOBAaHHWM JJIsi OTKa3a B MPEAOCTaBlieHHMH MYyHUIMIATBbHON YCIyrd, yYKa3aHHBIX B mojpaszaene 13
HacTosIero  AJIMUHUCTPaTHBHOTO  perjameHTta, odopmwisercs 1o  ¢opme, NPUBEAEHHOM
B [Ipunoxxennu 3 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

6.2. PesynpraT mpenocraBiieHUs MyHHIMNAIBHOW YCIYrM HE3aBUCUMO OT IIPUHATOTO PELICHMS
oopmIIsieTcs B BUJIE AJIEKTPOHHOTO JIOKYMEHTA, MOIMUCAHHOTO YCHJICHHOW KBanuuimpoBanHon 11
YIIOJTHOMOYEHHOTO JIOJKHOCTHOT'O JIMIa MyHUIIMITAJIbHOTO apXHUBa, KOTOPBIN HANpaBisieTcs 3asBUTEIIO
B JInunsiii kabunet Ha PIIT'Y B nenp noanucanus pesynbrara (Hanpasisercs B Moayns EMC OY).

Pesynprar npenocraBieHus MyHUIMIAIBHOM YCIIyTH, COAEp)KAIMK CBeAEHUS OO0 YCHIHOBIICHUU
(ynouepeHun), BblaeTcs TOJIbKO Ha OyMa)kHOM HocuTesne B MyHUIIMITaJIbHOM apXHUBE.

6.3. CBeneHus o MpeaocTaBlIeHU MyHUIMNAIBHONW YCIYTH ¢ MPUIIOKEHUEM 3JIEKTPOHHOro o0pasa
pe3ynbraTta InpenocTtaBieHus MyHununanbHol ycinyru B TedeHue 1 (OpHoro) pabouero JHS mociie
MOJITOTOBKH pe3yibTaTa MojajekaT oos3aTeabHoMy pasMenienuto B Moayne EMC OVY.

6.4. VYBenomileHHME O TPUHATOM pEIIEHWH, HE3aBUCUMO OT pe3ysbTara MPeJOCTABICHUS
MyHununaibHON ycnyru, Hanpasisetrcs B JIuunblit kabuner 3asButens Ha PIITY.

7. Cpok u nopsaok perucrpaunu 3anpoca 3asBuTeisi 0 peaocTaBjaeHud MyHUIIUTIATbHOM
YCJIYI'H, B TOM YHCJ€e B JJIEKTPOHHOMI opme

7.1. 3ampoc o mpenocTaBieHUHM MyYHUIMNAIBHON YCIyrH, TMOJAHHBIA B D3JEKTPOHHOH Qopme
nocpeactsoM PIII'Y no 16:00 paGouero s, perucrpupyercss B MyHUIIMIIaJIbHOM apXHUBE B JIEHb €0
nojauu. 3amnpoc, noganuelid nocpeacrsom PIITY mocne 16:00 pabouero aus nubo B HepaOouuil eHb,
peructpupyercs B MyHHIIMIIATLHOM apXUBE Ha CJIEAYIOMUN pabounii 1eHb.
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7.2. 3ampoc, NOJaHHBIM B HMHBIX (opMax, MPeTyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoii
Qenepauyy, perucTpupyercs B MyHUIMDAIBHOM apXUBE B COOTBETCTBUU C  YTBEPXKICHHOU
WHcTpyKuuen 1o Aeonpon3BOACTBY B AIMUHUCTPALUU TOPOACKOro okpyra Uexos.

8. Cpoxk npenocraBiaenuss MyHUIMNIAJBLHON YCIYTH

8.1. Cpok mpenocraBieHuss MyHUITUTIAIBHON yciyru coctaBisieT He Oonee 10 ([ecarn) padounx
JHEH ¢ JaThl perucTpanuy 3anpoca o Npe1ocTaBlieHnd MyHUIIMNaNbHON YCITYTH.

8.2. Nudopmarmonnsie nucbMa 00 OTCYTCTBHM JOKYMEHTOB Ha XpaHEHWH B MyHHIIMIIaTbHOM
apxuBe HampasisoTcs 3asaBuTelnio B cpok 10 3 (Tpex) pabouux aHeW ¢ AaThl perucrpauuu 3ampoca o
IIPEAO0CTaBICHUA MyHUIIMIIAIBHON YCIYTH.

8.3. B ciayuae HeoOXxoaMMOCTH TpoBeneHUs moucka uHpopmaruu 3a nepuox o6osee 10 ([ecsarn)
JET MPU OTCYTCTBUU TOYHBIX IMOMCKOBBIX JAHHBIX B 3ampoce O MpeAocTaBieHUMM MyHuLMNAIbHON
YCIIYyTU CPOK IperocTaBlieHuss MyHUIIMNAIBHON YCIYyT'H MOET ObITh MpoJyieH He Ooiee, yeM Ha 10
(Hdecarp) pabouux JHEW C NHCBMEHHOIO PAa3pelIeHHs] YIMOJHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
MyHULIMNIaTBHOTO apXuBa ¢ 00sA3aTeNbHBIM HAMpPaBICEHUEM YBEIOMIICHUS O TPOMJICHUU CpOKa
npenocTabiieHnss MyHUIMIIaIbHON yCIyru 3asiBUTEIIIO.

8.4. YBenpomMieHHe O MPOAJICHUH CPOKa MpeaocTaBieHus MyHUIIMIIATbHON YCIYTH HampaBsieTcs
3asiBUTEIIO B ACHb IPUHATHS PELIEHUS O MPOJJIEHUH CPOKa MpeocTaBieHUs] MyHUIIMIIAIbHOW yCIyru
no ¢opme, npuseaeHHoil B [lpunoxennn 4 x HacrosueMmMy AIMHUHHCTPATUBHOMY DETJIAMEHTY, U HE
nosnuee 3 (Tpex) paGoumx mHEH cO MHSA perucTpaiuu 3ampoca O MpeaocTaBieHnd MyHUIIMTATbHON
YCIyTH.

8.5. MakcuMalIbHBII CpPOK MperoCTaBleHUs MyHHIMNAIbHOM yCIyrd, ¢ Y4€TOM BO3MOXHOTO
MIPOJUICHUS CpPOKa MpeAOoCTaBieHUs MyHHIMIIATbHOW yclyrd, He MoxeT mpesbimarh 20 (IBaaumaru)
paboumx nHEH C JaThl perucTpanuy 3ampoca O NPEJOCTaBICHUH MYHHIMIIAIBHOW YCIyTH B
MyHuULIUTIaTbHOM apXUBE.

8.6. B o0mmuii cpok mnpenocraBiaeHuss MyHHIMIAIbHOM YCIYyTM BXOJUT CPOK HAaIpaBICHUS
ME)XBEJJOMCTBEHHBIX MH(OPMALMOHHBIX 3allpOCOB U TOJyYEHHUS Ha HUX OTBETOB, CPOK HalpaBJICHUS
JIOKYMEHTOB, SBJISIOIMXCS PE3yJIbTaTOM MpeAO0CTaBIeHUs] MyHUIIMTIATBLHON YCIIYTH.

9. HopMaTuBHbIE NPABOBbIE AKThI, peryJHpYyoIHe npeaocrapjienue MyHHIUNAILHON yCIyru

9.1. AKTyanbHBIN TepeYeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIHUPYIONMIUX MPEIOCTABICHUE
MyHununaipHOU ycnyru (C yKa3aHHeM UX PEKBU3UTOB M HCTOYHUKOB O(UIIUATBHOTO OMMYOIUKOBaHU),
pa3MeleH Ha OpUIIUATIBEHOM caiiTe AJMUHUCTPAIIMU TOPOJACKOTO OKpyra UexoB B pasjelie T0KYMEHTHI,
a Takke B cooTBeTcTByromeM pasaene PIIIY, rocynapcTtBeHHO#l uWHGOpPMAIMOHHONW cHUCTEME
MockoBckoit obsactu «Peectp rocynapCTBEHHBIX U MYHUIIMTAIBHBIX YCIyT (QyHKIHI) MOCKOBCKOM
o0macTuy.

9.2. [lepeyeHb HOPMATHBHBIX MPABOBHIX AKTOB, PErYJIUPYIOMIUX MPEAOCTaBICHHEe MyHUITMTATBHON
yciiyrd, yka3aH B [Ipunoxkenun 5 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. UcuepnbiBarouuii nepeyeHb JOKYMEHTOB, HEOOX0AMMBbIX Il PEA0CTABJICHUSA
MyHUIIUNIATBHOM YCJIYTH, MOJJIEKAIUX NMPeICTABJICHUI0 3asiBUTEIeM

10.1. IlepeueHb OOKYMEHTOB, HEOOXOIUMBIX sl MpPEAOCTaBIeHHs MyHHMIMNAIBHOW YCIyTH,
MOJTeXKAIUX MTPEICTABICHHUIO 3asBUTENIEM, HE3aBUCUMO OT KaTeTOPHH W OCHOBAHHUS JUTS OOpaIeHus 3a
npejocTaBieHueM MyHUIIUTIATBLHON YCIIyTH:

10.1.1. 3ampoc o mnpenoctaBieHUM MyHUIMNAIBHON YCIyru 1o Qopmam, MNPUBEACHHBIM B
[Tpunoxenun 6, Ilpunoxenun 7, Ilpunoxenun 8 k HacTosAmeMy AJMHUHHCTPATUBHOMY PETIaMEHTY
(B 3aBHCUMOCTH OT OCHOBAHUS ISl OOpAIICHMUS ).

10.1.2. JIokyMeHT, yJOCTOBEPSIIOIINMA TUYHOCTD 3asiBUTEISL.
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10.1.3. JIOKyMeHT, yJOCTOBEPSIOINNA JTMUYHOCTh NMPEIACTaBUTENs 3asiBUTENS, B Cllyyae OOpalieHus
3a mIpeAocTaBiIeHneM MyHUIIUNAIBHON YCIyTH IPEACTABUTEINS 3asiBUTEIIS.

10.1.4. JlokyMeHT, TOATBEPKAAIOIIUI TIIOJHOMOYMS TPEACTAaBUTENS 3asBUTENS, B cCliydyae
oOpalieHus 3a NpeAocTaBIeHueM MyHUIMIIATBHOM yCIyrH MPpeICTaBUTENsl 3asiBUTEL.

10.2. TlepeueHnb TOKYMEHTOB, 00S3aTEIBHBIX ISl MPEIOCTABICHUS 3asiBUTEIEM B 3aBUCUMOCTH OT
OCHOBAHUs AJIs1 0OpallleHus 3a pelocTaBIeHneM MyHUIIMIAIbHON YCIYTH:

10.2.1. B caywyae oOpamieHus 3a TOJy4Ye€HHUEM JIOKYMEHTOB, COJCpXAIIUX CBEACHHUS 00
YCBIHOBJIEHUH (YA0UYEPEHUN) — HOTAPUAJIBHO 3aBEPEHHOE COINIACUE YCHIHOBUTENIEH.

10.2.2. B cmydae oOpaimieHusi HACIEAHUKOB IEPBOH OdYEpend 3a MOJIYYCHHEM JIOKyMEHTOB,
COJIEP KALIMX CBEICHUS B OTHOIIEHUH CO/EP/KAaHMs 3aBELaHMs:

a) JOKYMEHT, IIOATBEPKIAIOIINI (PaKT CMEPTH 3aBEILaTes;

0) TOKYMEHT, ITOATBEPKAAIOLIMUI TPUHAJICKHOCTD 3assBUTEINS K HACJI€AHUKAM IIEpBOM Ouepesy.

10.2.3. B ciydae oOpalmieHus 3a MOTYYCHHEM JOKYMEHTOB, COJIEPKAINX CBEICHUS B OTHOIICHUU
COJIep>KaHuUs 3aBEIllaHus - CIIPaBKa OT HOTapuyca 00 OTKPBITHH HACJIEACTBEHHOIO Jea.

10.2.4. B cnyuyae oOpaimieHusi 3a TOJIYYCHHEM JIOKYMEHTOB, COJEP)KAIIUX CBEICHUS] U3 KHUT
perucTpanuy 3aXOpOHEHUH (3aXOPOHEHUH ypH ¢ IpaxoM) - JOKYMEHTHI, MOATBEPKIAIOIIUE POJCTBO
3asiBUTENIS C YEIOBEKOM, O KOTOPOM 3alpalInBaroTcs cBeaeHus (ecau He npouuio 75 (CeMblecsT MATh)
JIeT ¢ MOMEHTA CO3/IaHUsI JOKYMEHTA).

10.2.5. B cayuae oOpaiieHus 3a IMOJYyYE€HHEM JIOKYMEHTOB, COJACpKalluX CBEIEeHUs 00 aKTax
IPaXJaHCKOI'O COCTOSIHUA (pOXKIEHHM, OpakocodeTraHuu, cmepTH) (eciu He npouwio 75 (Cembuecst
IIS1Th) JIET C MOMEHTA CO3JaHUs IOKYMEHTA):

a) JOKYMEHT, IOATBEPKIAtOIUI (PakT CMEPTH YeI0BEKa, 0 KOTOPOM 3aIpallIMBAaOTCs CBEACHUS;

0) JOKYMEHTBHI, IMOJTBEPKAAIONINE POJICTBO 3asiBUTENS C YEIOBEKOM, O KOTOPOM 3alpalIMBaIOTCs
CBEJICHMS.

10.2.6. B ciyuae oOpaiiieHus 3a MojaydyeHueM JTOKYMEHTOB, COACPKAIUX CBEICHUS O HEJIBHKMMOM
uMyniecTBe (PU3MUECKUX JIML, €CIM IpaBa Ha HEIBHKMMOE HMYIIECTBO HE 3aperUCTPUPOBAHbI B
EnunoMm rocynapctBeHHOM peectpe Hensuxkumoctu (nanee — EI'PH) u e mpouuto 75 (Cembaecar
ISTh) JIET C MOMEHTa CO3JaHHs JIOKyMEHTa — JOKYMEHTbI, MOATBEP)KIAlOIMEe MpPaBO BIaJCHUS
HEABM)KMMbBIM UMYIIECTBOM (JI0TOBOP KYIUIM-TIPOJIAXKH, PEIlIEHUE Cya, MUPOBOE COTJIAIIEHUE U Ip.).

10.3. Onucanue TpebOBaHUM K JOKYMEHTaM M (opMaM MpeCTaBIECHUsS B 3aBUCHMOCTH OT CIIoco0a
oOparieHust npusesieHsl B [Ipuioxkennu 9 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

10.4. B caywae, ecnu [y mpenocTaBieHUss MyHHIMDANbHOW YCIyrm HeoOxonuma oOpalOoTka
NEPCOHANBHBIX JaHHBIX JIMIa, HE SBISIIOIIETrocs 3asBUTENIEM, M €CIM B COOTBETCTBUM C
3akoHoJaTenbcTBOM Poccuiickoit denepanuu 0o0pabOTKa TaKUX MEPCOHATBHBIX JAaHHBIX MOXET
OCYILECTBIATHCS C COTJIacHsl YKa3aHHOIO JIMIA, IpU OOpallleHWu 3a NodydyeHHeM MyHHIHMNaaIbHOM
yCIIyru 3asiBUTEIND TONOIHUTENBHO MPEACTABIAET JOKYMEHTHI, MOATBEPKAAIOIINE MTOJIYYEHNUE COTJIacus
YKa3aHHOTO JIMIIA WM €ro 3aKOHHOTO TNpeACTaBUTENss Ha oOpaOOTKy MepCOHaNbHBIX JIaHHBIX
yKa3aHHOTO JHna. JJoKyMeHTbI, HOATBEp:KIAt0IINe MOJIyYeHHE COTTIacHsl, MOTYT ObITh IIPECTABICHbI B
TOM 4uciie B (popMe 31EKTPOHHOTO TOKYMEHTA.

10.5. MynununansHomy apxuy, M®L] 3anpemnieno TpeboBarthb y 3asBUTEIIS:

10.5.1. [IpeacraBneHus: JOKYMEHTOB U WH(OPMAITUK U OCYIIECTBICHUS IEHCTBHM, MPEICTABICHNE
WM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU INPABOBBIMU akTamMHu Poccuiickoit
denepany, HOPMATUBHBIMU  TPAaBOBBIMM  akTaMd  MOCKOBCKOH  00JacTH,  HACTOSIIIUM
AJIMPHHUCTPAaTUBHBIM PETJIAMEHTOM IS IPEAOCTABICHUS MyHUIIMTIAIIBHON YCITYTH.

10.5.2. IlpencraBieHus JOKYMEHTOB M MH()OpPMALMU, B TOM YHCIE MOATBEP)KIAIOIINX BHECEHHE
3asiBUTENIEM IUIAThI 32 IpeocTaBIeHne MyHUIIMIATbHOM YCIIYTH, KOTOPbIE HaXOIATCS B PACIIOPSKEHU U
MyHHULIMNIaTIBHOTO  apXHWBa, OPraHOB, IPENOCTABIIAIOIIUX TI'OCYJAapCTBEHHBIE YCIYI'HM, OpPraHoB,
MPEIOCTABIIAIOMINX MYHUIIMIAIbHBIE YCIYT'H, WHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMmoyIpaBiieHHsI JHO0O0 IOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MEeCTHOIO
CaMOYTIPABJICHNs OPTraHM3aldi, Yy4YacTBYIOIIMX B MPEIOCTaBICHUM MyHMIMNAIBHOW YCIYrH, B
COOTBETCTBMM C HOPMAaTUBHBIMM NpaBOBbIMH akTamu Poccuiickoii denepanuu, HOpPMAaTHBHBIMU
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NPaBOBBIMU aKTaMM MOCKOBCKOM 007acTH, HACTOALUIMM AJMHHHUCTPATHUBHBIM PEriaMeHTOM 3a
UCKIIIOYEHUEM JOKYMEHTOB, BKIIFOUECHHBIX B ONPENEICHHBINA 4acThi0 6 ctaThu 7 denepasbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MperoCTAaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITAIbHBIX
yCIIyT» TepevyeHb JOKYMEHTOB. (3asBUTENb BIpaBe MPEJACTaBUTh YKA3aHHbIE JOKYMEHTHI U
nHpopManuo B MyHHIIMIIATBHBIN apXUB 110 COOCTBEHHON MHULIMATHBE).

10.5.3. OcymecTBiieHHs] ACHCTBUN, B TOM YHCJIE COTJIaCOBaHUH, HEOOXOAMMBIX IJISl IOJTYYCHUS
MyHUIIMITaTBHON yCIYTHM M CBSA3aHHBIX C OOpalleHHEeM B WHBIE T'OCYIAapCTBEHHBIC OpPraHbl, OpPraHbl
MECTHOI'O CaMOYIIPaBJECHUS, OPraHU3alW{, 32 HCKIYEHUEM IOJYyYEHHUs YCIyr MU IOJIy4YEHHUs
JOKYMEHTOB M HWH(GOpMAalUU, TPENOCTABISIEeMbIX B pE3yJlbTaTe IPEIOCTABICHUS TaKUX YCIYT,
YKa3aHHBIX B ogpaszzaene 15 Hacrosmero AJIMUHUCTPATUBHOTO PErVIAMEHTA.

10.5.4. TlpeacraBrneHuss JOKYMEHTOB M WHGOpPMAIUU, OTCYTCTBHE U (WJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHMCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JAOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBieHuss MyHUIIMNATBHONW YCIyrH, JIMOO B MPEAOCTaBICHHMM MYHHIMIAIBHOM YCIyTH, 3a
HCKIIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMIM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAacalOIIUXCS MPEAOCTaBICHUS
MyHuIMnanbHOM yCiayry, mociie NepBOHa4YaIbHOM N01aun 3anpoca;

0) Hanuure ommOOK B 3ampoce W JOKyMEHTaX, NMOJAHHBIX 3asBHTEIEM IOCIE MEepBOHAYAIBLHOTO
0TKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX Jis MPEAOCTaBIeHUs MyHHUIMIIAIBLHOM YCIyTH, TU00 B
MIPEIOCTABIEHNN MYHHUIIMIAIBHON yCIyrd U HE BKIIIOUEHHBIX B IPE/ICTaBICHHBIA paHEe KOMIUIEKT
JOKYMEHTOB, HEOOXOIUMBIX Ui MpeloCcTaBieHrs MyHUIIUTIaNbHON YCIYTH;

B) HCTEYCHHE CPOKa JEHCTBHS JTOKYMEHTOB WJIM W3MEHEHHE WH(POPMAIUU TOCIE MEePBOHAYAIBHOTO
0TKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX Jis MPEAOCTaBIeHUS MyHHUIMIIAIBLHOM YCIyTH, TU00 B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIYTH;

I) BBIABICHHE JOKYMEHTaJbHO TMOATBEPKACHHOTO (akta (MPU3HAKOB) OMIMOOYHOTO WIIU
IIPOTUBONPABHOIO JAeWcTBUs (0e3AeMCTBUSI) JOHKHOCTHOrO Jjulia MyHHIMIAIBbHOTO apxuBa IpU
MepBOHAYAIILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJis MPEAOCTaBIeHUs MyHUIIUTIAIbHON
yCIyTH, TU00 B MPEJOCTaBIeHUH MYHHIMNIAIBHOW YCIYyTH, O YeM B MHUCHBMEHHOM BHJIE 32 MOJIHCHIO
pykoBoguTenss MyHHMIMIIAIbHOTO apXWBa IIPpU IEPBOHAYAJIbHOM OTKa3€e B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl MpeAocTaBieHUs MyHUIIMNANbHON YCIyTH, yBEAOMISETCS 3asBHUTENb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEYJ00CTBA.

10.6. JIokyMeHTbI, COCTaBJICHHbIE HA WHOCTPAHHOM S3bIKE, MOJJIEKAT MEPEBOJlYy Ha PYCCKUN SI3BIK.
BepHocTe mepeBosna, MOAIMHHOCTD MOANMCH IEPEBONYMKA CBHJIETENIBCTBYIOTCS B  IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi denepannu o0 HoTapHuare.

11. UcuepnbiBaouuii nepe4yeHb JOKYMEHTOB, HEO0X0AMMBbIX VISl IPEA0CTABJICHUS
MyHMIMNIAIBHON YCJIYIH, KOTOPbIE HAXOAATCH B PACHOPSI?KEHUH OPIraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYINPABJICHHUSI UJIM OPTaHU3AMH

11.1. MyHMIMIIaTBHBIA apXUB B NOPSAAKE MEKBEIOMCTBEHHOTO MHPOPMAIITMOHHOTO B3aUMOJICHCTBUS
B IEJSIX TMPEACTaBICHUS W IMOJyYeHHS JIOKYMEHTOB M HWHQPOpPMalUUU Uil TPeIOoCTaBICHUS
MyHUIMIIaTBbHOM YCIIYT'H, KOTOPBIE HAaXOIATCA B PACIOPSKEHUU OPraHOB BIJIACTH, OPraHOB MECTHOTO
caMOyNpaBleHUS WIM OpraHU3ali, 3ampaliiBaeT B ciiyyae oOpalleHus 3a MOJTyYeHUEeM JOKYMEHTOB,
COZIepKALINX CBEICHHUS B OTHOLICHMM OOBEKTOB HEIBWKMMOTO HMYIIECTBA B YIIpaBlIEHUH
®denepanbHON CITYX)OBI TOCYJAPCTBEHHON peTHUCTpaIuu, Kamactpa W kaprorpaduu mo MOCKOBCKOM
obmactu Bbimucky u3 EI'PH, mnonarBepxnaronryto mnpaBooOianaHue 3asBUTENEM HEIBHKUMBIM
MMYILIECTBOM.

11.2. HenpencraBnenue (HECBOEBPEMEHHOE INPEACTaBICHUE) OpraHaMu TIOCYJapCTBEHHOM BJIACTH,
OpraHaMM  MECTHOIO  CaMOYINpPABJICHHWS  WIM  OpraHu3alusMH 10  MEXBEJIOMCTBEHHOMY
MH(POPMAIIMOHHOMY 3aIlpOCy TOKYMEHTOB M MH(POPMAIIUN HE MOXKET SIBJIATHCS OCHOBAHUEM JIJIsl OTKa3a
B IIPEJOCTABIICHUH 3asBUTENII0 MYyHUIIMTIAIIBHON YCIIYTH.
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11.3. [JdomxHocTHOe JMIO # (WIu) pabOTHUK YyKa3aHHBIX B myHKTe 11.2 Hacrosmero
AJZIMUHUCTPAaTUBHOTO pErIaMEeHTa OpPraHOB W OpraHu3aluid, He MpeACTaBUBIINE (HECBOEBPEMEHHO
NPEJCTaBUBIINE) 3alPOIICHHBIC ¥ HAXOIAIIMECS B MX PACHOPSHKEHUH JTOKYMEHT WM MH(OpMAIHIo,
MOAJIEKAT AJMUHUCTPATUBHOM, IUCLUUIUIMHAPHOM WIM WHOM OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3aKoHoarenscTBOM Pocculickon denepanuu.

11.4. JlokymeHTBI, yKa3aHHbIC B MyHKTe 11.1 HacTosImero AJIMHUHUCTPATHBHOTO pErylaMeHTa, MOTYT
OBITH TpE/ICTaBICHBI 3asiBUTEJIEM CaMOCTOSTEIbHO MO COOCTBEHHOM MHHMIMaTHBe. HempesncraBieHue
3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SBJISIETCA OCHOBAaHMEM Uil OTKasa 3asBUTEII0 B
IIPEAO0CTaBICHUA MyHUIIUIIAIBbHON YCIYTH.

12. UcyepnbiBalolimii nepevyeHb OCHOBAHUI VISl 0TKAa3a B IpUeMe JOKYMEHTOB, HE00X0IUMbIX
MJIs ipeaocTaBjaeHnsi MyHHIIUNIAJbHOM YCJIYyTH

12.1. OcHoBaHMsMM [yl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS
MyHUIMIIaIbHOM YCIYTH SBIISFOTCS:

12.1.1. O6parienue 3a npeaocTaBiIeHUEM HHOM MyHHUIIMITATEHOM YCITYTH.

12.1.2. 3asBuUTeneM TPEICTABICH HEMOJHBIA KOMIUIGKT JOKYMEHTOB, HEOOXOMHUMBIX  JUIS
penocTasiieHuss MyHUIINIIaIbHON yCIYTH.

12.1.3. JlokyMeHTbI, HEOOXOAUMBIE /ISl IPEeIOCTaBICHU MyHUITUTIATLHON YCIIYTH, YTPATUIN CHITY.

12.1.4. JIokyMeHTBl coaepXkaT NOJYMCTKH W HCIPABICHHUS TEKCTA, HE 3aBEPEHHBIE B IOPSJIKE,
YCTaHOBJIEHHOM 3aKkoHozarenbcTBoM Poccniickoit denepanun.

12.1.5. JIokyMeHTBI cojepKaT MOBPEXKJICHHsI, HAIMYME KOTOPHIX HE IMO3BOJISET B IOJHOM OObeMe
UCIOJIb30BaTh HMH(POpPMAIMI0 M CBEJCHMS, COJEp)Kallhecss B JOKYMEHTax Uil IPeJoCTaBICHUS
MyHULMIIaIBHON YCIYTH.

12.1.6. HekoppekTHOE 3anojiHeHue 00s13aTeNbHbIX M0JIEH B 3ampoce.

12.1.7. HexoppekTHOe 3alojJHEHHE 00s3aTeabHbIX MOJeH B (hopMe HMHTEpaKTUBHOIO 3ampoca Ha
PIII'Y (oTcyTrcTBUE 3am0JIHEHMS], HEIOCTOBEPHOE, HEMOJIHOE JTUOO0 HENPaBUIIbHOE, HE COOTBETCTBYIOIIIEE
TpeOOBaHUAM, YCTAHOBIEHHBIM A IMUHUCTPATUBHBIM PErJIAMEHTOM).

12.1.8. TlpeacraBneHue 3JIEKTPOHHBIX 00pa3oB AOKyMeHTOB mnocpenctBom PIII'Y, koTtopsie He
MO3BOJISIOT B ITOJIHOM 00bEME MPOUUTATh TEKCT JOKYMEHTA U/WIIN Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

12.1.9. Ilomawa 3ampoca ¥ HUHBIX JOKYMEHTOB B JJIEKTPOHHOW ¢opMe, TMOAMUCAHHBIX C
ucnosp3oBanueM Oll, He npuHaAnexKamen 3assBUTEI0 WIN IIPEICTAaBUTENIO 3asBUTEIS.

12.1.10. TIlocrymiienune 3ampoca, aHAJOTHUYHOTO paHEE 3aperuCTPUPOBAHHOMY 3ampocy, CpPOK
IIPEeIOCTaBIIEHUs ['0CyJapCTBEHHOM yCIIyTH IO KOTOPOMY HE HMCTEK Ha MOMEHT IOCTYIUIEHHS TaKOro
3anpoca.

12.2. Tlpu obpamenuu uepe3 PIII'Y pemienne o6 oTkaze B mpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiieHnss MyHUIIMIIATBHON yCiIyTH, 1o ¢opme, ipuBeaeHHol B [Ipunoxenun 10 k HacToseMy
AJMUHUCTPAaTUBHOMY DEIJIAMEHTY, B BHJE AJIEKTPOHHOIO [OKYMEHTa, IMOANHCAHHOIO YCUJICHHON
kBasnuuypoBanHoi DIl  yNnoJIHOMOYEHHOro0 JOKHOCTHOrO JiMia MyHHIMIANBHOTO —apXuBa,
Hanpasisgercss B Jluunblii kaOuner 3asBurtens Ha PIII'Y He mno3nHee mnepBoro pabodero JHs,
CJIEIYIOILErO 3a THEM IOJa4M 3arpoca.

12.3. Breimaya pemenus o0 OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJHMMBIX ISl MPEIOCTaBICHUS
MyHUIMIaaBHON yCIyrH, B ciay4yae oOpaiieHus 3asBurens B MyHUIMIIATbHBIN apXyUB B MHBIX (popMmax,
MIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuy, yCcTaHaBIMBAETCA OPraHU3allMOHHO-
pacropsauTeIbHBIM aKTOM MYHUITMIIATIBHOTO apXHUBa, KOTOPBIA pa3MeIiaeTcsi Ha O(QUIIHaTbHOM caiTe
MyHUIIMIIaTBHOTO apXUBA.

12.4. OTka3 B npueMe JOKYMEHTOB, HEOOXOAUMBIX JJISi MPeJoCTaBiIeHUus] MyHUIIMIIAIbHON yCIyTru
HE MPENsITCTBYET MOBTOPHOMY OOpallieHnto 3asBUTeNs B MyHUIIMIIAIBHBIN apXUB 3a MPEI0CTaBICHUEM
MyHUIUIIaIBbHOM YCIYTH.
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13. UcyepnbiBarommii nepedeHb OCHOBAHMI VIS IPHOCTAHOBJICHHUS WM 0TKAa3a B
npeaocraBjieHnn MyHMIMNIAJIBHON YCJIYTH

13.1. OcHOBaHus 1J1 MPUOCTAHOBJICHUS MPEIOCTaBICHUS MyHUIIMTIATLHON YCIYTH OTCYTCTBYIOT.

13.2. OcHoBaHMsIMM JUIs OTKAa3a B IPeAOCTaBICHUY MyHUIIUIIaIbHON YCIYTH SIBISIOTCS:

13.2.1. Hanuuue npoTUBOPEUYMBBIX CBEICHUI B 3alIpoce U MPUIIOKEHHBIX K HEMY JOKYMEHTAX.

13.2.2. HecooTBeTcTBUE KAaTEropuu 3asiBUTENS KPYT'y JIMLI, YKa3aHHBIX B MOApa3ieie 2 HACTOSILErO
AJMUHUCTPATUBHOIO PETIIaMEHTA.

13.2.3.  HecoorBeTcTBME  JOKYMEHTOB, VyKa3aHHbIX B  mojpasaene 10  Hacrosuiero
AJZIMUHUCTPAaTHUBHOIO pErjlaMeHTa, 1o (GopMe WM COJEpPXKAHUI0 TPeOOBAHUSAM 3aKOHOJATENIbCTBA
Poccuiickoit ®enepanuu.

13.2.4. 3anpoc nojaH JuiOM, HE UMEIOIIUM TTOJITHOMOYHN MPEJICTABIATh UHTEPECHl 3asABUTEIIA.

13.25. OrcyrctBue B MyHUIMIAIBHOM apXWBE CBEACHHHA 00 oOImiaTe MperoCTaBICHUs
MynurunansHo yeayru B TedeHue S5 (IIsatu) paGoumx mHEW ¢ 1aThl HaNpaBJiICHUS YBEIOMIICHHS O
HE00X0AMMOCTH OIUIaThl MyHUIMIIATBHON yCIyru (MIpH mpeaocTaBieHu MyHUIIUITATbHON YCIIyTH Ha
BO3ME3HOI OCHOBE).

13.2.6. O13bIB 3anpoca Ha IPEJOCTABIEHUE YCIYTH 110 HHUIIMATUBE 3asiBUTEIS.

13.3. 3asgBuTEns BOpaBE OTKA3aTbCsid OT IOJydeHUs MyHHUIUNANbHOM YCIYrM HAa OCHOBAaHUU
3asBJICHHS, HANMUCAHHOTO B CBOOOMHOW (popMe, HaAmpaBUB MO aapecy HIIEKTPOHHOW MOYTHl WIH
obpartuBmKck B MyHununanbHblil apxus, PIII'Y. Ha ocHoBaHuMM mocTynuBLIEro 3asBieHHs 00 OTKa3e B
IpeocTaBlieHnd MyHUIIMIIANbHON YCIYTH YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM MYHUIIMTIIAIBHOTO
apxuBa NPUHUMAETCs pelieHue o0 oTKa3e B IpeocTaBieHMHM MyHHUIMnanbHOM yciyru. dakt oTkaza
3asBuTeNd OT IperocTaBieHuss MyHUIIUNIaIbHOW YCIIYTU C NPUJIOKEHUEM 3asBJICHUS U PELIEHUEM 00
OTKa3e B mpefocTaBieHn MyHunmunanbsHoi ycnyru ¢pukcupyercs B Monyne EUC OV.

13.4. 3asBuTenp BHpaBe MOBTOPHO OOpaTUThCS B MyHHIMIAIBHBIA apXuUB C 3alpocoM IOCIe
yCTpaHEHMsI OCHOBaHMM, yKa3aHHBIX B MyHKTE 13.2 HacTosAmero A IMUHUCTPAaTUBHOTO PEIVIAMEHTA.

14. Ilopsnok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCY1apCTBEHHOI NMOLJIMHBI WM MHOM
IJ1aThl, B3UMAaeMOil 3a nipeaocraBiaeHne MyHHIHMIIAJIBHON YCayrd

14.1. 3anpockl, CBSI3aHHBIE ¢ COLIMAIBHON 3alIUTON TpakJaH, MpeyCMaTpUBaOLIEH UX TEHCUOHHOE
o0ecrieyeHne, a TaKKe MOJy4YeHHE JIbIOT M KOMIIEHCAIMil B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu, NCHOIHIIOTCS MyHUIIMNIATBHBIM apXUBOM O€3BO3ME3/IHO.

14.2. 3anpocsl 0 mpeaocTaBieHUd WHGOPMAIMKM MO OMpeAesieHHON mpobiemMe, TeMe, COOBITHIO,
dakty, Ouorpadudeckue 3ampochl, MO KOTOPHIM YCTaHABIMBAIOTCS CBEACHUS, HEOOXOIUMBIC IS
M3Y4YEHUsl KU3HU U JICSITEIIbHOCTH KOHKPETHBIX JIHI], MPEAOCTABISIOTCS MYyHHUIIMTIATIBHBIM apXHUBOM
0€3BO3ME3/IHO.

14.3. 3amnpocsl 0 TpeAoCTaBlIeHWH HHPOPMAIUU, HEOOXOAUMOMN JUIsI YCTAHOBJIEHUS POJICTBA,
POJICTBEHHBIX CBsI3€d JBYX WM OoJiee JHIl, UCTOPUU CEMbH, POJa HCIONHAIOTCS MyHUIUTATBEHBIM
apXuBOM 0€3BO3ME3IHO.

14.4. 3assuremnto B JInuunom kabunere Ha PIII'Y oOecnieunBaeTcs BO3MOXKHOCTh BHECEHUS IUIATHI 3a
npenocTaBiieHne MyHUIIMNaNbHON YCIYTH C UCIOJIb30BAHUEM IIIaTEKHBIX CEPBUCOB.

3agsuremo Ha PIII'Y obecneueHa BO3MOXKHOCTh MPHUKPENHUTH SJEKTPOHHBIM 00pa3 JOKyMEHTa,
MOJITBEP K IAIOIIET0 BHECEHHE IJIaThl 3a IpelocTaBleHne MyHUIIMTATIbHOM YCIIyTH.

14.5. IlpencraBnenue nHGOpPMAIHK O BHECEHUH TIATHI 32 MpeocTaBIeHne MyHUITMTIAIBHON yCIyTu
ocymiecTBisieTcss MyHHIIMNAIBHBIM apXHWBOM C HCIOJB30BaHUEM CBEJIECHUH, COAEpXKalluXCs B
l'ocynapcTBeHHON MH()OPMAIIMOHHONW CHUCTEME ydyeTa HAaYMCIeHUH U miaTexxed MOCKOBCKOW 00yiacTu
(manee - UC VHII).

14.6. B cnyuyae otkaza 3asBUTENs OT NpPeAOCTaBleHHWSs MYHULIMNAIBHOW YCIYTM OIUlaTa 3a
npenocrapieHne  MyHMIMIAABbHOW ~ YCIYTM  BO3BpalllaeTcsl B MOPAJKE,  YCTaHOBJIEHHBIM

3akoHoJarenbeTBOM Pocceuniickoit denepanmu.
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147. B cinydae BHeCEHHUs MW3MEHEHMH B BBIJAHHBIM 10 pe3yjibTaTaM MPEAOCTaBICHUS
MyHUIMNaabHON YCIIyTH JOKYMEHT, HallpaBJICHHbIN HA UCIPABJIEHUE OIIMOOK, JONMYIIEHHBIX 10 BUHE
MyHuLMNaabHOrO apXuBa U (WIK) TOJDKHOCTHOTO Julia MyHHIIMIIaIbHOTO apXuBa, IJlaTa ¢ 3asBUTENS
HE B3UMAaeTCsl.

15. IlepeyeHb yciayr, KOTOpbIe SIBJISIIOTCS HEO0OXOAUMBIMH U 00513aTeJIbHBIMHM JIJIsI
npenocraBjaeHnss MyHUIUNAJIbHON YCJIYTH, MOJJIEKAIIUX NPeICTABIEHUI0 3asiBUTEIeM, CIIOCO0bI
HX MOJy4YeHHUs, B TOM 4K cJje B 3JIEKTPOHHOI (hopMe, MOPSIAOK X MPeI0CTABJIEHHS, a TAKKe
NOPSI0OK, pa3Mep M OCHOBAHUS B3UMAHMNS IUIATHI 32 NPe10CTaBIeHHe TAKUX YCIYT

15.1. VYcayru, KOTOpbIC SBISIFOTCS HEOOXOMUMBIMH U 00S3aTeIbHBIMU JJISl MPEIOCTABICHHUS
MyHULMNIaIbHON YCIYTH, OTCYTCTBYIOT.

16. Crioco0b1 mpenocTas/ieHust 3asiBUTeJIeM JOKYMEHTOB, He00X0AMMBbIX /15l NOJy4eHH
MyHUIMDIATBHOH YCIyTH

16.1. MyHuuMDaNbHBIA apXuB oOecrneunmBaeT MPeAOCTaBIeHHME MyHHULIUMNAIBHOW  YCIyrd
nocpenctBoM PIIT'Y, a takke B uHBIX (hopMax 1o BbIOOpY 3asiBUTENs B COOTBETCTBHH ¢ DenepanbHbIM
3akoHOoM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MPEIOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI».

16.2. Obpamenue 3asButens nocpeacrsoM PIITY.

16.2.1. JIna nomyyenns MyHunumanpHou ycinyru 3asBurens aBropusyercs Ha PIII'Y mocpenctBom
NOATBEpKAeHHOM yueTHOW 3anucu ECHA, 3atem 3amonsser 3ampoc B 3JIEKTPOHHOM BHIE C
WCTOJB30BAHUEM  CHEIHMAIbHOH  WMHTepakTUBHOW  ¢opmbl. [lpu  aBTOpH3amMM  TOCPEICTBOM
MOATBEPKJIeHHOM yueTHoU 3anucu B ECHUA 3anpoc cunraercst noanucanubiM npoctoit D11 3asBurens,
[IpeICTaBUTEINS 3asiBUTEIS, YIIOJTHOMOUYEHHOTO Ha MOANKCaHuE 3ampoca.

16.2.2. 3anonHenHblii 3ampoc oOTHpaBiseTcss 3asgBUTENEM BMECT€ C  I[PHUKPEIIEHHBIMU
ANEKTPOHHBIMU 00pa3amMH JOKYMEHTOB, HEOOXOIMMBIX AJIsl MpeocTaBiIeHUs] MyHUIIMIIATBbHOW YCIIYTH,
B MyHULIUITAJIHBIN apXUB.

16.2.3. OrmpasneHnbie JoKyMeHTHl moctynaioT B Moayns EMC OVY. Ilepemaua opuruHaioB u
CBEpKa € JIEKTPOHHBIMU 00pa3aMM JIOKyMEHTOB He TpeOyeTcsl, 3a UCKJIIOUEHUEM Cllydasi, yKa3aHHOTO B
MyHKTE 6.2 HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

16.2.4. 3asBuTens yBeAOMIIIETCS O NOAYYeHUH MyHUIIMNIAIBHBIM apXUBOM 3aripoca U JOKYMEHTOB B
JIeHb MoJlayM 3arpoca MOCpeCTBOM M3MEHEHUus craTyca 3ampoca B JInuHoM kabunere 3asBUTENs Ha
PIIT'Y.

16.2.5. Pemenune o mnpepoctaBieHMH MyHULMNAIBHOW YCIYrd NpUHUMAaeTcss MyHHMIIMNAIbHBIM
apXMBOM Ha OCHOBAaHUH AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, a TaKXKe
CBEJICHU, HAXOSAIINXCS B PACIIOPS)KEHUU MHBIX OPTaHOB TOCYIapCTBEHHOM BJIAacTH, OPraHOB MECTHOTO
CaMOYNPABJIEHUS W INOJyYEeHHBIX MyHHIUIANBHBIM apXHUBOM IIOCPEACTBOM MEXKBEILOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOACHCTBHUSL.

16.2.6. [IpueM 1OKyMEHTOB, HEOOXOIUMBIX ISl MIPEIOCTaBICHU MYHHIIMIIATBHON yCIYTH, B MHBIX
dbopmax, TPEAYCMOTPEHHBIX 3aKOHOJATENBCTBOM Poccmiickoit denepanuu, yCTaHABIMBAETCS
OpraHMU3alOHHO-PACIOPSAUTEIbLHBIM aKTOM AJIMUHUCTPALIMU FOPOJICKOTO OKpyra Yexos.

16.3. JIuunoe obpanienue 3asButesns B MyHULIUNIATbHBINA apXUB.

16.3.1. [Insa nomydyeHus MyHHUIMINAIBHOW yciayru 3asBUTENb NOJAET B MyHMIMIAIBHBIN apXHB
3anpoc ¢ TNPUWIOKEHHMEM HEOOXOJMMBIX JOKYMEHTOB, OOS3aTENbHBIX [UISI  MPEJOCTaBICHUS
MyHUIUIIaIBHON YCIYTH.

16.3.2. Ilpm mnoay4eHUHM JTOKYMEHTOB JIOJDKHOCTHOE JUIO MYHHIIMIIAJBHOTO apXWBa BBIAAET
3asiBUTEINIO PACIUCKY B IOJyYEHUU JOKYMEHTOB C YKAa3aHHUEM UX IEpEyHs, AaThl MOJIYyYE€HUS U AAThb
TOTOBHOCTH PE3yJIbTaTa, a TAKXKe PEruCTPallMOHHOTO HOMEPA, IPUCBOEHHOTO 3ampocy.
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16.3.3. Jluunelii npuem 3asBuTedss B MYyHUIIUIAILHOM apXHWBE OCYIIECTBISCTCS B THH U Yachl
npueMa MyHUIMNATBHOTO apXuBa, YKa3aHHble B IyHKTe 3.8 HacTosimero AJIMUHHUCTPATUBHOIO
periameHTa.

16.3.4. 3asBUTENb MOXET 3aMMCaThCAd HA JMYHBIA MpueM B MyHHMIMNAIbHBIA apXWB 3apaHee IO
KOHTaKTHBIM TeleOHaM, YKa3aHHBIM B TyHKTE 3.2 HACTOSAIIETO AJIMHUHUCTPATHBHOTO PETJIAMEHTA.

16.4. Beibop 3asBuTeneM crocobda mojaayu 3anpoca U JTOKYMEHTOB, HEOOXOIUMBIX ISl TTOTYYCHUS
MyHUIMIIaTIBHOM  YCIIYT'H, OCYILECTBISECTCS B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickuii
denepanun, 3aKOHOAATETLCTBOM MOCKOBCKOM 00JIacTH.

16.5. Tlopsaok mpreMa JTOKYyMEHTOB, HEOOXOAMMBIX JJIs TpeocTaBiIeHus] MyHHUIIUITATbHOU YCITYTH,
B HHBIX ¢opMax B cooTBercTBUM ¢ DenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opranu3anuu MPeJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT», YCTaHABIUBACTCS
OpPraHU3AlMOHHO - PACIOPSAAUTEIBHBIM aKTOM AJIMUHUCTpPALMU FOPOACKOro Okpyra YexoB, KOTOpHIi
pasmenaercs Ha OpUIHATIHLHOM caiiTe MyHUIIMTIAIEHOTO apXHBa.

17. Cnioco0b1 mosty4eHusi 3asiBuTesieM pe3y/JbTAaTOB NpeaocTaBieHuss MyHUINNAIBLHOMH YCIyrd

17.1. 3asBuUTENb YBEJOMIIIETCS O XOJE€ PACCMOTPEHMSI U TOTOBHOCTH pe3yJibTaTa MPEeAOCTaBICHUS
MyHnununanbHou yenyru uepe3 JInunsiii kabunet Ha PIIT'Y.

17.2. 3asgBuTeNb MOXKET CAMOCTOSITEIBHO TOMYyYUTh HH(POPMAIMIO O TOTOBHOCTH pE3yJibTaTa
IpenocTaBiieHnss MyHUIINIIaIbHON yCIIyTH IIOCPEACTBOM:

a) cepsuca PIII'Y «¥Y3nats craTyc 3anpocay;

0) mo OecraTHOMY €IMHOMY HOMeEpY TenedoHa DIeKTpOHHOU MmpreMHOoN MockoBckoii obnactu 8
(800) 550-50-30.

17.3. Cnoco06»! noaydeHus pezyaprara MyHUIIUNAaIbHON YCIIyTH.

17.3.1. B popme anexTponnoro nokymenta B Jlnunsiii kabuner na PIITY.

Pesynbrar mnpenocraBneHus MyHMIMIAIBHOM YCIYrM HE3aBUCHUMO OT IIPUHATOIO PELICHUS
Hanpasisgercs 3asBuTento B Jluunblii kabuner Ha PIII'Y B (dopMe 5IeKTpOHHOrO JOKYMEHTA,
MOJIMMCAHHOTO  YCWJIEHHOM KBanuguuupoBaHHod Ol  ymoJHOMOYEHHOrO JOKHOCTHOTO JIMIA
MyHULIMIIaTBHOTO apXMBa, 3a MCKIIOUYEHHWEM Cilydasl, YKa3aHHOIO B IIyHKTe 6.2 HacTOSLIEro
AJMUHHUCTPATUBHOTO PETTIaMEHTA.

JloronHuTeNbHO 3asBUTENIO OOECHedYeHa BO3MOXKHOCTh IMOJYYEHMsI pe3yibTaTra MpeAoCTaBICHHS
MyHuLIMNaIbHON YCIIYTH, 32 UCKIOYEHHEM Ciydas, YKa3aHHOIO B IyHKTE 6.2 AJIMHUHUCTPAaTUBHOIO
pernamenTa, B 1r060M M®L] MockoBckoit 061acTi B popme IK3eMILIsipa 3IEKTPOHHOTO JTOKYMEHTa Ha
OymaxkHoM Hocutesne. B stom cinywae cnenumanuctom M®I pacnedatsiBaercst u3 Moayns EVC OV,
ycTaHoBJI€HHOTO B M®L] sK3eMIIsip 3JIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM HOCHUTEJIE, TOIITMCAHHbBIN
ycuieHHOW kBanmuduuupoBaHHOW OIl ymoJIHOMOYEHHOro JOKHOCTHOTO JHMLA MYyHHIMOAIBHOTO
apXuBa, 3aBEPSETCs MOAMKUCHIO YIIOJTHOMOYEeHHOTr0 paboTHrka M®I] u neyarbro MOII.

17.3.2. B MyHMIMIIaNbHOM apXUBE Ha OyMa)KHOM HOCHUTEIIE.

Pesynbrar npegocrasiaenuss MyHununaibHON yclyru 1o 3anpocam O MpeAoCTaBICHUH CBEACHUN 00
YCBIHOBJICHUU (Y/I0UE€pPEHUH) BhIAETCs 3asBUTEIIO TOJBKO Ha OyMa)KHOM HOCHTEeJe B MyHUIIUTIAIEHOM
apxuBe. [Ipu 3ToM mpoBoAMTCS CBepKa JOKYMEHTOB, yKa3aHHBIX B mojpasnene 10 Hacrosimiero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

17.4. Boplmaya (HampaBlieHHE) pe3ylbTaTa NpeAocTaBieHHs MyYHUIMNAIbHON YCIyrd B HMHBIX
dbopmax, TPemnyCMOTPEHHBIX 3aKOHOAAaTeNbcTBOM Poccuiickoit deneparuu, mo BeIOOpY 3asBUTEINS,
OCYILIECTBISIETCS B MOPSAKE, IPELYCMOTPEHHOM OPraHM3allMOHHO — PACIOPSAUTENbHBIM JOKYMEHTOM
MyHUIIMIIaTBHOTO apXUBA.

18. MakcuMaJIbHbIN CPOK OKM/IAHUSA B 0Uepean

18.1. MakcuMaibHBIM CPOK OKHUJAHUS B OYEpEAM MPHU JIMYHOM Mojadye 3arnpoca U IpH MOIy4YEeHUN
pe3yibTara npeaocTapieHuss MyHUIIMIAIbHON YCIIyTH HE JOJDKEH NnpeBblmath 11,5 MuUHyT.
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19. TpeGoBaHus K MOMellleHUAM, B KOTOPBIX NpeaocTaBasercs MyHHIIUNIAJIbHASA YCJIyra, K 321y
0KUIaHMS, MECTaM J1JIsl 3al10JITHEHHUS 3alPOCOB O NMpeAoCcTaBIeHn MyHMIMNIAJbLHON yCIyru,
HH(OPMANMOHHBIM CTeHJAaM ¢ 00pa3laMM MX 3aM0JHEHHS U NlepeYyHeM J0KYMEHTOB,
HeO0XO0AUMBIX /Il MpeAocTaBJIeHuss MyHMUMNAJBHOM YCIyrd, B TOM YHCJIe K 00eceYeHuIo
JAOCTYITHOCTH YKA3aHHBIX 00bEKTOB /1JIsl HHBAJIM/I0B, MAJTIOMOOM/IbHBIX FPYIN HACeJIeHUsI

19.1. Mynununanesusiii apxuB, M®I] npu npenocraBieHun MyHUIUMNAIBHOW YCIYTH CO34a€T
YCIIOBHSI HMHBAJIUAAM W JPYTUM MAJIOMOOWJIBHBIM TpPYMIIaM HAaceJIeHUs il OecTpensTCTBEHHOTO
J0CTyna K TOMELIEHHMsM, B  KOTOpBIX IperocTaBisercs MyHMLMDAIbHAs  yciyra, H
OeCHpEeIsATCTBEHHOTO HX TEPEeIBMKCHUS B YKA3aHHBIX IMOMEIICHUSAX B COOTBETCTBUUM C 3aKOHOM
MockoBckoit o6mactu ot 22.10.2009 Ne 121/2009-0O3 «O06 obecrnieueHnn O6ecrpensaTCTBEHHOTO JOCTYIa
WHBAINJOB M APYIHX MajJOMOOMJIBHBIX T'PYII HAcElICHUs K O0OBEKTaM COLMAIBbHOM, TPAHCIIOPTHON U
WH)KEHEPHOW MHPPACTPYKTYP B MOCKOBCKO# 00aCTH.

19.2. [IpenocraBnenne MyHUIIMTIATBHONW YCIYTA OCYIIECTBIISIETCS B CIICHIMAIBHO BBIICTICHHBIX IS
3TOHM LI€JIM MOMEUICHUAX, KOTOPbIE PACHOJararTcs, O BO3MOXHOCTH, Ha HM)KHUX 3TaXKaxX 3[aHUN U
UMEIOT OTJIENIbHBIN BXOJ.

19.3. IlomemieHusi, B KOTOPBIX OCYLIECTBISIETCA IpeaocTaBieHne MyHMLIMIAIBHOM YCIyrH,
JOJDKHBI 00€creunBaTh CBOOOTHBIN JOCTYI K HUM U K IPEIOCTABISIEMBIM B HUX YCIIyraM WHBAIHJIAM H
JAPYTUM MaJlOMOOUJIBHBIM IpYIIIaM HaceJIeHHUs, YI0BIETBOPATh UX MOTPEOHOCTh B OeCIPEeNsITCTBEHHOM
CaMOCTOSITEJIbHOM ~ NEPEIBMKEHUM 110 TEPPUTOPUM, HA KOTOPOW pACIHOJOKEHBl IOMELICHUS
MyHUIIMIIAIBHOTO apXMBa, BXOAAa B TaKue OOBEKThl M BbIXOJA M3 HMX, MOCAJKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKM H3 HEro, B TOM YHCIE C HCIHOJb30BAHUEM KpECIA-KOJSICKH, a TaKkKe
COOTBETCTBOBATh HOPMAaM M MpaBWJIaM, YCTAaHOBJIEHHBIM 3aKOHOZaTenbcTBOM Poccuiickoit denepaunn
1 3aKOHO/1aTeNbCcTBOM MOCKOBCKOW 00J1aCTH.

19.4. 3naHus, B KOTOPBIX OCYLIECTBISETCS MpEeAOCTaBleHHe MyHHLIMNAIBHOW YCIYTH, JOJIKHbI
OBITh OCHAIICHBI CIETYIONUMHE CIIEIHATBHBIME IIPUCIIOCOOICHUSIMU U 000pYIOBaHUEM:

19.4.1. cienmaibHBIMU yKa3aTeIsIMU OKOJIO CTPOSIIMXCS U PEMOHTUPYEMBIX 0OBEKTOB;

19.4.2. 3BykOBO# cUTHanIM3anuei y cBeTopopos;

19.4.3. TeneoHamMHu-aBTOMaTaMH WM HHBIMU CPEJICTBAMHM CBSI3H, JOCTYIHBIMH ISl UHBAIUIOB;

19.4.4. canuTapHO-TUTHEHUYECKUMHU TOMELIEHUSIMU;

19.4.5. mangycaMu ¥ OPYYHSAMHM Y JIECTHUL] IIPU BXOJIaX B 3/1aHHUE;

19.4.6. mangycamMu mpu BXOJaX B 3[aHUS, MaHAycaMd WJIM NOJbEMHBIMU MaHAycaMu WIH
MOJIbEMHBIMH YCTPOMCTBAMU Y JIECTHHIL HA JTU(PTOBBIX IUIONIA/IKAX;

19.4.7. cpeacrBamu nyOnupoBaHUST HEOOXOAMMOM IJii WHBAJIUIOB 3BYKOBOM M 3PUTEIHHOU
uHpoOpMalnH, a TaKXkKe HaJmuced, 3HaKOB U MHOW TEKCTOBOM M rpaduyeckoil MHGOpMaILUN 3HaAKaMH,
BBINIOJTHEHHBIMU pebe(HO-TOUeYHBIM IIpupTOM bpaiins.

19.5. Ha xaxxa0#t cTosiHKe (OCTaHOBKE) TPAHCHIOPTHBIX CPEJICTB MECT OT/BIXA BBIIEISIETCS HE MEHee
10 ([ecsiTi) mporeHToB MeCT (HO HE MEHee OJHOro MecTa) Ui OecIyIaTHOW MapKOBKU TPAHCHOPTHBIX
cpencTB, ympasiseMblx MHBaMnamu I, II rpynm, a taxke unBamupamu III rpynmer B mopsnke,
YCTaHOBJIIEHHOM  3aKOHOJATenbCcTBOM  Poccuiickor  ®Penepanyvv, W TPaHCHOPTHBIX  CPEACTB,
MEPEBO3SIINX TAKUX WHBAIHUIOB U (UJIN) JeTe-MHBATUIOB.

19.6. IlomemeHus, B KOTOPBIX OCYILECTBISETCS NpeaocTaBileHue MyHUIMNANBHON YCIyTH,
JOJDKHBI  COOTBETCTBOBAaTh  TpPeOOBaHUSM, YCTaHOBJIEHHBIM MocTaHoBleHHueM [IpaButenbcTBa
Poccuiickoit ®@eneparun ot 22.12.2012 Ne 1376 «OO6 yrBepxkaeHun IlpaBuwsi opraHuzanuu
NEeSTeIbHOCTH ~ MHOTO(YHKLIMOHAJIBHBIX  IIEHTPOB  TNPEJOCTaBICHUS  TOCYNapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT.

19.7. KonnyecTBO MecCT OXUIaHHUS ONpenensercs Hcxoas u3 (aKkTUYeCKOW Harpysku u
BO3MOXKHOCTEH JIJIs1 MX PA3MEILEHUS B 3/IaHUU.

19.8. Mecra oxuJaHUS JTOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHSM JUIsl 3asiBUTENEeH U

OINITUMAJIbHBIM YCJIOBUSM pa6OTLI JOJIDKHOCTHBIX JIMII, pa60THI/IKOB.
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19.9. B nomemnieHusx, B KOTOPHIX OCYIIECTBISAETCS NpeNocTaBiIcHME MyHHIMNAIBHON YCIIyTH,
CO3/IaHbl YCIIOBUSl ISl OOCHY>KMBaHWS HMHBAIMUIOB (BKJIIOYash MHBAIUIOB, HMCIOJIB3YIOIMIMX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOIHUKOB):

19.9.1. becnpensTCTBEHHbIM JOCTYyNl K MOMEIIEHUsIM MyHuiunansHoro apxusa, MO®II, rae
npeaocTasigeTcss MyHUIMNaIbHAS YCIyTa.

19.9.2. BO3MOXHOCTb CaMOCTOSATEJIBHOTO WJIM C MOMOIIBIO JOJKHOCTHBIX JUIT MyHUIIUTIAIBHOTO
apxuBa, pabotHuKoB M®II, nepeaBHKeHNS IO TEPPUTOPUH, HA KOTOPOH PACTIOTIOKEHBI IIOMEIIICHHS.

19.9.3. Bo3MOXHOCTh MOCAJKK B TPAHCHOPTHOE CPEJCTBO M BHICAJIKM M3 HEro Mepei BXOAOM B
MOMEIIEHUSI, B TOM YHCIIE C KCIIOJIb30BAHHEM KpPECIa-KOJSCKH M MPH HEOOXOJAMMOCTH C TOMOIIBIO
JOJDKHOCTHBIX JIMI] MYHUIIMITAIBHOTO apXHuBa, paboTHUKOB MDILI.

19.9.4. OcHamenue crnenuaibHbBIM 00OpyIOBaHMEM HJs ynoOcTBa M KoMpopra HHBAIUI0B
MOMEILEHUS JJI1 BO3MOXHOTO KPaTKOBPEMEHHOI'O OT/IbIXa B CHISYEM IOJIOKEHUH MPU HaXOXKJICHUH B
MMOMEIICHUH.

19.9.5. ComnpoBokJIeHHEe HWHBAJIUIOB, HMEIOIIUX CTOWKHE pacCTporcTBa (YHKIUU 3PECHHUS H
CaMOCTOSATENILHOTO MEPEABUKEHHUS, U OKa3aHUE UM MTOMOIIU B TOMEIICHHSIX.

20. Ioka3aTeu JOCTYNHOCTH M KayecTBA MYHMIMNIAJIBbHOM YCJIYTH

20.1. OueHka JIOCTYMHOCTM M KayecTBa NpeAoCcTaBieHHs MyYHUIMNAIbHOM YCIyrd [JOJDKHA
OCYILIECTBIISATHCS 1O CIIEIYIOIIMM I10Ka3aTeNsIM:

20.1.1. Crenenp uHGOPMUPOBAHHOCTH TPaXKIaH O MOPSAKE IpeaocTaBieHuss MyHULIUINATBLHON
ycIIyTd  (IOCTYmHOCTh WHGpOpManud O MyYHUIIMNAIBHON yciyre, BO3MOXHOCTBH BBEIOOpa criocoba
noJiydeHus: HHGOpMaInn).

20.1.2. Bo3moxxHOCTb BbIOOpa 3asBUTENEM (HOpM IpeaocTaBieHnss MyHUIIMIIATBHON YCIIYTH, B TOM
YHUCIIe B 3JIEKTPOHHOM opme rmocpenctBom PIITY.

20.1.3. Bo3M0oXHOCTB OOpalieHus 3a moaydeHneM MyHUIIUIATBHON YCIYTH B 3JIEKTPOHHOM (popme
nocpeactsom PIITY.

20.1.4. OOecneuenue OecrmatHoro goctyna k PIII'Y nng mopmaum 3ampocoB, JOKYMEHTOB,
uHpopMalnU, HEOOXOIUMBIX JUIS MOJTydyeHUs] MyHUIMNAIBHON YCIIYTH B 3JIEKTPOHHOH opme, a Takxke
MOJIyYEHUE pPEe3yJbTaTOB MpefocTaBieHUss MyHunuNaabHOW yciyru B ¢GopMe 3K3eMIuiipa
3JIEKTPOHHOTO JIOKYMEHTa Ha OyMakHOM Hocutene B mob6om MOIL[ B mpenenax TeppuTOpHH
MockoBckoit 005acTid 1O BBIOOpPY 3asiBUTEN HE3aBUCHMO OT €r0 MecTa JKHUTEIhCTBA WM MeECTa
npeObiBaHus (A (QU3MYECKUX JUL, BKJIIOYas WHIUBUAYAJIbHBIX MpearpuHUMaresneil) n1ubo mecra
HaXOXXJICHU (17151 FOPUANYECKHX JIUIY).

20.1.5. HocTynHocTh oOpaliieHus 3a npegocrapieHneM MyHUIIUNIanbHON YCIyTH, B TOM YUCIIE JUIS
MHBAJINIOB U IPYTUX MaJOMOOMIBHBIX TPYII HACEIEHHS.

20.1.6. CobnroieHns yCTaHOBJICHHOTO BPEMEHHU OKUIAHMS B O4epeaM IpH Iojaaye 3ampoca U Impu
IIOJIyYE€HUU pe3yibTaTa MpeoCcTaBIeHnss MyHUIIUIIabHON YCIyTH.

20.1.7. CobntoieHue CpoKOB MpefocTaBieHUs: MyHUIUIIATbHONW YCIYTHM M CPOKOB BBIIOJIHEHUS
aJIMMHHUCTPATUBHBIX NPOLIELYp NPU NPEIOCTaBIEHUN MyHUIIMNIAIBHON YCIIYTH.

20.1.8. OrtcyrcTBUE OOOCHOBAaHHBIX JKalo00 €O CTOPOHBI 3asBUTENEW 1O pe3yibTaTaMm
npenocTaBiieHnss MyHUIIUIIaIbHON YCIyTH.

20.1.9. TIlpenocraBieHre BO3MOXKHOCTH MOJIY4YeHHs] HHPOpPMAIMM O XOJ€ IMPEelOCTaBICHUS
MyHununanpHOM yCayry, B TOM 4ucie ¢ ucnoiab3oBanuem PIITY.

20.1.10. KonnyecTBOo B3auMoaeMcTBUN 3asBHUTENS C JOLKHOCTHBIMU JIMIAMH MyHHIMNAIBHOTO
apxuBa IpU IIPEIOCTaBIEHUN MyHUIIMNIAIIBHOM YCIIYTH U UX NPOJIOJIKUTEIBHOCTD.

20.2. B mensx mpenoctaBieHuss MyHUIIMNIANBHON YCIYTH, KOHCYJIbTallMil U MH(OOPMUPOBAHUS O
XO0J€ TpeAocTaBiIeHUs MyHUIMNAJIBHOM YCIYI'M  OCYILECTBJISETCS INpueM 3asBUTENEH 1O
MIpe/IBAPUTENIbHON 3amucu. 3anuch Ha MpUEM MPOBOJUTCS NMPU JIMYHOM OOpainieHuH 3asBUTENS WM C
UCIOJIb30BAHUEM CPEICTB Tele(OHHOM CBS3U, a TaKXKe 4epe3 ceTh VHTepHeT, B TOM 4YHCIe yepe3

opuIMaNBHBIA calT MyHUIIUTIAIBHOTO apXHBa.
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20.3. IIpenocrtaBnenne MyHHLIMIIAIBHOM YCIYTH OCYIIECTBISIETCS B JJIEKTPOHHOH (opme 6e3
B3aMMOJICICTBUS 3asBUTENS C JOJDKHOCTHBIMHU JIMLIaMd MYHUIIMIIAIBHOTO apXHBa, 32 HUCKIIOUYEHUEM
cilydyasi, yKa3aHHOTO B IMYHKTE 6.2 HAcTOAIIEero AJIMUHUCTPATUBHOTO PErJIAMEHTA.

21. TpeOoBaHusl K OPraHU3aIUN NPeaocTaBaeHnss MyHUIIUNIATbHON YCJAYTH B 3JIEKTPOHHOM
dopme

21.1. B memax mpenocraBieHus MYyHUIIMNIAILHON YCIyrd B JJIEKTPOHHOW (dopme ¢
ucnons3oBanueM PIII'Y 3asBuTenem 3amoiiHseTCs SJEKTpOoHHAs Qopma 3ampoca B KapTOYKE
MynurmunansHot yenyru Ha PIITY ¢ mpuimokeHWeM 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB W (MJIN)
YKa3aHHUEM CBEACHUN U3 JOKYMEHTOB, HEOOXOAUMBIX JUISl IPENOCTAaBIECHUS MyHUIIMNIAIIBHON YCIIYTH U
YKa3aHHBIX B noapasznene 10 Hacrosniero AIMUHUCTPATUBHOIO PETJIAMEHTA.

21.2. Ilpu npenocraBieHnd MyHHUIIUIIATBHON YCIYTH B SJIEKTPOHHOM (hopMe OCYIIECTBISIOTCS:

21.2.1. [TIlpemocraBieHue B TOPSAKE, YCTAHOBJICHHOM HACTOSIIUM AJIMUHHCTPATUBHBIM
periiaMeHToM, HHpOpMaluu 3asBUTEISIM W OOECIEUECHHE JOCTyma 3asBUTEICH K CBEACHUSM O
MyHununaapHOU yciyre.

21.2.2. Tlomawa 3ampoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX MJI IpPEAOCTaBICHUS
MynununanbHOM yciayru, B MyHUIIMNIANbHBIN apXuB ¢ ucnoib3oBanuem PIITY.

21.2.3. Ilocrymnenue 3ampoca U  JOKYMEHTOB, HEOOXOIMUMBIX JJIsi  TPEAOCTaBIICHUS
MyHununansHoOU ycayru, B uHTerpupoBanssiii ¢ PIII'Y Mogyns EMIC OY.

21.2.4. O6paboTka M perucrpanus 3ampoca ¥ JTOKyMEHTOB, HEOOXOJMMBIX JUISI MPEIOCTABICHUS
MynununansHol yeayru, B Mogyne EVC OV.

21.2.5. Ilonyuenue 3asBUTENIEM YBEAOMIIEHUH O X0/1€ MIPENOCTaBIeHNH MyHUIIMIIAIbHONW YCIIYTH B
Jlnunerit kabuner Ha PIITY.

21.2.6. BsaumopeiictBue MyHMIMIAIBHOTO apXuMBa M HMHBIX OPraHOB, NPEIOCTABISIOLINX
rOCylapCTBEHHbIE W MYHULUIAJIBHBIE YCIYTd, YYacTBYIOIIMX B IMPENOCTaBICHUMM MyHUIMIAIBHON
yCIyTM M yKa3aHHbIX B mojpasfenax S5 u 11 HacTtosdmero AJIMUHUCTPAaTUBHOIO pErjaMeHTa,
MOCPEJICTBOM CHCTEMBI AJIEKTPOHHOI'O MEKBEIOMCTBEHHOT0 HH(OPMAIIMOHHOTO B3aUMOICHCTBUSI.

21.2.7. BO3MOXHOCTh OIUIaTHl TOCYIAPCTBEHHOW MOIUIMHBI, WHOW IUIAThl 3a MPEAOCTaBICHUS
MyHUIMnanbHOM yCIyry NOCPEACTBOM IEKTPOHHBIX cepBucoB Ha PIIT'Y.

21.2.8. TlonydyeHue 3asiBUTENIEM CBEIEHMM O XOJA€ IMpenocTaBlieHHs MyHULMIAIbHOW YCIyru
MOCPEJICTBOM MH(POPMALIMOHHOTO cepBHCca «Y3HATh CTAaTyC 3ampocay.

21.2.9. Tlonyuyenue 3asBUTENIEM pe3yibTaTa MpeaocTaBieHns MyHULIUnaabHOW ycayru B JIMuHbIi
kabuner Ha PIIY B  Qopme 3IEKTPOHHOIO  JOKYMEHTa, MOJMUCAHHOTO  YCHUJIEHHOM
kBasnunrpoBanHoi Ol yHmOJTHOMOYEHHOIO [OJDKHOCTHOTO JMia MyHHUIMIAIBHOTO apXHBa, 3a
UCKJIIOUEHUEM CIy4asi, YKa3aHHOTO B IyHKTE 6.2 HAaCTOSAIEro AAMUHUCTPATUBHOIO PETJIAMEHTA.

21.2.10. HampaBnenue xajio0bl Ha peuieHus, neicTBus (0e3nelictBrus) MyHUIIMNIANBHOTO apXUBa,
JOJLKHOCTHBIX JUI, MYyHHIIMIIAIbHOTO apXHBa, B MOPSAKE, YCTAHOBIEHHOM B pasfeiie V HacTOALIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

21.3. TpebGoBanus k Qopmatam 3ampocoB M HHBIX JOKYMEHTOB, HpEICTaBIseMbIX B (hopme
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOINMBIX AJIsl MPEJOCTABICHHS IOCYAapCTBEHHBIX U MYHHUIIUITATbHBIX
yclyr Ha Tepputopud MOCKOBCKOM o0nacTu, yTBEpXkAEHbI NocTaHoBiIeHHeM [IpaBuTenbcTBa
MockoBckoii obmactu ot 31.10.2018 Ne 792/37 «O0 yTBepkaeHun TpeOoBaHUH K popmaram 3asiBIeHUI
U UHBIX JOKYMEHTOB, MpPEJICTaBIseMbIX B (OpMe AIJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIAMMBIX ISt
NIPEOCTAaBIICHUS TOCYIapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT Ha TEpPUTOPUN MOCKOBCKOI 00JacTh»:

21.3.1. DneKkTpoHHbBIE JOKYMEHTHI PEJCTABIAIOTCS B CIEAYIOIUX (popmarax:

a) xml — 1711 popMaTU30BAHHBIX IOKYMEHTOB;

0) doc, docx, odt — a1 TOKyMEHTOB C TEKCTOBBIM COJIEP/KaHUEM, HE BKIIOYArOIUM (GopMyIisl (3a
UCKJIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOSAIIETO IIYHKTA);

B) xIs, xIsx, ods — 11 TOKYMEHTOB, CO/Iep KAIIUX PACUETHI;
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r) pdf, jpg, jpeg — AN JOKYMEHTOB C TEKCTOBBIM COJAEP)KaHHUEM, B TOM YHCJE BKIIOYAIOIIUX
dhopmynsl 1 (unn) rpaduueckre n300paKeHUs (32 HCKIIOYEHUEM JOKYMEHTOB, YKA3aHHBIX B MOAMYHKTE
«B» HACTOALIETO MTyHKTA), a TAK)KE JOKYMEHTOB C TpaMUeCKUM COACPIKaHUEM.

21.3.2. Jlomyckaercs ¢GOpPMHpPOBAHHME JJIGKTPOHHOTO JIOKYMEHTa TyTeM CKaHHPOBAHUS
HETMOCPEJCTBEHHO C OpHUrHMHajia JOKyMEHTa (MCIIOJB30BaHME KOMHUI HE JOIyCKaeTcs), KOTOPOe
OCYIIECTBIIICTCA C COXPAHCHHEM OPHCHTAIIMM OpPHTMHAJ a JOKyMeHTa B paspemreHuu 300-500 dpi
(macmTad 1:1) ¢ ucrionb30BaHUEM CIENYIOLINX PEKUMOB!

a) «4uepHOo-0enblii» (IPU OTCYTCTBUHM B JOKYMEHTE TpaduuecKuX M300paKeHUW W (MJIH) IBETHOTO
TEKCTa);

0) «OTTEHKU ceporo» (IMpU HATUYMKU B JIOKyMEHTE TpaduyecKux H300paKeHUHl, OTIIMYHBIX OT
[[BETHOTO TpaaecKOro N300paxeHus ),

B) «UBETHOI» WIM «pPEXUM TIOJHOW IBeTonepenayn» (IpU HAJIMYUU B JIOKYMEHTE IBETHBIX
rpaduuecKkux n300pakeHuil 1100 IBETHOTO TEKCTA);

I') COXpaHEHHEM BCEX ayTEHTHYHBIX MMPU3HAKOB MOJIMHHOCTH, & UMEHHO: rpaduuecKoi MOANUCH
JIMIIA, TIeYaTH, YIIIOBOTO IITamIa OJlaHKa;

1) KOMW4ecTBO (DaiijioB JOIKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KAl M3 KOTOPBIX
COZEPIKHUT TEKCTOBYIO U (MJIH) TpadrUecKyto HHPOPMAIIHIO.

21.3.3. DneKTpoHHbBIE JOKYMEHTHI JOJKHBI 00eCTIeYnBaTh:

a) BO3MOXXHOCTh HACHTU()UIIUPOBATH JOKYMEHT M KOJHMYECTBO JINCTOB B JIOKYMEHTE;

0) BO3MOXKHOCTh TOMCKA MO TEKCTOBOMY COAEPNKAHHUIO JTOKYMEHTAa U BO3MOXXHOCTb KOMHMPOBAHUS
TeKCTa (32 UCKIIIOUEHUEM CITy4aeB, KOT/Ia TEKCT SBJSIETCS YaCThIO rpadudecKoro n300paskeHus);

B) COJIEPKaTh OTJIaBIIEHUE, COOTBETCTBYIOIIEE CMBICITY U COJIEPKAHUIO IOKYMEHTA;

r) I JOKYMEHTOB, COJEpXAlluX CTPYKTYpPUPOBAaHHBIE [0 YacTsAM, TJlaBaM, pasJernaMm
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOCECIEUMBAIOIIME MEPEXOAbl MO OrJaBieHHI0 U (W) K
COZIEp KALIMMCS B TEKCTE PUCYHKAM U TaOJIHLIaM.

21.3.4. JloxymMeHTBI, IOJIJIeKaIIIE TpecTaBieHuto B popmarax xls, xIsx unm ods, hopmupyrores B
BU/JIE OTJEJIBHOTO 3JIEKTPOHHOI'O IOKYMEHTA.

21.3.5. MakcumalnbHO JOMYCTHUMBIH pa3Mep MPUKPEIUICHHOTO MakeTa JOKYMEHTOB HE TOJIKEH
npesbimath 10 I'b.

22. TpeOoBaHuUs K OpraHu3anuu npeaocraBiaennss Mynnuunaasnoi ycayru B MOIL]

22.1. IlpenocraBnenue OecruiatHoro noctyna k PIII'Y ang momaum 3ampocoB, JTOKYMEHTOB,
uHpopMalnU, HEOOXOIUMBIX JUIS MOJTydyeHUs] MyHUIMNIAIBHON YCIYTH B 3JIEKTPOHHOH Gopme, a Takxke
MOJIyYeHUE pPEe3yJbTaTOB MpenocTaBieHUss MyHuLMNaabHOW yciyru B ¢opMe 3K3eMIuisapa
3JIEKTPOHHOT'O JIOKYMEHTa Ha OyMa)KHOM HOCHTeNe ocyluecTBisercss B jrobom M®IL[ B mpenenax
TeppuTopun MOCKOBCKOW 00J1aCTH 1O BbIOOPY 3asBUTENST HE3aBUCUMO OT €r0 MecTa >KUTEIbCTBA WU
MecTa mpeObiBaHus (A7 (U3NYECKUX JIML, BKIKOYas HMHIMBHIYaJIbHBIX IpearpUHUMaTrenen) iamubo
MecCTa HaXOXJIEeHUS (ISl FOPUANYECKUX JIUIT).

22.2. Opranmszanus npenocrasieHus MyHununansHoi yciayru B M®I[ ocymectBusiercs B
COOTBETCTBMM C COTJIAIIEHUEM O B3aUMOJCUCTBUH MEXAY YUPEKICHUEM W AJMUHUCTpALHE
ropoJcKoro okpyra Yexos.

22.2.1. becnnatubiii goctyn 3asuteneit k PIIIY mis oOecrieueHHss BO3MOMXHOCTH MOJTYYEHHUs
MyHuLUNaIbHON YCIYTH B 3JIEKTPOHHOH (opMe.

22.2.2. Bpimaya 3asgBuTento pesyibTaTa NpeAoCTaBieHHs MyHHLIMIANBHOM Yciyru B (opme
AJIEKTPOHHOTO 3K3eMIUIsipa Ha OyMa)KHOM HOCHUTEIIE, 3a UCKIIOYEHHEM Cllydas, YKa3aHHOIO B ITYHKTE
6.2 HacTosAIIEero AIMUHUCTPATUBHOIO PErJIAMEHTA.

22.2.3. UndopmupoBanue 3asBuTeNed O MOpPAIKE NpenocTaBieHuss MyHUIMNANbHONW YCIYTH B
M®OII, no uHBIM BOIIpOCaM, CBA3aHHBIM C IIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH.

22.2.4. Bpimady 3asfBHUTENIO pPE3ysbTaTa NPENOCTaBiIeHUs MyYHHIMNAIBHOW YCIYyTH B BHJE
pacrie4yaTaHHOTO Ha OyMaXHOM HOCHTEJE IK3EMIUIApa AIEKTPOHHOTO JJOKYMEHTA;
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22.2.5. WHble (GYHKUIUU, YCTAHOBJICHHbIE HOPMATHBHBIMU IPAaBOBBIMH akTamu Poccuiickoi
®denepannn 1 MOCKOBCKOM 001aCTH, COTJIAIIEHUSIMH O B3aMMOICHCTBHH.

22.3. HudopmupoBaHWEe U KOHCYJIbTHPOBAHHE 3asBUTENCH O TMOpPSAIKE MPEIOCTABICHUS
MyHuIMnaapbHOM yCIOyru, a TakKkKe [0 HWHBIM BONPOCAaM, CBSI3aHHBIM C MPEJOCTABICHUEM
MynununansHo# yenyru, B ML ocymiecTBistoTes: 6ecIiaTHo.

22.4. Ilepeuenp M®I] MocKkOBCKO# 001aCTH pa3MEIICH Ha CaliTe Y UYpeKICHHUS.

22.5. B MOI| wuckimo4aeTcs B3aUMOJCUCTBHE 3asSBUTENSI C  JIOJUKHOCTHBIMHU  JIMIIAMHU
MyHUIMIIaIBHOTO apXUBA.

IIpu BbImaye pesynabTaTa npenocrasiaeHus ['ocynapcrBenHoi ycinyru B M®IL] padorHukam ML
3amnperiaercss TpeOoBaTh OT 3asgBUTENS MPEIOCTAaBICHUS JOKYMEHTOB, HH(OPMALUK U OCYILECTBICHUS
NENCTBUM, IPenyCMOTPEHHBIX MYHKTOM 10.5 HacTosmero AMUHUCTPATUBHOIO pErjlaMeHTa.

22.6. Ilpu npenocraBieHMd MyHULIMOAIBHONH YCIYTd B COOTBETCTBUM C COIJIAIIEHUEM O
B3auMoieiicTBuM paboTHuKH M®PL] 06s13aHbI:

22.6.1. IIpenocTaBiaTh Ha OCHOBAaHWHU 3alpOCOB M OOPAIICHH OPTaHOB TOCYAapCTBEHHOMW BJIACTH
Poccwmiickoit ®enepanuu, OpraHoB TroCyIapCTBEHHOW BIIACTH CyOBekTOB Poccuiickoit dexpeparuw,
OpPraHOB MECTHOI'O CaMOYIpaBJICHUA, (U3HUECKUX M FOPUIUYECKUX JIHI HEOOXOAUMBbIE CBEICHUS IO
BOIIPOCAM, OTHOCSIIIMMCS K IOPSAAKY npenocTtaBienus MynununansHoi yciayru B MOLI.

22.6.2. ObGecnieunBaTh 3alIUTy WHGOPMALUU, TOCTYN K KOTOPOM OTrpaHMYEH B COOTBETCTBHH C
3aKoHOJAaTeIbCTBOM Poccuiickoit denepanym, a Takxke cOOII0AaTh peXUM 00paOOTKH U MCIIOJIb30BAHHS
MIEPCOHAJIbHBIX TAHHBIX.

22.6.3. [Ipu BbIIaYe JOKYMEHTOB yCTAHABJIMBAThH JUYHOCTh 3asBUTEJIsI HA OCHOBAaHUHU JOKYMEHTA,
YIOCTOBEPSIOIIMX JIMYHOCTh 3asiBUTENs B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepannu, a TakKe NMPOBEPATh COOTBETCTBUE KON MPEICTABISAEMBIX JOKYMEHTOB (32 UCKIIOUEHUEM
HOTApUAIBHO 3aBEPEHHBIX ) UX OPUTHHAJIAM.

22.6.4. CobmonaTh TpeOOBaHUSI COTIIANIEHUN O B3aUMOICHCTBUH.

22.7. M®II, ero paOOTHUKKM HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccwuiickoit ®enepanmu 3a COONIIOJICHNE MPAB CYOBEKTOB NEPCOHAIBHBIX JaHHBIX, 32 COOJIIOJICHUC
3akoHoJaTenbcTBa Poccuiickoit  @Denepanuy, yCTaHABIMBAIOIIETO OCOOEHHOCTH OOpallleHus ¢
nH(popmMalreH, 10CTyl K KOTOpOi orpaHuyeH ¢eaepaibHbIM 3aKOHOM.

22.8. Bpen, npuunHeHHBIH HU3MYECKUM WM IOPUAUYECKUM JIMIIaM B pe3ylbTaTe HeHaIJIeKallero
ucrosHeHus: ubo HeucnoiaHeHuss MOPI[ u ero paboTHHMKaMU TOpsiiKa MPEJOCTaBICHUS
MyHUIIMNIaTBbHOM ~ yCIyTH, YCTAHOBJIEHHOTO AJMUHHUCTPATUBHBIM  PErJIAMEHTOM W MHBIMH
HOPMAaTUBHBIMU TNPABOBbIMU akTaMHu Poccuiickon ®enepannyv, HOPMATUBHBIMH TPAaBOBBIMH aKTaMH
MockoBckoit obnmactu, Bo3Meriaercs MOIL[ B cooTBeTcTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

22.9. CranmapT opraHu3aluu JesATEIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX ILEHTPOB MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr B MOCKOBCKOW 00JIaCTH YTBEPXKAEH PaCHOPSKEHUEM
MuHuCTepcTBa TOCYIaPCTBEHHOTO YIIPABICHUS, MHPOPMAIIMOHHBIX TEXHOJIOTUN U CBA3H MOCKOBCKOM
obmactu ot 21.07.2016 Ne 10-57/PB «O pernoHaqbHOM CTaHJIApTE€ OpraHU3alUU JIE€ATEIbHOCTU
MHOTO(YHKITMOHATHHBIX I[IEHTPOB MPEIOCTABIECHUS TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT B
MockoBcKO 0651aCTH.

II1. CocrTaB, noc/ie10BaTeILHOCTH U CPOKH BbINIOJIHEHHUS AIMUHIUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJIHEHUSI

23. Cocras, noc/1e10BaTeJIbHOCTh H CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX NIPOLEAYP
(neiicTBHi) NpH npeaocTaBjIeHU MyHHIMIIAJIBHON yCIyru

23.1. [lepeyeHb aAMUHHUCTPATUBHBIX MPOLIEAYP:
23.1.1. Ilpuem u peructpanus 3anpoca U JOKyMEHTOB.
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23.1.2. ®opMupoBaHHE U HaNpPaBICHUE MEKBEIOMCTBEHHBIX HMH(OPMAIIMOHHBIX 3allPOCOB B
Oprassl (OpraHu3allyu), y4acTBYIOIIHE B IPEAOCTaBICHUH MyHUIIUIIaIbHON YCIYTH.

23.1.3. Onpenenenue BO3MOKHOCTHU IIpeIOCTaBIeHnss MyHUIIUIIaIbHON YCIIyTH.

23.1.4. IlpunsaTHe pereHuss o npeaocTaBieHu (00 OoTKaze B MPEIOCTaBICHUH) MyHHITUTIATHHON
yciyTu 1 opopmIIeHHE pe3yibTaTa MpeaocTaBieHuss MyHUIIUITATbHONW YCITyTH.

23.1.5. Beigaya pe3ysibpTara npenocraBieHuss MyHUIIMNIAIbHON YCIyTy 3asBUTEIIO.

23.2. Kaxpas aaMHHHCTpaTHBHas MpolLEelypa COCTOMT U3 aJMHUHUCTPATUBHBIX JCHCTBHIA.
[lepeuens u conepkaHue aAMUHUCTPATUBHBIX JEHCTBUM, COCTABISIIONIMX KKIYIO aAMUHUCTPATUBHYIO
npouenypy, npuseneH B Ilpunoxkenuu 11 k HacTosmeMy AIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

23.3. UcnpasieHue TOMYUICHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTaTEe MPEI0CTaBICHUS
MyHuLMNaabHOU YCIYTH JOKYMEHTaX OCYILECTBISIETCS B CleAyrolieM mopsjake: B tedenue 3(tpex)
JTHEH UCTIPaBJICHHBIN IOKyMEHT BbIIAETCS 3aBUTEIIO.

V. lopsaaok u popMbI KOHTPOJIS 32 MCIIOJIHEHHEM AJIMUHUCTPATHBHOIO
perjiaMmeHnTa

24. Ilopsinok ocyuiecTBJIEHUS TEKYyIIero KOHTPOJIA 3a c00JII0/leHueM M UCIIOJIHEeHHeM
OTBETCTBEHHBIMU I0/KHOCTHBIMH JTUIAMU MYHHIUNIAJILHOTO APXHBA MOJI0KEH U
AJIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpedoBaHUsl K NMpeaocTaBaeHn0 MyHMIMNATbHON YCJIYTH, a TAK/Ke NIPUHATHEM HMH pelleHuit

24.1. Texkyumii KOHTPOJb 3a COOJNIOJEHHMEM U HCIOJHEHHEM OTBETCTBEHHBIMHU OJDKHOCTHBIMU
TunamMu AIMHHHMCTpAlMM TOPOACKOro okpyra YexoB MONOXKEHHH HAcTOsIIEro AJIMHUHHUCTPATUBHOIO
perinaMeHTa M HHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHMUA K
[IPEOCTABICHNI0O MyHUIIMNAIBHON yCIyrd, a TakKe MPUHATHS UMHU PELIEHUN OCYIIECTBISETCS B
NOpsiIKEe, YCTAHOBJIEHHOM pacHopsDKeHHEM AJIMUHUCTpAlMU TOpPOJCKOro okpyra YexoB ( MM
MyHHIIMTIATTBHOTO apXKBa ), KOTOPBIH BKIIOYACT MOPSIOK BBISBICHUS U YCTPAHCHHS HAPYILICHUN MPaB
3asBuTeNel, pacCCMOTPEHMsI, IPUHATHS PELICHUN U MOATOTOBKY OTBETOB Ha oOpaiieHus 3asBUTelNeH,
coJiepKalInX >KaJoO0bl Ha pernieHus, nelcTBus (0e3neicTBUE) AOHKHOCTHRIX JUI] MYHUIIUMATBEHOTO
apxuBa.

24.2. TpeOoBaHMSIMH K TMOPAIKY M QopmMaM TEKyLIEro KOHTPOJIS 3a MpeAoCTaBICHUEM
MyHUIUIIaTBbHOM YCIYTH ABIISIOTCA:

24.2.1. He3aBuUCHUMOCT®b.

24.2.2. TaTenbHOCTb.

24.3. He3aBHUCHUMOCTb TEKYLIETO KOHTPOJIS 3aKJIFOYAeTCsl B TOM, YTO JOJIKHOCTHOE JIUIIO
AQMUHHUCTpALUHU TOPOACKOro oKpyra YexoB, yIoJIHOMOYEHHOE Ha €0 OCYLIECTBICHUE, HE HAXOINUTCS B
CIIy’)keOHOM 3aBUCUMOCTH OT JIOJDKHOCTHOTO JiMla MYHUIMIANBHOIO apXuBa, Y4YacTBYIOILETO B
npefocTaBlieHu MyHUIIMNAIBHON YCIyTH, B TOM YHCJe HE MMeeT OJU3KOro poJCTBAa MIIM CBOMCTBa
(ponutenu, cynpyru, 1eTH, OpaThsi, CECTpBl, a TaKXke OpaTbsi, CECTPbl, POJAUTENH, JIETH CYNPYroB U
CYIpPYTH J€Teil) C HUM.

24.4. JIOMKHOCTHBIE JMIIAa AJMHHUCTpPAMA TOPOJICKOTO OKpyra YexoB, OCYHIECTBISIOIINE
TEKYIIUIl KOHTPOJb 3a NpeAocTaBleHHMeM MYHHUIMIAIBHON yCiayr, o0si3aHbl NMPUHUMATh MEpbI MO
MPEeIOTBPALIEHUIO KOHIIMKTa UHTEPECOB MIPH NMPeA0CTaBlIeH MyHUIIUTIATbHON YCIyTH.

24.5. TmaTtenpHOCTh OCYLIECTBIICHUSI TEKYIIET0 KOHTPOJIA 3a MpenocTaBieHneM MyHHUIUNIaIbHON
YCIIYyTU COCTOUT B MCHOJIHEHHM YMOJHOMOYEHHBIMU JHUIIAMH AJMUHHCTpPAIMM TOPOJCKOTO OKpyra
YexoB 00513aHHOCTEH, MPEIYCMOTPEHHBIX HACTOSIINM IOJIPA3/IETIOM.

25. IlopsiAoK ¥ NEPHOANYHOCTD OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX NIPOBEPOK MOJTHOTHI
U KayecTBa npenocrapjaeHuss MyHUIUIIAJIbHON YCIYIH
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25.1. Ilops 10K ¥ IEpUOANYHOCT OCYIIECTBIEHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI U
KayecTBa IMpPENOCTaBIeHUd MYHUIMNAIbHON  yCIyrd  yCTaHABIMBAETCS  OpPraHU3allMOHHO —
pacnopsAMTEIbHBIM aKTOM AJIMUHUCTPALIMM FOPOJICKOT0 OKpyra Yexos.

25.2. Ilpu BBISIBIEHUM B XOJI€¢ MPOBEPOK HAPYIICHUM MCIIOIHEHHUS TOJ0KEHUN 3aKOHO/IATENIbCTBA
Poccuiickoit ®epepanun, BKIOYAs TOJIOKEHUS HACTOALIET0O AJMHUHHCTPATUBHOIO pETJIaMEHTa,
YCTaHABIIMBAIOIIMX TpeOOBaHUS K MPEAOCTaBICHUI0 MyHHMIMIAIBHOW YCIYyrd, B TOM YHCIE IO
xanmobam Ha pemieHus U (Win) AeicTBus (0e31eicTBrIe) TOHKHOCTHBIX UL MYyHUIIMIIAIBHOTO apXuBa,
MIPUHUMAIOTCSI MEPBI [0 YCTPAHEHUIO TaKUX HAPYIICHUH.

26. OTBEeTCTBEHHOCTH NOJIKHOCTHBIX JIML, MyHUIHMIIAJIbHBIX CJIYy’KAIIHX,
padoTHNKOB MYyHHIIMNIAJIBLHOIO0 APXUBA 32 pelleHns 1 JeiicTBus (0e31eiicTBIE),
npuHIMaeMble (0CylllecTBJIsieMble) HMHU B X0/1e NpeaocTaBjieHuss MyHMIMIAILHON
yCayru

26.1. JIo/KHOCTHBIM JMLIOM MYHUIMOAIBHOIO apXWBa, OTBETCTBEHHBIM 3a IMPEIOCTABICHHE
MyHUIIMITaTBHON YCIIYTH, a TaKXke 3a COONIIOJICHHEM NOpsAKa MpeaoCTaBIeHUs MyHHIIUTAIbHON
YCIIYTH, SIBIIIETCA PYKOBOJAWUTEIh MYHUIMIIAIBHOTO apXUBa, HEMOCPEACTBEHHO IPEAOCTABISAIOIIETO
MyHULMNIATBHYIO YCIYTY.

26.2. Ilo pe3ynbraTamM NOpPOBEIECHHBIX MOHUTOPUHIA U IPOBEPOK, B CJIy4yae BbISABICHUS
HENPABOMEPHBIX PEIICHUMN, NeHCTBUM (Oe31eicTBUS) AODKHOCTHBIX JUI MYHHUIIMIAIBHOIO apXHBa,
pabotHukoB MO®IL] u (akToB HapyiieHUs MpaB U 3aKOHHBIX HMHTEPECOB 3asBUTENEH, JOKHOCTHBIC
nuna MyHununaaeHoro apxuBa, paboTHukn MODI[ HecyT OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeNbecTBOM Poccuiickoit denepanmm.

27. llo10:xeHusl, XapaKTepu3yKollue TPeOOBAHUSA K NOPSAKY M (p)OpMaM KOHTPOJIA 3a
npenocraBpjieHneM MyHHMIMIIAJIBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI FPaX/IaH, UX 00beIMHEeHU I
U OpraHu3anui

27.1. Kontponb 3a mpenoctaBieHHEeM MyHHMIMNAIBHOW YCIYyTHM OCYIIECTBISIETCS B TOPSAIKE U
dbopMax, MpeayCMOTPEHHBIMU TOIpa3aenamMu 24 u 25 HacTosIero AJIMUHUCTPATUBHOTO PETIaMEHTA.

27.2. KoHTponb 3a TOPSAKOM TMPEAOCTaBICHHUS MYHHUIIMIAIBGHON YCIYTH OCYIIECTBISICTCS
MUHHUCTEPCTBOM rOCYAAPCTBEHHOTO YITPaBIeHUs, HHOPMAIIMOHHBIX TEXHOJIOTHI U CBI3U MOCKOBCKOM
o0JacTH B TOPSAKE, YCTAaHOBJICHHOM pacropsbkeHueM ykazanHoro MwunuctepctBa ot 30.10.2018
Ne 10-121/PB «O06 ytBepxkaenun IlonoxeHuss 00 OCYIIECTBICHUH KOHTPOJIA 3a TOPSJIKOM
MIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYr Ha TeppuTopur MOCKOBCKOW 00JacTH,
Ha TIOCTOSHHOM OCHOBE (€XEHEIENbHO), a TakXe Ha OCHOBAHMWU TIOCTYIUIEHHS B YKa3aHHOE
MuHucTepcTBO OOpallleHUu TpaxaaH, IOPUAMYECKUX JIHL, WHIAUBUAYAIbHBIX MpeANpUHUMATENEH O
¢dakTax rpy0doro HapymeHus: TpeOOBaHUN MTPU MPEIOCTaBICHUH MYHUIIUTIAIBHON YCITYTH.

[lo pe3ynbraraM  KOHTPOJS  YINOJHOMOYEHHBIE  JOJDKHOCTHbIE  Juua  MuHHCTEepcTBa
rOCy/IapCTBEHHOT'O YIPaBJICHUs, WH(DOPMAIIMOHHBIX TEXHONOTHA M CBs3M MOCKOBCKOW 005IacTu
MPUHUMAIOT MEpbl MO MNPEAYNPEKICHUIO, BBISIBICHUIO M MPECEUCHUI0 HAPYUIEHUH KOHTPOJIS
TpeOoBaHU# MpU MPETOCTaBICHUN MYHUITUTIAIBHON YCIIYTH.

B ciydae BbISIBIEHHS aAMHHHMCTPATHUBHOIO HAapYyIIEHUS MO pe3yibTaTaM KOHTPOJIS COCTaBIISIETCS
npoTokol B coorBeTcTBUU ¢ Komekcom Poccuiickoit @eneparyiy 06 aIMUHUCTPATUBHBIX HAPYIICHUSX,
3akonoM MockoBckoii obmact or 04.05.2016 Ne 37/2016-O3 «Komexkc MockoBckoii obiactu 00
aMUHUCTPATUBHBIX HAPYIICHUSIX).

27.3. TI'paxnmane, wux oOoOBEAMHEHUS ¥ OpraHU3AIMU I OCYIIECTBJICHHS KOHTPOJSI 3a
npejocTaBieHueM MyHUIMTAIBHON YCIYTH € LENbI0 COOIOACHUS MOPsAKa €€ MPEJOCTaBICHUS UMEIOT
MIpaBoO HAIpPaBJIsITh B MUHUCTEPCTBO TOCYJaPCTBEHHOIO yIpaBieHUs, THPOPMAIIMOHHBIX TEXHOJIOTUHN U
cBsi3 MOCKOBCKOI 005acTé >kano0Obl Ha HapylIeHHe IOHKHOCTHBIMU JHIAMH MYHUIIUIAIEHOTO
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apxuBa, paborHukamu MOI] mopsaka mnpenocraBieHus MyYHUIHMIIAIBHON YCIIyTH, IOBJIEKIIEE ee
HEINpEACTaBICHUE WM MPEIOCTaBICHUE C HApPYLIEHWEM CpOKa, YCTAHOBJIEHHOIO HACTOSIIMM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.4. TpaxnaHe, HuX OObEIMHEHUS U OpraHU3alUdd JJs OCYIIECTBICHUS KOHTPOJS 3a
IIPEAOCTABICHHEM MyYHHUIMIAIBHON YCIYI'M MMEIOT IIPAaBO HAIpaBiIATh B MyHUIMIAIbHBIM apXUB,
MO®II, yupenurento M®PL] uHIMBHAYyalIbHBIE M KOJUICKTHBHBIC OOpAIICHHUS C MPEUIOKEHUSIMH II0
COBEpIICHCTBOBAHUIO TNOpSAAKA IpPEAOCTaBIeHUs MyHULUINANBHOW YCIYI'M, a TakXe XKaloObl MU
3asiBJIeHUs Ha JelcTBusA (Oe3aelicTBHE) MOJDKHOCTHBIX JHUI MyHHIMIATBLHOTO apXxuBa, pabOTHHKOB
M®II u npuHATBIE UMH PELICHUS, CBSI3AHHBIE C IPEAOCTABIEHNEM M yHUIUITAIIBHON YCIyTH.

27.5. Kontposb 3a npeaocTaBieHueM MyHUIIMIIAIBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPa)KJaH,
uX OOBEOTUHEHWH M OpraHM3alui, OCYHIECTBISETCS IOCPEICTBOM OTKPBITOCTH JIEATEIBHOCTH
MynununaisHoro apxusa, M®ILI npu npenocraBieHnn MyHUIUNAIBHON YCIYTH, MOJYYEHUS MMOJTHOM,
aKTyaJIbHOW M JIOCTOBEpHOW HH(OpPMAIMK O TMOPSAJKE IMPEeNOCTaBICHUs MyHHIMNAIBHOW YCIyru U
BO3MOKHOCTH  JIOCYIEOHOTO  pacCMOTpeHus oOpamieHuil (kajio0) B Mporecce  IMOJydeHHUs
MyHuuMnaibHOM YCIYTH.

V. JocyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KATOBAHUSA PellieHUd 1 e CTBUI
(0e3neiicTBusi) MyHHIIMIIAJILHOTO APXHUBA, JOJKHOCTHBIX JJUIl MYyHUIIMIIAJIBLHOTO
apxuBa, M®II, paborHuxkos MPI]

28. Uuopmanus Ui 3aMHTEPECOBAHHBIX JIUIl 00 X NMpaBe Ha JocyAeOHoe (BHecy1eOHoe)
o0:xajioBaHMe JeiicTBuUil (0e3aeiicTBUS) U (MJIH) pellleHU i, MPUHATHIX (0CYLIECTBJIEHHBIX) B X0/€
npenocraBjaeHusi MyHHIMNAIBHON yCJIyTrH

28.1. 3asgBUTENb UMEET IPABO HA JOCYIeOHOE (BHECYIeOHOE) 00KaIoBaHKe IEHCTBUH (Oe31eHCTBH)
U (WIK) peleHud, NMPUHATHIX (OCYILECTBISAEMBIX) B XOJ€ MNpPEJCTaBICHUS MYHHLIMIAIBHON yCIyru
MyHununagbHbIM apXUBOM, JOJDKHOCTHBIMU JHIlaMu MyHunumnaiasHoro apxusa, M®ILI, pabotHukaMu
M®OI] (nanee — xanoba).

28.2. B cnyuae, xorja kanmo0a mojaeTcsl 4epe3 MpeICTaBUTENs 3asBUTENs, B KAUYSCTBE JIOKYMEHTA,
MOJITBEPKIAIOIIETO €ro MOJHOMOYMS Ha OCYIIECTBICHUE JEHCTBHIM OT MMEHM 3asBUTEINS, MOTYT OBITh
MIpE/ICTaBJICHBbI:

28.2.1. OdopmiieHHass B COOTBETCTBMM C 3aKOHOJATenbCTBOM Poccuiickoit  ®Denepanuun
JOBEPEHHOCTH (17151 GUBUYECKUX JIULT).

28.2.2. OdopmiieHHass B COOTBETCTBMM C 3aKoHoJaTelabcTBOM Poccuiickoit  deneparuu
JIOBEPEHHOCTh, 3aBepeHHas IMedarbio 3asBUTENs (IpU HAIWUYMM) U MOANHUCAHHAs PYKOBOAMTEIEM
3asgBUTENS WIH YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENEM JINLOM (JIJ1s1 FOPUANYECKHX JIUIT).

28.2.3. Konus pemieHust 0 Ha3Ha4YeHUH WK 00 U30paHuu a1bo0 mpHka3za 0 Ha3HaYeHUH (PU3NYECKOTO
JIMIIAa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM (pU3MUECKOE JIMIO 00IaaeT MpaBoM JI€HCTBOBATh OT
uMeHU 3asBUTENS 0€3 T0BEPEHHOCTH (11 FOPUINMUECKUX JIULT).

28.3. 3asBUTENH MOXKET OOPATUTHCS € HKaT000H, B TOM YHCIIE B CIEAYIONIUX CIIydasx:

28.3.1. Hapymenne cpoka perucrpanud 3amnpoca O MpeAoCTaBI€HUH MyYHHIIMIIATbHOW YCIIYTH,
KOMIUIEKCHOTO 3arpoca, yKka3aHHoro B cratbe 15.1 PenepanbHoro 3akona ot 27.07.2010 Ne 210-d3
«O0 opranuzanuu npeaoCTaBlIeHUs FOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

28.3.2. Hapymenue cpoka npeaocraBieHusi MyHUIIMTIAIBHOMN YCIYTH.

28.3.3. TpeOoBanus y 3asBUTENs JOKYMEHTOB WM HHPOpMAIUK JU00 OCYIIECTBIEHUS EHCTBUMH,
IIPEJICTABICHUE WM OCYILECTBIEHHE KOTOPBIX HE IMPENYCMOTPEHO 3aKOHOJATENbCTBOM Poccuiickoit
denepannu 1 TpenocTaBIeHuss MyHUIUITAIBHON YCIYTH.

283.4. Ortkaza B IpUEME JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX IMPEAYCMOTPEHO
3aKoHOMaTenbCcTBOM Poccuiickont ®enepanuu Juisi NpeAocTaBlIeHUs MyHUIMIIAIBHOM YCIYTH, Yy
3asiBUTEIS.
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28.3.5. Orka3a B mpenocTaBICHMM MYyHUIMNAIBHOM yCIyru, €CIM OCHOBAaHUS OTKa3a He
MPEyCMOTPEHBI 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

28.3.6. TpeOoBanusi c 3asBUTENS TNPU MPEIOCTABICHUHM MYyHUIIUNATBLHOW YCIyrd IUIAaThl, HE
MpeyCMOTPEHHOM 3aKOHOJaTeIbCTBOM Poccuiickoi denepanui.

28.3.7. Otka3 MyHUIIMTIAIIBHOTO apXWBa, JIOJLKHOCTHOTO Juiia MyHuuunansHoro apxusa, M®OILI,
pabotHuka MOI] B ucnpaBieHUM AOMYIIEHHBIX ONEYATOK M OWIMOOK B BBIIAHHBIX B pPE3yJIbTaTe
npenocTaBiieHuss MyHUIIMIIaNbHON yCIyTy TOKyMEHTax 100 HapylIeHUE CPOKa TAKUX UCIIPABIICHUH.

28.3.8. Hapymienue cpoka WJIM MOpsAAKa BbIJAYU JOKYMEHTOB MO pe3yJibTaTaM IMpeTOCTaBICHUS
MyHULMNIATBHON YCIYTH.

28.3.9. IlpuocraHoBieHHe MpenoCTaBiIeHUs MyYHUIMNAIBHON  YCIYI'M, €ClId  OCHOBAaHMs
IIPUOCTAHOBJIEHUS HE NPEAYCMOTPEHBI 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu.

28.3.10. TpeboBanue y 3asgBUTeINs NMPH MPEIOCTaBICHUN MYHUIIMITAILHON YCIYTHd TOKYMEHTOB WJIH
uHpOpMaLNU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH IPU NEPBOHAYAIEHOM
OTKa3e B NpUEeMe JOKYMEHTOB, HEOOXOIUMBIX Ul MperocTaBieHnss MyHUIMNaabHOR yciyru, Jnbo B
IIpPeOCTaBIeHNM MyHMIMIAIbHOM YCIYTH, 32 MCKJIIOUEHUEM CiydaeB, yka3aHHbIX B nyHkTe 10.5.4
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

28.4. Xanoba nomkHa coepKarTh:

28.4.1. HaumeHoBanume MyHULMDATBHOIO apxXHWBa, YyKa3aHME€ Ha JOJDKHOCTHOE  JIULO
MyHuunaisHOro apxupa, HauMeHoBanue M®L, ykazanue Ha ero pykoBoauTens U (i) pabOTHUKA,
pelieHus u aelictBus (6e3aeicTBIE) KOTOPBIX 00KaTyIOTCA.

28.4.2. ®amunuio, UMs, OTYECTBO (IPU HAJIMYMHU), CBEJEHHUS O MECTE JKUTEJIbCTBA 3asiBUTENS -
¢usnyeckoro nuua MO0 HAaMMEHOBAaHHUE, CBEICHUS O MECTOHAXOXKACHUU 3asBUTENS - OPUIUYECKOrO
JWIa, a TaKke HoMmep (HoMepa) KOHTakTHOro TtenedoHa, aapec (agpeca) >IEKTPOHHOH MOYTHI (TIpH
HQJIMYMK) U IOYTOBBIN azipec, N0 KOTOPHIM JIOJKEH ObITh HAaIIPaBJIeH OTBET 3asBUTEIIIO.

28.4.3. Cenenuss 00 oOkamyeMbIX pelIeHHUAX U JedcTBusx (Oe3neiicTBuu) MyHHIMIAIBHOTO
apxuBa, IOJDKHOCTHOTO Jiniia MyHununansHoro apxusa, M®L, paborauka MOLI.

28.4.4. JloBoapl, Ha OCHOBaHMM KOTOPBHIX 3asBUTEN]b HE COIJIACEH C pELIEHUEM U JEeHCTBHEM
(Ge3neiictBueM) MyHUIMIAIBHOTO apXMBa, JOJKHOCTHOTO Juila MyHununaabHoro apxusa, MO®II,
pabotHuka MOII. 3agBurenem Moryr OBbITb HPEICTaBIECHbl JOKYMEHTBHl (NP  HAJIWYHH),
MOJTBEPKIAIOLINE JOBO/IbI 3asIBUTEIS, JINOO UX KOMHH.

28.5. Kanmoba momaercst B mucbMeHHOU (hopMe HAa OyMa)XHOM HOCHUTEJIE, B TOM YHUCJIE Ha JTUYHOM
npueme 3asBUTEIS, [0 MOYTe, TUO0 B AIIEKTPOHHOH (Gopme.

B cnyyae mnomaum kanoObl MpU  JIMYHOM TMpUeMe 3asBUTEIb MPEACTABIAET JOKYMEHT,
YIIOCTOBEPSIOLINI €0 JUYHOCTh B COOTBETCTBHMHM € 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

[Ipn nonave xanoObl B 3JEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B IyHKTe 28.2 HACTOSIIETO
AJZIMUHUCTPAaTHUBHOTO DPErJIaMEeHTa, MOT'YT OBbITh MpEeACTaBIEHbl B (OpMe SJIEKTPOHHBIX JOKYMEHTOB,
noanucaHHelx mnpocroit OIl ymomHomoueHHoro nuna. Ilpu 3TOM JOKYMEHT, yIOCTOBEPSIOLIUIT
JIMYHOCTH, HE TpedyeTcs.

28.6. B anexrpoHHO# (hopMme kaoda MOKET OBITh 1Mo1aHa 3asBUTENIEM ITOCPEICTBOM:

28.6.1. OpunmansHoro caiita [IpaBurensctBa MockoBckoi obsactu B cetu IHTepHeT.

28.6.2. OdwunuanpHoro caiita MynununaipHoro apxuba, MO®ILI, yupemutens MO®I] B cern
HNuTtepner.

28.6.3. EIII'Y, 3a uckimoueHWeM xalod Ha pemieHus u JedctBust (Oe3neiicteue) MODI[ u ux
PabOTHHKOB.

28.6.4. PIIT'Y, 3a uckiroueHueM >xkano0 Ha pemieHuss u aeiictBusi (6e3peiictBue) MOPI[ u ux
PabOTHHKOB.

28.6.5. denepasbHON TOCYAapCTBEHHOM WH(OPMALMOHHON CHUCTEMBI, 0OeCleYMBaIOLIEH Mporecce
nocyneoHoro (BHeCyneO0HOro) o0kamoBaHus PEIICHUN U AeHCTBUN (Oe31eHCTBUSI), COBEPIICHHBIX MPH
MPEOCTaBIEHUH TOCYJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT, 32 UCKIIOUEHUEM KaJo0 Ha peIIeHus U
neiictus (6e3aeiicTBIEe) MHOTOQYHKIIMOHATIBHBIX LIEHTPOB U UX PAOOTHUKOB.
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28.7. B Mynuuunansaom apxuse, MOLI, yupenurtensmu MPL], MUHUCTEPCTBOM rOCYAapCTBEHHOTO
ylnpaBieHusi, HHQPOPMALMOHHBIX TEXHOJOTMH M CBA3M MOCKOBCKOW OOJIaCTH  ONpPEIeNsSIOTCs
YIIOJTHOMOYEHHBIE JOJDKHOCTHBIE JTUIA U (UJIH) paOOTHUKH, KOTOPBIE 00ECIIeUnBaIOT:

28.7.1. IIpuem u perucrparuio xaioo.

28.7.2. Hanpapnenue xajno0 B yIOJIHOMOYEHHBIE Ha MX pPacCMOTpPeHHE MyHHUIMNAIbHBIN apXuB,
M®II, yupenuremro MOPIL], MHHHCTEPCTBO TOCYIapCTBEHHOI'O YIpaBleHUs, HWHHOPMAIIMOHHBIX
TEXHOJIOTUH © CBs3M MOCKOBCKOW 00JacCTH B COOTBETCTBUM C MyHKTOM 29.1 Hacrosimero
AJMUHUCTPATUBHOIO PETIIaMEHTA.

28.7.3. PaccmoTpenue xanod B COOTBETCTBHHM C TpeOOBaHMSAMHU 3aKOHOZATeNbcTBa Poccuiickoii
denepanuu.

28.8. Ilo pe3ynpTaTaM paccMOTpeHUs kano0bl MyHununansueiid apxus, MOLI, yupeaurens MOLI,
MUHHCTEPCTBO TOCYJApCTBEHHOIO YIPABICHUs, MH(MOPMALIMOHHBIX TEXHOJIIOTUH U CBA3M MOCKOBCKOH
00JIaCTH MPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUI:

28.8.1. Kamoba ynmoBiaeTBOpseTCS, B TOM YHciIe B (OpME OTMEHBI NPHHATOTO PEIICHHS,
UCIpPABJICHUSl JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTaTe MPEAOCTaBICHUS
MyHununaapbHON YCIYI'M AOKYMEHTaX, BO3Bpara 3asBUTENI0 JEHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX
HE IIPEAYCMOTPEHO 3aK0HOAaTenbcTBOM Pocculickon denepanum.

28.8.2. B ynoBieTBOPEHHH >KaJIOObl OTKA3bIBAECTCA MO OCHOBAHUSM, IMPEIyCMOTPEHHBIM IYHKTOM
28.12 nacrosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

28.9. Ilpu ynoBierBopeHHH xanoObl MyHununanbubli apxuB, MOL], AI'OY, MunucrepcTBo
rOCYJapCTBEHHOTO YIpaBleHHs, WH()OPMAIIMOHHBIX TEXHOJOTHH M CBsI3W MOCKOBCKOW o00macTu
IIPUHUMAET UCYEPIIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBISBICHHBIX HAPYIIEHUH, B TOM YUCIIE 110 BbIaYe
3asBUTENIO pe3ynbTaTa MyHuIMnaibHOU ycinyry, He no3anee 5 (I1stu) pabounx mHer co THS MPUHATHS
pELEHNs, €CJIM UHOE HE YCTAaHOBJIEHO 3aKOHOJaTebCcTBOM Pocculickon denepanun.

28.10. He mo3gHee mHA, CIENYIOUIEro 3a JHEM MPUHSITHS PEHICHUs, YKa3aHHOTO B MyHKTe 28.8
HACTOSIEro AJMUHUCTPAaTUBHOIO perjaMeHTa, 3asBUTENI0 B MUCbMEHHOW (opMe M IO >KEJTaHUIO
3asBUTENS B 2JIEKTPOHHON (hopMe HampaBIsIeTCsl MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHS
KaJIOOBI.

OTBeT no pe3yabTaTaM pacCMOTPEHHUS Kal00bl MOANKUCHIBAETCS YIIOJHOMOYEHHBIM Ha pACCMOTPEHHE
&KaJo0bl JOJKHOCTHBIM JIMIIOM MyHHIMIANBHOTO apxuBa, pabotHukoM MOILI, yupenurens MOLI,
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIOM ~ MUHHUCTEpCTBA  TOCYJapCTBEHHOTO  YIIpaBJICHMUS,
MH(OPMAIMOHHBIX TEXHOJIOTUH U cBSI3M MOCKOBCKOM 007aCTH COOTBETCTBEHHO.

Io xenanuto 3asBUTENsT OTBET MO PE3yJIbTaTaM PACCMOTPEHHUS KalIoObl MOXKET OBITH MPEICTaBICH
HE TO3[Hee [Hs, CIEIYIOIIEro 3a JHEM NPUHATHS pelieHus, B (GopMe 3JIEeKTPOHHOIO JOKYMEHTa,
noanucanHoro Ol ymoJHOMOYEHHOTr0 Ha PacCMOTPEHHE >KAIOObl JOHKHOCTHOTO JHIa W (MIH)
MynununansHoro apxusa, MOLI, yupeaurens ML, MunucrepcrBa rocy1apCTBEHHOIO yIIPaBJICHHUS,
MH(OPMALIMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOM o00nacTh, BHJ KOTOpPOH YCTaHOBIIEH
3aKoHOaTenbCcTBOM Pocculickon denepanui.

B cnyyae npusHaHuMs kanoObl MOJIeXkalleld yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JaeTcs
uHpopManus 0 JeHCTBUAX, OCYIIECTBIsIeMbIX MyHUIIMTIAIBHBIM apXuBoM, M®LI, yupeaurenem MOII,
B LEJSIX HE3aMEUIUTEIbHOIO YCTPAaHEHMs BBISBJIEHHBIX HApYyIIEHUN MpU OKazaHUU MyHHUIIMNAIbHOMN
YCIIYTH, a TaKXkKe MPUHOCATCS U3BUHEHUS 32 JOCTABJICHHbIE HEYA00CTBa U YKa3bIBa€TCA MHPOpPMAIUI O
JambHEUIINX JEeHCTBHUAX, KOTOpble HEOOXOJMMO COBEPIIMTH 3asBUTENI0 B LENAX IOJyYCHHS
MyHuIMNaabHON YCITYTH.

B ciaydyae npusHaHMs jxanoObl, HE MOJJEKAIleH yIOBIETBOPEHUIO, B OTBETE 3asABUTENIO JArOTCS
apryMEHTHPOBAHHBIE PA3bsICHEHUS O IPUYUHAX MPUHATOTO PELIEHUs, a TakKe HHOopMaLUs O TOopsaKe
00>kaJI0BaHUS PUHITOTO PEILICHHUS.

28.11. B oTBeTe no pe3ysbTaTaM pacCMOTPEHUS Ka00bl YKa3bIBAIOTCS:

28.11.1. HaumenoBanune MynununaiasHoro apxusa, M®II, yupenurtens MO®IL], paccMmorpesiiero
XKasoOy, TOJKHOCTD, (haMUIIHsL, UM, OTYECTBO (IIPHU HAJIMYMHU) TOJDKHOCTHOTO JIMla U (UiIn) paboTHHKA,

MIPUHSBIIETO PelIeHHe M0 kKajooe.
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28.11.2. Homep, nata, MeCTO HpPHUHATHS pPEIICHUS, BKJIKOYas CBEIEHUS O JODKHOCTHOM JIMLIE,
paboOTHHKE, peIIeHUEe Ui JAeicTBUE (0e31eiCTBIE) KOTOPOTO 00KaIyeTcs.

28.11.3. ®amunus, UMsi, OTYECTBO (MPU HATUYHMH) UM HAUMEHOBaHUE 3asiBUTEIIS.

28.11.4. OcHoBaHUs JUIsl MPUHSITHS PEIISHUS T10 YKajlo0e.

28.11.5. [Ipunaroe mo xanobe pereHue.

28.11.6. B cnydae ecnu »kano0a TNpuU3HaHA OOOCHOBAHHOM - CPOKHM YCTPAHEHHS BBISBICHHBIX
HapylLIeHU, B TOM YHUCJIE CPOK IPENOCTABICHUS pe3yJbTaTa MYHULMIAIBHOW YCIYId, a TaKxkKe
nHpopMmanus, ykazanHas B myHkTe 28.10 HacTosmero AJIMUHICTPATUBHOTO PErJIaMeHTa.

28.11.7. Nudopmanus o mopsiike 003KanoBaHUs MPUHITOTO 0 KAIO0E PEIICHUS.

28.12. Mynununaneheii apxuB, MO®LI, yupemutenr M®IL], MuHHCTEpCTBO TrOCyIapCTBEHHOTO
yhpaBieHusi, WHPOPMALMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOW 00JacTH OTKa3bIBaeT B
YIOBJIETBOPEHUH KajI00bI B CIEIYIOMIUX CIydasX:

28.12.1. Hanu4us BCTYNUBIIETO B 3aKOHHYIO CHITY PEIICHUs Cy/Ia, apOUTPakKHOTO Cy/ia 1o xanobe o
TOM K€ MPEIMETE U IO TEM K€ OCHOBAHUSM.

28.12.2. llomaum >xanoObl JMIIOM, IIOJIHOMOYHUS KOTOPOIO HE TMOATBEPXKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKoHo/AaTenbcTBOM Poccuiickoit denepanum.

28.12.3. Hanmuus pemieHuss mo »xano0e, NMPUHATOTO paHee B COOTBETCTBHH C TPEOOBAHUSMHU
3aKkoHoarenbcTBa Poccuiickoit denepaliiu B OTHOUIEHUH TOTO K€ 3asBUTENS U 110 TOMY XK€ MPEAMETY
KaJIOOBbI.

28.13. Mynununanbsusiii apxuB, M®L[, yupenurens M®IL], MunuctepcTtBo rocyaapCcTBEHHOTO
yIrpaBieHusi, “HOOPMAIIMOHHBIX TEXHOJIOTHI U CBSI3M MOCKOBCKOW 00JIaCTH BIIpaBe OCTABUTH JKAI00Y
0e3 oTBeTa B CIEAYIOIINX CIydasK:

28.13.1. Hamnumsa B kamoOe HENEH3YPHBIX JIMOO OCKOPOWMTENBHBIX BBIPAKEHUH, yrpo3 >KU3HH,
3JI0pPOBBIO U UMYIIECTBY JOJIKHOCTHOTO JIUIA, pAOOTHUKA, a TAK)KE WICHOB €r0 CEMBHU.

28.13.2. OTcyTCTBUS BO3MOXKHOCTH MPOYUTATh KaKyI0-THOO 4acTh TEKCTa JKaI00bl, (aMIIIHAIO, UMS,
0TYeCTBO (TIpU HATMYUK) U (W) TIOYTOBBIN ajipec 3asBUTEINS, YKa3aHHBIE B Kanooe.

28.14. Mynununanpasii apxuB, M®LI, yupenurens MO®I], MunuctepcTtBo TrocyaapCcTBEHHOTO
yIipaBiieHUs, UHOOPMAIIMOHHBIX TEXHOJIOTUI U CBA3M MOCKOBCKOH 00slacTH cooOIaeT 3asBUTENO 00
OCTaBJICHUH kan00b! 0e3 oTBeTa B TeueHue 3 (Tpex) pabounx AHEN co THS perucTpaluu Kaao0sbl.

28.15. 3asButens BOpaBe 00XKajloBaTh MPUHATOE MO XKajoOe pelieHue B CyAeOHOM MOpsijiKe B
COOTBETCTBHUH C 3aKOHOAATENILCTBOM Poccuiickont denepannu.

28.16. B cimyuae ycTaHOBJIEHHS B XOJ€ WJIM IO pe3yiabTaTaM PAaCCMOTPEHHUs kajloObl NMPHU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO TIPABOHAPYIICHHS, TMpeaycMOoTpeHHoro cratbeir 5.63 Kogekca
Poccuiickoit ®enepanun 00 aJIMUHUCTPATUBHBIX IPABOHAPYLIEHUAX, MM MPHU3HAKOB COCTaBa
MPECTYIUIEHUS JOKHOCTHOE JIMIO WM pabOTHHUK, YHNOJHOMOYEHHBI HAa pPacCMOTPEHHE Kajoo,
HE3aMEUINTEIbHO HAIIPABIIIET UMEIOLIMECS MaTEPUAIIbl B OpraHbl IPOKYPATYPHI.

B cinydae ycraHoBieHMs B XOJ€ WIM IO pe3yjbTaTaM pPacCMOTPEHUS KajloObl IMPU3HAKOB COCTaBa
a/IMUHUCTPATUBHOTO INPaBOHAPYIIEHUs, IPeAyCcMOTpeHHoro ctatbsiMu 15.2, 15.3 3akona MockoBckoit
obmactu ot 04.05.2016 Ne 37/2016-O3 «Koagexkc MockoBckoil o6macth 00 aJIMHUHUCTPATUBHBIX
IPaBOHAPYLICHUSAX», TOJDKHOCTHOE JIMIO WJIM paOOTHMK, YIIOJIHOMOYEHHBIH Ha pacCMOTpPEHHE XKajoo0,
He3aMeUINTEIbHO HANpaBisieT MMEIOIIMEcs MaTepuajibl B OpPraHbl MPOKYpaTyphl U OJHOBPEMEHHO B
MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABIIEHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHHA U CBA3M MOCKOBCKOM
o0nacTH.

28.17. Mynununansubiit apxus, MOL, yapeaurenn M®PI] obecneunBarot:

28.17.1. OcHalieHre MeCT mpuema xajoo.

28.17.2. WndopmupoBanue 3asBUTENECH O TOPSAKE OOXKAJIOBaHWS pENICHUH | JEeHCTBUM
(Oe3neiicTBusl) MyHUIIMIANBHOTO apXHBa, JOJDKHOCTHBIX JHIl MyHHIMnanbHoro apxusa, MOII,
pabotHukoB MO®I] nmocpeacTsoM paszMenieHus HHGOpPMalMM Ha CTEHAAX B MeCTax IpPelOoCTaBIICHUS
MYHUIIUNATBHON yCIyrd, Ha oduuuagbHOM caiite MyHununaigbHoro apxusa, M®LI, yupeaureneit
MOI], PIITY.
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28.17.3. KoncynbTupoBaHue 3asBUTENIEH O TOpPAAKE OOXKAIOBaHMA pEUICHUH U JAeHCTBHI
(6e3neiicTBUsA) MyHHMITMTIATLHOTO apXWBa, JOJDKHOCTHBIX JUIl MyHUIMNaapsHOro apxuBa, MOII,
pabotarkoB M®LI, B ToM uncie 1o Tesnedony, 3IEKTPOHHONW MOYTE, IPU JIUIHOM IIPHEME.

28.17.4. 3akiroyeHue COTJIAICHWH O B3aMMOACHCTBMM B 4acTh ocyuiecTBieHuss MO®I] npuema
’ao0 ¥ BbIIauM 3assBUTEISIM PE3YJIbTaTOB PACCMOTPEHHS Kao0.

28.17.5. ®opmMupoBaHHE U MPEICTABICHUE B MOPSIIKE U CPOKU, YCTAHOBJIICHHBIEC 3aKOHOIaTEJIbCTBOM
Poccuiickoit ®enepanyy, OTYETHOCTH O TMOJIYYEHHBIX W PACCMOTPEHHBIX Kajno0ax (B TOM 4YHCIE O
KOJIMYECTBE yIOBJICTBOPEHHBIX U HEYJIOBIETBOPEHHBIX 7kali00), 32 UCKIIIOUEHUEM KaJlo0 Ha pelieHus U
neiictBus (6e3neiicteue) M®DLL, pykoBoautens u (win) padotHruka MOILI.

28.18. CBenmeHus 0 cojepKaHUU ka0l IMOJUIeKaT pa3MeIIeHUI0 B (peaepanbHON TOCyIapCTBEHHON
nH(OPMAIIMOHHON CHUCTeMe, OOecleynBaloniei mporece MocyAcOHOro (BHECYAeOHOT0) 00KamoBaHUS
pemieHuid W JedcTBUil (Oe31eiCTBHS), COBEPIICHHBIX IPH MPEAOCTAaBICHUH TOCYIapCTBEHHBIX H
MYHHIIMITABHBIX ~ YCIYT, B COOTBETCTBUU ¢ Tpeboanmsimu [lomoxkenuss o  (denepanbHOU
rocy/lapcTBeHHOH  MHGOPMAIMOHHOM  cHCTeMe, oOecrneuuBaromleil  mpomecc  J1ocyAeOHOro
(BHecyneOHOro) oOkajoBaHMSI peumeHu U JedcTBuUil  (Oe3leHCTBUS), COBEPILIEHHBIX IpU
MPEIOCTABIIEHUU TOCYJApPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, YTBEPKIEHHOTO TMOCTAaHOBICHUEM
[IpaBurensctBa Poccuiickoit @enepanun ot 20.11.2012 Ne 1198 «O ¢denepanbHOil rocygapcTBEHHOM
nH(OPMALIMOHHON cUCTeMe, oOecreyrBarolIeil mpoiecc nocyaeOHoro (BHECYAeOHOro) o0xanoBaHUS
pelieHuid M JeHcTBU (Oe31eiCTBUsI), COBEPIIEHHBIX IIPU IPEIOCTABIEHUU TOCYJApCTBEHHBIX U
MYHHIIUITATBHBIX YCIYT.

29. Opranbl rocy1apCcTBEeHHON BJIACTH, OPTAHU3ANMHU U YIIOJTHOMOYEHHbIE HA PACCMOTpeHHe
JKaJ1I00bI JINIA, KOTOPBIM MOKeT ObITh HANpaBJieHa Kaji00a 3asBUTEJIA B 10CY1e0HOM
(BHecy1eOHOM) moOpsiAKe

29.1. Xanoba momaercs B MyHununaneueiii apxu, M®L, mpenocraBuBmre MyHHUIIUTATBEHYIO
YCIIYTy, TOPSJIOK TMPEAOCTABICHUS KOTOPOW OBLI HApyIIeH BCIEACTBUE PEIICHUA U JIEUCTBHM
(Oe3neiicTBusl) MyHUIIMNATBHOIO apXMBa, JOJDKHOCTHOTO JHIa MyHuUIMNanbHOro apxusa, MOII,
pabotHuka M®LI, u paccMmarpuBaercs MyHununansHeiM apxusoM, M®I] B nopsinke, ycTaHOBIEHHOM
3aKoHOaTenbCcTBOM Pocculickon denepanui.

29.2. KanoOy Ha pemeHus u neiictBus (Oe3neiictBue) MyHHIIMNAILHOTO apXWBa MOXHO TOJATh
I'y6epunaTopy MockoBckoit o6mactu.

29.3. XKanoba Ha pemenus u neiictBus (Oe3aeiicTBue) padorHrnka M®L] mogaercss pyKoBOIUTEIIO
M®OII.

29.4. Kanoba na pemenust u aeiictBus (0e3xeiicteue) M®I nomaercs yupenurento MOIL] wiu B
MUHHCTEPCTBO TOCYJApCTBEHHOIO YIPaBiIeHUs, HHPOPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM
obnactu. B coorBercTBuM ¢ mocranoBinenueM llpaButenbctBa MockoBckoit obmactu ot 02.09.2019
Ne 570/27 «O6 onpeneneHUH JOTHKHOCTHBIX JIUII, YIIOJHOMOYEHHBIX HA MPUHATHE KaJI00 Ha peIIeHus 1
neiictBust (0Oe3neiicTBME) MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTaBICHHUS] TOCYAAPCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYr, U BHECEHWHM W3MEHEHHH B IocTaHoBIeHHE [IpaBurenbcrBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «OO6 yrBepxkaeauu I[lomoxeHuss 06 OCOOCHHOCTAX MOAAYU U
paccMoTpeHHsi kajno0 Ha pemieHus U jaelcTBug  (0e3aeiiCTBUE) HCIONHUTEIBHBIX OpPraHOB
rocyJapCcTBeHHOI BiacTu MOCKOBCKOHM 00acTH, MPEAOCTaBISAIONINX TOCYapCTBEHHBIE YCIYTH, U UX
JNOJDKHOCTHBIX  JIMIl, TOCYAApCTBEHHBIX TPaXAAHCKUX CIYXKAllMX HCIOJHUTENbHBIX OpPraHoB
rOCYJapCTBEHHOIN BiacTH MOCKOBCKOH 0OOJIACTH» JOJDKHOCTHBIMH JIMI[AMH, YIMOJTHOMOUYEHHBIMH Ha
MIPUHSATHE Kaj00 Ha pelieHus u neictBus (6e3aeiicteue) MOL] sBAIOTCS MUHUCTP TOCYAapCTBEHHOTO
yIipaBlieHUs,, THPOPMALIMOHHBIX TEXHOJOTUH U CBsI3M MOCKOBCKOI 001acTH, 3aMECTUTEIb MHUHHMCTpPA
rOCy/IapCTBEHHOI'O yNpaBieHUs, MHPOPMAIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOH obusacTy,
KYPUPYIOILHN BOIIPOCHI Opranusanuu gesrensHoctu MOII.

29.5. TIlpmem xamo0 B THCbMEHHOW ¢opMe Ha OyMaXHOM HOCHTENE OCYHIECTBISIETCS
MynununansHeiM apxuBoM, M®IL[, B Mecte, rae 3asBuUTEnb IOAABAl 3ampoc Ha IOJIyYEHHUE
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MyHUIIMIIATBHON YCIIyTH, HapylIIeHHe MopsiaKa KOTopol oOxainmyeTcs, 1u00 B MecTe, Tae 3asBUTENeM
MOJYYEH pe3yJIbTaT yKa3aHHOW MyHUIIMTIATbHON YCIIYTH.

[Tpuem xano0® B MUCHbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE OCylIecTBIseTcs yupeautenem MOI]
B MecTe (aKTHYECKOrO0 HaxOXICHHs ydpeautens. Bpems mpuema xano0 JODKHO COBIAAATh CO
BpeMeHeM paboTsl yupeaurens MOLI.

[Ipuem 3xano0 B mucbMEHHOH ¢dopMe Ha OyMa)KHOM HOCHUTENIe OCYIIECTBIIseTCS MUHHUCTEPCTBOM
rOCYJapCTBEHHOTO YNpAaBJICHUSA, MH(POPMAIIMOHHBIX TEXHOJIOTUH M CBSI3M MOCKOBCKOW OOJIACTH T10
MecTy ero paboTel. Bpems mpuema >xano0 HOKHO COBMAgaTh CO BpeMeHeM paldoThl YKa3aHHOIO
MuHHCTEPCTBA 110 MECTY €ro paboThI.

29.6. JKamoba (3a wuCKIOYEHHEM >KajgoObl Ha pemeHus u gedcTBus (OesneiictBue) MOILI,
pykoBonutens u (wim) padorauka M®II) moxer ObITh oana 3asBureneM yepe3 MOLI.

[Tpu mocrymiennn xanoosr MOIL] obecnieunBaeT ee nepenadyy B MyHUITUTIATBHBIA apXUB B TIOPSIKE
U CPOKH, KOTOPBIE YCTAaHOBJICHBI COIVIAIIEHUEM O B3aumozencTBuu Mexay MOL[ 1 MyHununanbHbIM
apXuBOM (J1ajiee - corjalieHrue O B3aUMOJICHCTBUH), HO HE TMO3/IHEE CIEAYIOLIEro pabodero AHs CO JHS
MOCTYIUICHUSI HKaJOOBl, TPH 3TOM CPOK PACCMOTPEHHUsS KaJOOBl MCUUCISAETCS CO JIHS PErucTpaluu
Xaso0bl B MyHUIIUTIAIBHOM apXUBe.

29.7. KanoOa, nocrynusiias B Mynununansseiid apxus, M®LL, yupeaurento M®PL|, MunucrtepctBo
rOCy/IapCTBEHHOT'O yIpaBlIeHUS, HHPOPMAIMOHHBIX TEXHOJOTUH U CBs3M MOCKOBCKOH o0usacTy,
MOJJICKUT PETUCTPALIMU HE MO3/IHEE CIEAYIONIEro padodero qHs CO AHS €€ NOCTYIUICHUS.

XKanoba paccmarpuBaercs B Teuenue 15 (Ilarnagnaru) pabounx qHEH co IHS ee perucrpanuu (eciu
00J1ee KOPOTKHE CPOKH PACCMOTPEHUs KalloObl HE YCTaHOBIICHB MyHHIUIIATBHBIM apxuBoM, MO®II,
yupenurerem MOI[, MuHucTepcTBOM rocyaapCTBEHHOTO yIpaBieHHs], HHPOPMAIIMOHHBIX TEXHOJIOTUI
U cBsi3M MOCKOBCKOI 001acTH).

29.8. B cinydae oOxanoBaHUS OTKa3a MyHHUIMIAIBHOTO apXWBa, JIOJDKHOCTHOTO —JUIA
MynununansHoro apxwa, M®LI, paborauka M®I] B mpueme MOKyMEHTOB y 3asBUTENS JIHOO B
WCIPABIICHUU JIOMYLICHHBIX ONEYAaTOK M OMUOOK WUIIH B Ciiydyae 00)KanoBaHUs 3asgBUTENEM HapyLICHUS
YCTAHOBJIEHHOTO CpPOKa TaKUX HCIIPaBIICHUH kanoba paccmarpuBaercs B TeueHue 5 (Ilstu) paboumx
TTHEH €O JIHA €€ pEerucTpanuy.

B cnyuae ecnu xano0a nonana 3asiButeneM B MyHunmnansHelid apxus, MOLI, yupenurento MOL], B
KOMIIETEHIMIO KOTOPOro HE BXOJUT NMPUHATHE perieHus no xanode, B TeueHue 3 (Tpex) pabounx aHen
CO JHSl perucTpanuy TaKoW XajloObl OHA HANpaBisieTcs B YIOJHOMOYEHHBI Ha €€ pacCMOTpEHUE
rocynapctBeHHblil opran, MO®ILI, yupeaurento M®IL], o yuem B mucbMeHHO# (opme mH(DOpMUpYETCS
3asBUTETTb.

IIpy 3TOM CpPOK pPacCMOTPEHHUs KaJoObl HCUUCIAETCS CO JHS PEerucTpaluu >KajoObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHUE TOCyAapcTBEHHOM oprane, M®LI, yupenurenem MOLI.

30. Cnoco0b1 uH(popmMupoBanus 3asBuTeieil 0 NOpsiAKe MOJAAYM M PACCMOTPEHMS KaJI00bI, B
TOM 4HcJe ¢ ucnoabzosanueMm PIITY

30.1. 3asBuTenu MHPOPMUPYIOTCS O MOPSAJIKE MOJAYM U PACCMOTPEHHUH >KaloObl, B TOM YHUCIE C
ucrionszoBanuem  PIITY, cmocobamm, TpeaIyCMOTPEHHBIMH  TMOJPA3ZeioM 3 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

30.2. Mudopmanus, ykasaHHas B paszjgene V HacTosAmero AJIMHHUCTPATHUBHOIO perjaMeHTa,
MOJNIEXKUT 00s3aTenbHOMY pasmerenuto Ha PIIT'Y, opunuansHom caiite MyHHUIIMIIanbHOTO apXuBa, a
TaKkke B TOCYAapCTBEHHOW uH(popMalMOHHON cucremMe MockoBckoit  obnactu — «Peectp
roCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (pyHKIMii) MockoBckoii 001acTuy.
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31. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOLIMX MOPSA0K A0Cy1e0HOT0
(BHecy1e0HOr0) 00ka/I0BaHUs pellieHuil u neiictBuii (0e3nericTBrsi)) MyHMIIUIIAJIBLHOTO
apxXMBa, J0JKHOCTHBIX Ul MyHununajasHoro apxusa, M®II, padorankos M®PI]

31.1. HocyneOuslii (BHeCyneOHbIH) MOPSIOK oOanoBaHus AeWcTBHM (Oe3neiicTBusi) W (Wim)
pelieHH, MNPUHATBIX B XOJ€ NpPEACTaBICHUs MYyHHMLIMIAIBHOM YCIyr'H, OCYLIECTBISIETCA C
coomonenneMm TpeboBanuit DenepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
IIPEJOCTABIEHUS] TOCYIapCTBEHHBIX M MYHUUUNAIBHBIX YCIyr» B IOpsJAKE, YCTaHOBICHHOM
nocraHosienueM [IpaBurensctBa MockoBckoit obmacti ot 08.08.2013 Ne 601/33 «OO6 yrBepkaeHUH
[Tonoxxenust 06 0COOEHHOCTSIX TOJIaYU U PACCMOTPEHUS JKalloO Ha perieHus U AecTBUsA (0e31eicTBHIE)
WCTIOJHUTENBHBIX OPraHOB TOCYAApPCTBEHHOM BJacTH MOCKOBCKOM 00JacTH, TNPEIOCTABISIOMINX
TOCYJapCTBEHHbIE YCIYTH, M HX JOJDKHOCTHBIX JIML, TOCYAapCTBEHHBIX T'PAKAAHCKUX CIyXKallUuX
UCTIOJHUTENBHBIX ~ OPTaHOB  TIOCYJAapCTBEHHOH  BiacTd  MOCKOBCKOW — oOnacTd, a  TakKxke
MHOIO()YHKIIMOHAJIBHBIX LEHTPOB IMPEAOCTABIEHUS T'OCYJapCTBEHHBIX M MYHUIMUNAIBHBIX YCIYT
MockoBCKO 00J1aCTH U UX pAOOTHUKOB.
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[Tpunoxxenue 1

AJIMUHUCTPAaTUBHOI'O periamMeHTa
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Bb11aya apXUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK,
apXUBHBIX KONHIA U MHOOPMAIIMOHHBIX HA
OCHOBAHUU apXMUBHBIX JTOKYMEHTOB, CO3JaHHbIX C 1
sHBaps 1994»

®opma penieHusi 0 npeaocTaBjieHu MyHMIMNIAJIBHON YCJIYyTIH
(Odopminsercs Ha opunraIbHOM O1aHKe MyHHUITUTIATLHOTO apX1Ba)

Komy:

(pamunmst, ©Mst, OTIECTBO (PUZUIECKOTO JIHIIA,
VHIMBHIYAIILHOTO  IMPEINPHUHAMATENS — HIIH
HaMMEHOBAaHUE IOPUIMUECKOTO JINIIA)

PEINEHUE
0 MpeNoCTaBICHUU MyHUIIMNIAIBHON YCIIyTH

MYHHHHHaHLHLIﬁ APXHUB IMPHUHAI PCIHICHUC O IMPCIOCTABICHUHA MYHHHHHaHBHOﬁ yciayru:

(HaMMEHOBaHUE YCITYTH)

JlonoaHUTENbHO HHDOPMUPYEM:

(y1(a3I>IBaeTC$I JOIIOJIHUTCIIbHAA HH(bOpMaHHH npu HaJ'II/I‘II/II/I)

(YnoITHOMOYEHHOE JI0JKHOCTHOE JIMIIO (moamuch, haMuIms, HHUITAATBI)
MyHHUITUTIATFHOTO apXUBa)

« » 20 1.
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[Tpunoxenue 2

AJIMUHHUCTPATUBHOTO PErjIaMEHTa MPEA0CTaBIICHUS
MYHUITUIIAILHON yCayru «Bbigada apXuBHBIX
CIPaBOK, apXUBHBIX BBIMUCOK, APXUBHBIX KOMUH U
MH(POPMAIMOHHBIX HA OCHOBAHUH apXHUBHBIX
JIOKYMEHTOB, CO3/1aHHbIX C 1 ssHBapst 1994 roga»

®opma apXMBHOH CIIPABKH

1

(Ha3zBaHue apxuBa)

(Ha3BaHME apXHUBa)

(MoO4YTOBBII HHAEKC, aapec, TeaedoH, ¢pakc)

ApXHBHas CITpaBKa
Ne

(mara)

Ha Ne oT

OcHOBaHue:

PYKOBOI[I/ITCJ'IB apxXuBa

Anpecat

(moamuck)
M.IL

Ucnomuaurens
Tenedon

(pacumdpoBKa MOAMHUCH)

! ®opma apXuBHOM CIpaBKM yTBEepyeHa NPUKa3oM MHHHCTEPCTBA KyJbTYPhl M MAacCOBbIX KOMMyHHUKamuil Poccuiickoii
Oeneparn ot 18.01.2007 Ne 19 «O6 ytBepxkaenun IIpaBwii opraHu3anuu XpaHEHHs, KOMIUIEKTOBaHHUS, ydeTa |
HCTIONB30BaHUsl JOKyMEeHTOB ApxuBHOro ¢oHma Poccuiickoit ®emepaumn ¥ Opyrux apXWBHBIX JIOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHUIIUIAJIBHBIX apXHBaX, My3esX U OMOIHOTeKax, Oprann3anusax Poccuiickoi akageMun HayK».
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[Ipunoxxenue 3

AJIMUHUCTPATUBHOTO PErJIaMEHTa MPEI0CTABICHUS
MYHULUIIAJIBHON yCiayru «Beigada apXuBHBIX
CIIPABOK, apXMBHBIX BBIITUCOK, APXUBHBIX KOMUH U
MH(OPMAIIMOHHBIX HA OCHOBAHUHU apXUBHBIX
JIOKYMEHTOB, CO3JJaHHbIX C | stHBaps 1994 rogax»

®opma penlennsi 00 0TKase B NpeaocTaBjieHnd MyHUIIMNIAJIbHOMH yCIyTH

(Odopmisiercs Ha opunmansHOM O1aHKe MYyHUITUTIIAIEHOTO apXHBA)

Kowmy:

(bamMumust, UMs1, OTYECTBO (PU3HUECKOTO JINIIA,
WHAUBUIYAILHOTO — TPEANPUHAMATENS WU
HAaMMEHOBAHHUE FOPUMUECKOTO JIUIIA)

PEINEHUE
00 OTKaze B IpeAoCcTaBIeHHH MyHUIUITAIBHON YCITyTH

MYHI/II_[I/IH&JIBHHﬁ ApXHB IIPHUHAT PCIICHUC 00 oOTKase B npeaoCTaBJICHUU MYHHHHHaHLHOﬁ

YCIIyTH:
(HaMMEHOBaHUE YCIIYTH)
Ne HanmenoBanue OCHOBaHMS 11 OTKa3a B Pa3bsicHeHHe IpUYMH OTKa3a B

IIYHKTA | cOOTBETCTBUU C AJMUHUCTPATUBHBIM MIPEAOCTABICHNY MYHUIUITAIBHON YCIIYTH
peraamMeHToM

13.2.1. | Hanuuue TpPOTHBOPEYMBHIX CBEACHWH B | YKa3aTh  WCYEPNBIBAIOIIAN  IEPEUCHb
3anmpoce M NPUIOKEHHBIX K  HEMY | IDOTUBOPEUMH  MEXAy  3ampocoM U
JNOKYMEHTax IIPUIIOKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecooTBeTcTBHE  KaTeropuu 3asBUTENs | YKa3aTh OCHOBAHUS TaKOI'O BBIBOJA
Kpyry Jul, yKa3aHHbIX B Mojpaszeie 2
HACTOALLETO AJIMUHUCTPAaTUBHOTO
perimameHTa

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTh  HCUEPNBIBAIOIIMN  IMEepeyeHb
rnojpasnaeie 10 HAaCTOSILIETO | TOKYMEHTOB " HapyIIeHUH
AJMPHHCTPAaTUBHOIO  PETJIaMEHTa, IO | MPUMEHUTEIBHO K KaXKJIOMY JOKYMEHTY
dbopMe WM COAEPKAHHMIO TPeOOBAHUAM
3akoHojarenbeTBa Poccuiickont denepannun

13.2.4. | 3ampoc TmoOmaH JMIIOM, HE HWMEIOMNM | YKa3aTh OCHOBAaHUS TaKOTO BBHIBOJIA
ITIOJJHOMOYUN  TPEICTaBIATb  MHTEPECHI
3asBUTEIA
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13.2.5.

OtrcyrctBue B MyHUIMNAIBHOM apXHBE
CBEleHMl 00 omjare MpeaocTaBIeHUs
MyHuIMnanpHOM yCIyru B TEYEHHE S
paboumx gHEH C JaTel HANpaBICHHS
YBEIOMJICHHS O HEOOXOJUMOCTH OIUIAThI
MynununanbHOU yCIIyTH (npu
IIPEAOCTaBICHU MyHUIIMIIAIbHOU YCIYTH
Ha BO3ME3/IHOH OCHOBE)

13.2.6.

OT1351B 3anpoca Ha MMpCaOCTAaBJIICHUC
YCIyru 110 M"HUIUAaTHUBE 3asgBuTEIIs

Bb1 BnpaBe moBTOpHO 00paTtuThCsi B MyHUIIMNATBHBINA apXUB ¢ 3allpOCOM O MPEIOCTaBICHUU

MyHUIMIIaIbHOM YCIYTM IIOCHIE YCTPAaHEHUs YKa3aHHBIX OCHOBAHMM JUIsl OTKa3a B MPEIOCTABICHUHU

MyHuULMDIATBHON YCIIYTH.

Z[aHHHfI O0TKa3 MOKET OBITh 00KaJI0BaH B ,Z[OCYI[66HOM NOpAAKE ITYTEM HaIIpaBJICHU JKaJI00BI

B MyHI/II_[I/IHaJ'IBHHﬁ ApXHB B COOTBCTCTBHUU C pa3aciioMm V AI[MI/IHI/ICTpaTI/IBHOFO periiamMmeHTa, a TaK>Xe

B CyJIeOHOM MOPSIKE.

JlonoyHUTENbHO HHPOPMUPYEM:

(yka3biBaeTcss uHGpopManusi, HeoOXoaumas Jid yCTpaHEHHs MPUYMH OTKa3a B MPEAOCTaBICHUU
MyHHUIMIaIbHOM YCIIyTH, a TaKkKe UHAast JOMOJHUTEIbHAst HH(GOpMAIMs TP HATUYHN)

(YHOIHOMOYEHHOE JJOKHOCTHOE JIMLIO
MyHULIMIIaTBbHOTO apX1Ba)

(moamucek, pamMunus, THUIIUAJIBI)

» 20 1.
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[Ipunoxxenue 4
AJMMHUCTPAaTUBHOI'O periaMeHTa Mpe10CTaBICHUs

MYHULHUIAIBHON yCiayru «Bblgada apXuBHBIX
CIIPAaBOK, aPXUBHBIX BBINMCOK, ADXUBHBIX KOIIUHI U

MH()OPMAIIMOHHBIX HA OCHOBAHUHU apXUBHBIX
JIOKYMEHTOB, CO3/IaHHbIX C | stHBaps 1994 rogax»

®opMa yBeIOMJIEHHSI O IPOVIEHUH CPOKA npeaocTaBjieHnss MyHMIUNAIBLHOM yCIyrd
(Odopmisercs Ha opunaIbHOM O1aHKe MyHHITUTIATBPHOTO apXUBa)

Komy:

(pamunmst, uMs1, 0TYECTBO (PU3UUECKOTO JIMIIA,
MHAUBUAYAJILHOTO IPEIIPUHUMATENS WK
HAaUMEHOBAHUE IOPUANYECKOTO JINLIA)

YBenoMmiieH1e
O MPOJICHUU CPOKA MpeIocTaBieHuss MyHUIIMTIANBHON CITYKOBI

B xone npenocrasiennss MyHununaibHOR yciryra

(HaMeHOBaHHE YCITYTH)

MyHUIIMIATBHBIM apXUBOM IPUHATO PEIIEHUE O MPOJIEHUH CPOKa MperloCcTaBiIeHnss MyHHIIUIIANbH O
ycayru Ha cpok 10 pabouumx pAHEH IO OCHOBaHMSAM, IPETYCMOTPEHHBIM AJMUHUCTPATUBHBIM

PErilaMCHTOM MMPEAOCTABJICHUSA MYHI/IHI/IHaJIbHOﬁ yCiayru

(HaMMEHOBaHUE YCIYTH)

YTBEPKICHHBIM

(mara, HOMEp, aBTOpP JOKYMEHTA)

(moamnucek, pamMunsl, MHULAAIIHI)

(YIIOJTHOMOYEHHOE TOHKHOCTHOE JIHIIO
MyHULIMTaTBHOTO apXKBa)
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[Ipunoxenue 5

AJIMUHUCTPATUBHOTO PErJIAMEHTA MPEIOCTABICHUS
MYHULHUIAIBHON yCiayru «Bblgada apXuBHBIX
CIIPABOK, apXHUBHBIX BBIITUCOK, APXUBHBIX KOMUH U
MH()OPMAIIMOHHBIX HA OCHOBAHUHU apXUBHBIX
JIOKYMEHTOB, CO3JJaHHbIX C | stHBaps 1994 rogax»

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB,
peryJiupylouux npeaocrapjieiue MyHMIHNAIbHON yCJIyru
(c ykazaHueM X PEKBU3UTOB U HCTOYHUKOB O(PMIUAIBHOIO OIY0JMKOBAHMS)

[Ipenocrapienne MyHUIIUITATBHON YCIYTU OCYILIECTBIIIETCSI B COOTBETCTBHH C:

1. Korctutynueii Poccuiickoit deneparuu («Poccuiickas razerayn, 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHojaTenbcTBa Poccuiickoit ®enepanuu o HoTtapuare» («Bemomoctu CoBera
Hapoaubix lenyraroB u BepxoBHoro Cosera Poccuiickoit @eneparuu», 11.03.1993, Ne 10, ct. 357;
«Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxxnanckum kopekcoM Poccuiickoit ®@enepannn (CoOpanue 3akoHOomarenbcTBa Poccuiickoii
Oenepanun, 05.12.1994, No 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepasnbHbIM 3akoHOM OT 15.11.1997 Ne 143-®3 «OO6 axTax TIpa)JaHCKOTO COCTOSHHSI»
(«Poccwuiickas razeran, Ne 224, 20.11.1997; «CobOpanue 3akoHomarenbcTBa Poccuiickoit deneparuny,
24.11.1997, Ne 47, ct1. 5340).

5. «Konekcom Poccuiickoii deneparinn 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusx» ot 30.12.2001
No 195-@3 («Poccwuiickas razeran, Ne 256, 31.12.2001, «Ilapmamentckas raszera», Ne 2-5, 05.01.2002,
«Co0Opanue 3akoHoaarenscTBa Poccuiickoit denepanuny», 07.01.2002, Ne 1 (4. 1), ct. 1).

6. ®enepanbHbIM 3ak0OHOM OT 26.10.2002 Ne 127-®3 «O HecocToATENbHOCTH (OAaHKPOTCTBE)»
(«CoOpanue 3akoHomarenbcTBa Poccuiickoit  @enmeparumy», 28.10.2002, Ne 43, cr. 4190;
«[TapmamenTckas razera», Ne 209-210, 02.11.2002; «Poccwuiickas razera», Ne 209-210, 02.11.2002).

7. @®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 oO0mmMX NPUHIUIAX OpraHU3aUN
MecTHoro camoynpasieHuss B Poccuiickoit ®denepanun» (Cobpanue 3akoHomaTtenscTBa Poccuiickoit
®enepaunn, 06.10.2003, Ne 40, ct. 3822, «[lapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
raszera», Ne 202, 08.10.2003).

8. ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-d3 «O mopsiike paccMOTpeHHs OoOparieHui
rpaxaan  Poccuiickoit ®enepanuu» (CoOpanue 3akoHomarenbcTBa Poccuiickoit deneparuny,
08.05.2006 roma, Ne 19, ct. 2060, «Poccwuiickas razera», Ne 95, 05.05.2006, «IlaprameHTCKas Ta3eTay,
Ne 70-71, 11.05.2006).

9. ®enepanpHbIM 3akoHOM OT 27.07.2006 Ne 149-03 «O06 wuHbopMmarmu, WHPOPMAITMOHHBIX
TexHoJorusix u o 3ammre uHpopmanum» (Cobpanue 3akoHOmaTenbcTBa Poccuiickoit denepanuu,
31.07.2006 roma, Ne 31 (1 4.), c1.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «ITapmameHnTckas
razeray», Ne 126-127, 03.08.2006).

10. ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®D3 «O nepcoHanbHbIX AaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «CobOpanue 3akoHonaTenbcTBa Poccutickont deaepanuny», 31.07.2006, Neo
31 (1 4.), cr. 3451, «I[Tapnamentckas razera» Ne 126-127, 03.08.2006).
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11. ®enepanpabiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MPEIOCTABICHUS
roCyJAapCTBEHHBIX M MYHHIIMNAIBHBIX yciayr» («Poccuiickas razera», Ne 168, 30.07.2010, Cobpanue
3akoHomarenbcTBa Poccuiickoit deneparuny, 02.08.2010 roga, Ne 31, ct. 4179).

12. ®@enepanbubiM  3akoHOM  OT  06.04.2011 Ne 63-@3 «OO0 3JEKTPOHHOW TOANUCHY
(«I[TapnamenTckas razera», Ne 17, 08-14.04.2011, «Poccuiickas razeran, Ne 75, 08.04.2011, Cobpanue
3akoHoaarenscTBa Poccuiickoit denepanuu, 11.04.2011, Ne 15, ct. 2036).

13. ®enepanpupiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapCTBEHHOW peTUCTpaluu
ueasmwkumocTi» (Cobpanue 3akoHoaareabcTBa Poccuiickoit denepartuu, 20.07.2015, Ne 29 (uacts ),
cT. 4344» Poccwuiickas razera», Ne 156, 17.07.2015).

14. ®enepanbapiM 3akoHOM oT 22.10.2004 No 125-d3 «O6 apxuBHOM nene B Poccuiickoit
Oenepanun» («Ilapmamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 or
27.10.2004, «Cobpanue 3akoHoAarenbcTBa Poccuiickoit @eneparum» ot 25.10.2004 Ne 43 c1. 4169).

15. TIlocranoBnenuem IlpaBurenscrBa Poccuiickoit ®enepaunn ot 22.12.2012 Ne 1376
«O6 yrBepxkaeHun [lpaBuin opraHu3anuy — ACSITEILHOCTH  MHOTO(QYHKIIMOHATBHBIX  IICHTPOB
IIPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX M MYHULMNAIbHBIX ycuayr» («Poccuiickas razera», Ne 303,
31.12.2012, «Cobpanue 3akoHomatenbctBa Poccuiickoit ®@enepanun», 31.12.2012, Ne 53 (u. 2), cT.
7932).

16. TIlocranoBnenuem IIpaButensctBa Poccuiickoit ®enepaunn ot 27.09.2011 Ne 797
«O B3aUMOJICHCTBUU MEXAY MHOTO(GYHKIIMOHATBHBIMU LIEHTPAMH MPEJOCTaBICHHS TOCYIapCTBEHHbBIX
U MYHULUNATIBHBIX ycayr W ¢eaepaibHbIMA OpraHaMH HCIIOJTHHUTEIbHOW BIACTH, OpraHaMu
rOCYJapCTBEHHBIX BHEOIO/DKETHBIX ()OHIOB, OpraHaMH TOCYIApCTBEHHOH BJAacTH CYOBEKTOB
Poccuiickoit ®eneparuu, opraHamMud MeCcTHOTO camoymnpasieHus» («CoOpaHue 3aKOHOAATENIbCTBA
Poccutiickoit ®eneparun», 03.10.2011, Ne 40, ct. 5559, «Poccuiickas razeran, Ne 222, 05.10.2011).

17. TlocranoBnenuem IlpaButenbctBa Poccuiickoit @®enpepanuun ot  25.01.2013 Ne 33
«O0 WCMONB30BaHUM TMPOCTOM DIEKTPOHHON TOANMUCH TPH OKAa3aHUU TOCYNAPCTBEHHBIX U
MYHUIUNATBHBIX ycryr» («Cobpanue 3akoHonatenbcTBa Poccuiickoit deneparuny», 04.02.2013, Ne 5,
ct. 377).

18. Tlocranosnenuem IlpaButenscra Poccniickoit @enepanyu ot 16.08.2012 Ne 840 «O nopsake
MoJauu W PACCMOTPEHHUs Kajno0 Ha pemeHus W AeicTBus (Oe3neicTBue) GdeaepalibHBIX OpPraHoB
WCIIOJIHUTEJIbHON BIAaCTM M UX JAOJDKHOCTHBIX JIMIL, (PelepalibHbIX TOCYAApCTBEHHBIX CIYXKaIlMX,
JOJDKHOCTHBIX ~ JIMI[  TOCYJApCTBEHHBIX  BHEOIOKETHBIX  ¢GoHA0oB Poccuiickoir  deneparuu,
rOCy/IapCTBEHHBIX ~ KOPHOpAalMii, HaJEJCHHBIX B COOTBETCTBUU C (elepalbHbIMU 3aKOHAMU
MOJIHOMOYHSIMU TI0 MPEAOCTABICHUIO TOCYITAPCTBEHHBIX YCIYT B YCTAHOBIECHHOU cepe NesaTeTbHOCTH,
U HUX JOJDKHOCTHBIX JHI], OpraHU3aluid, MpeayCMOTpPEeHHBIX yacTeio 1.1 crateu 16 denepanbHOro
3akoHa «O0 opraHu3anuM MPEAOCTaBICHHUS TOCYJApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», U HUX
pabOTHUKOB, a TakKe MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX YCIYT U uUX paboTHHKOB» («Poccuiickas razera», Ne 192, 22.08.2012, «CoOpanue
3akoHomarenscTBa Poccuiickoit deneparumy, 27.08.2012, Ne 35, ct. 4829).

19. TloctanoBnennem IIpaBurenbctBa Poccuiickoir ®enepammu ot  18.03.2015 Ne 250
«O0 yTBepkIeHUn TPeOOBaHMI K COCTABJICHHUIO W BBIJIaYe 3asSBUTEISAM JOKYMEHTOB Ha OyMa)kKHOM
HOCHUTEJIE, TMOATBEPXKIAIOUINX  COJEp)KaHUE  JJIEKTPOHHBIX  JOKYMEHTOB, HAIPaBJIEHHBIX B
MHOTO(YHKITMOHATBHBIA LEHTP MPEJOCTAaBICHUS TOCYIAapPCTBEHHBIX W MYHUIIUIMAIBHBIX YCIYT IO
pesyiabTaTaM  MPEAOCTABICHHUS  TOCYAApPCTBEHHBIX W MYHUIMNAIBHBIX  YCIyT  OpraHami,
MPEAOCTABIIAIONIMMU TOCYJAPCTBEHHBIE YCIYTU, U OpPraHaMH, MPeIOoCTaBISIONIMMH MYHUIUINATbHbIE
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YCIIYTH, U K BbIJJaue 3asiBUTENISIM Ha OCHOBAaHMU MH(OpMaK U3 MHPOPMAIIMOHHBIX CHCTEM OPraHOB,
MPEIOCTABIIAIOIINX TOCYAAPCTBEHHBIE YCIYTH, M OPTaHOB, MPEAOCTABISIONINX MyHUIIUIIAJIbHBIE YCIYTH,
B TOM UHCJIE€ C HCIOJb30BAaHHEM HWH(OPMALMOHHO-TEXHOJIOTHYECKOM W KOMMYHUKAllMOHHON
UHPPACTPYKTYPHI, JOKYMEHTOB, BKJIIO4asi COCTaBJIEHHE HAa OYMa)KHOM HOCHUTEIIE U 3aBEPEHHE BBIMHUCOK
U3 YKa3aHHBIX MHPOpMAIMOHHBIX cuctem» («CobOpanue 3akoHomaTenbeTBa Poccuiickoit denepanumy,
30.03.2015, Ne 13, ct. 1936).

20. TlocranoBnenmem IlpaButensctBa Poccmiickoit ®epepaumu ot 26.03.2016 Ne 236
«O TpeboBaHMSIX K MPEJOCTaBICHHUIO B AJEKTPOHHOW (opME roCylIapCTBEHHBIX U MYHUIUMATbHBIX
yenyr»  («Poccmiickas razera», Ne 75, 08.04.2016, «CoOpaHue 3akoHOAaTeNlbCTBA Poccuiickoi
Oenepanuny, 11.04.2016, Ne 15, ct. 2084).

21. IIpukazom Mundunra Poccum ot 12.11.2013 Ne 1078 «O06 yrBepxkaeHuu IlpaBun ykazaHus
nH(OpMallUM B PEKBH3UTAX PACHOPSIKCHHA O TIEPEBOJAC JCHEKHBIX CPEACTB B YIUIATY IUIATEXKEH B
oroxeTHyI0 cucteMy Poccuiickoit @enepanun» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. 3akoHoM MockoBckoi obmactu ot 05.10.2006 Ne 164/2006-03 «O paccMoTpeHur oOpaiieHui
rpaxxaan» («ExxenneBusie HoBoctu. [loamockoBse», Ne 189, 11.10.2006).

23. YcraBoM ropoackoro okpyra UexoB MockoBCKoW 007acTi, yTBEpKACHHBIM pemeHuemM Cosera
JeMyTaToB ropojickoro okpyra Yexos ot 25 okts6ps 2017r. Ne 48/5-2017.
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[Ipunoxenue 6
AJZIMUHHCTPAaTHBHOTO PErjaMeHTa MPEI0CTaBICHHS

MYHHULUIIAJIBHOMN yCiayru «Bpraada apXuBHBIX
CIIPaBOK, apXHUBHBIX BBIITUCOK, APXUBHBIX KOMUHN U
WH(pOPMAIMOHHBIX HA OCHOBAaHUH apXHUBHBIX
JIOKYMEHTOB, CO3/1aHHbIX ¢ 1 ssHBaps 1994 roga»

®opma (mpumepHasi) 3anpoca 0 NpeaoCTaBJIeHUN APXUBHOI HHGOPMALMH 0 CTaxKe padoThl WU
0 pa3mepe 3apadoTHOM IJIATHI

(HaumeHoBaHMe MyHUIIMNIAIBHOTO apXHUBa)

®.1.0. 3asBuTens

MTOYTOBEIH aapec (TIpr HeOOXOAMMOCTH)

(KoHTaKTHBIH TenedoH)

(ampec 2NEKTPOHHOM MOYTHI)

(pEeKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO JHUYHOCTD)

(pEeKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO MOTHOMOYHS
TIPEICTABUTEII)

(peKBI/ISI/ITBI HOPpUANYCCKOTO J'II/II_[a)

3ASBJIEHUE
0 MIPEOCTaBIEHUH APXUBHOW MHPOPMALIUK O CTaxke pabOThI UM O pa3Mepe 3apadOTHON IUIAThI

[Tpomy TmpenoCTaBUTh aApPXWBHYIO CIHPAaBKY, AapXUBHYIO BBIMHUCKY, apPXWBHYIO KOIIHIO,
WHGOPMAIIMOHHOE TUCHMO (YKazamb HYH#CHbIl OOKYMeHn) JUIS TIOATBEPXKICHHS CTa)ka paOOThl WU

3apa0OTHOM TIJIATHI.

Ha nepuon 3anpammBaemoit nHpopManuu Mos hamuius Obuia (*):

[TonHoe Ha3BaHUWE Oopranu3anuu (Ha nepuoj padotsr) (*):

B MOCJICAYIOIIEM OpraHu3alius CMCHHIJIa CBOC HAMMCHOBAHUEC Ha:
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CrpykTypHOe noapasaenenue (*):

3aHuMaeMast TOJDKHOCTH (*):

Anpec mecta paboTsI (*):

Jlata Havana paboThl B opranusanuu (*):

JlaTa okoHYaHUs pabOTHI B opranu3amuu (*):

[Tepuos, 3a KOTOPBIF HEOOXOIUMO TTOATBEPIUTH CTaXK padoOTHI (*) ¢ o

[Tepuon, 3a KOTOPHIA HEOOXOIMMO MTOATBEPAUTDH 3apabOTHYIO ATy (*) B cily4ae, €CiM 3ampaniuBaeTcs

uHpopManus o 3apabOTHOM TUIaTe: ¢ 1o
Homep mnpukaza o mnpuéme Ha paboTy: , Jara TMOANMCAaHUS TNpUKa3za o npuéMe Ha padoTy:
Howmep npuka3za 00 yBOIbHEHUH: , IaTa TOIMUCAaHU MPHKa3a 00 YBOJIbHEHUU:

HHble cBegeHUS O IMpeaAMCTC 3alIpoca

Pe3ynbrar yciyru npouty npeiocTaBUTh B KOJTUYECTBE AK3eMIUISIpa(oB).

K 3asBnenuro npumnarato:

N

(Yka3bpIBaeTCs epevYeHb JOKYMEHTOB, ITPEAO0CTABIISIEMBIX 3asIBUTEIIEM )

Ha o6pa60TI<y MOUX MEPCOHAIBHBIX AAHHBIX, COACPKAIIUXCSA B 3adBJIICHHU W IPpUIara€MbIX K HEMY
AOKYMCHTAaX, COITIaCCH.

*00s13aTelIbHbIC JJIA 3aIIOJTHCHU A I10JIs

[Tognuce Pacumdposka

Hara 20 1.
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[Ipunoxenue 7

AJIMUHUCTPATUBHOI'O PErjlaMEHTa MPEI0CTaBICHUS
MYHHULUIIAJIBHOMN yCiayru «Bpiaada apXuBHBIX
CIIPABOK, apXUBHBIX BBIITUCOK, APXHUBHBIX KOMUN U
WH(OPMAIIMOHHBIX HA OCHOBAHUU apXUBHBIX
JIOKYMEHTOB, CO3/IaHHbIX ¢ 1 ssHBaps 1994 roga»

®opma (mpuMepHasi) 3anpoca 0 npeaoCTaBJIeHUN APXUBHON HHPOPMALMH B OTHOLLIEHUH
HeJBUKHUMOI0 MMYIIIeCTBA

(HaumeHoBaHHe MyHUIIMNIAIBHOTO apXUBa)

®.1.0. 3asgBuTEIA

MTOYTOBEIH aapec (TIpr HeOOXOAMMOCTH)

(KoHTaKTHBIH TenedhoH)

(ampec 2MEeKTPOHHOM MOYTHI)

(pEeKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO JTHUYHOCTD)

(peKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBCPAOLICTO ITOJTHOMOYHUA
HpeZ[CTaBI/ITeJ'IFI)

(pCKBI/ISI/ITBI HOPpUANYCCKOTO J'II/II_la)

3ASBJIEHUE
0 MPEOCTaBIEHUH apXUBHOW HH(POPMALIMU B OTHOIIEHUH HEJABMKUMOTO UMYIIIECTBA

[Ipomy mnpemocTaBUTh MHE apXHMBHYIO CIPABKY, APXUBHYIO BBIIIHCKY, apXMBHYIO KOIIMIO,
WHPOPMAITMOHHOE MUCHMO (YKa3aTh HYXHBIM JOKYMEHT) IO BOIMPOCY MPEIOCTABICHUS CBEICHHI 00
O6T)€KTC HEABMXXUMOTO UMYIICCTBA.

Anpec obnekra (*):

I'on Hauana Bmagenus (*):

HaumeHnoBaHue opraHu3aiiy, Mpe1oCcTaBUBIICH 00bEeKT HEABIKUMOCTH (*):

Bunx o6bexTa (kBapTHpa, 3eMENbHBIN y4acToK U Ap.) (*):

By u pekBU3UTHI 3amipalimBaeMoro T0KyMeHTa (TTIOCTaHOBJICHHE, TOTOBOP U JIp.) (*)

ABTOp TOKyMEHTa:

I[OHOJIHI/ITCJ'IBHBIC CBCACHUS O IPEAMCTE 3aIpoca:
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Pesynbrar ycinyru npoiiy npeIocTaBuTh B KOJIUYECTBE AK3EMILIAPA(OB).

K 3asgsnenunto npujiararo:

no

(Yka3bIBaeTcsl IepeyeHb IOKYMEHTOB, MIPEJOCTABISEMbIX 3asiBUTEIIEM )

Ha o6pa60TKy MOHX IIEPCOHAJIBHBIX AJAaHHBIX, COACPKAIIUXCA B 3adBJIICHHU W IIpUIara€MbIX K HEMY
AOKYMCHTAaXx, COITIaCCH.

*00sA3arebHbIE IS 3all0JIHEHUS OJII

Iloanuck Pacmmdposka

Hara 20 1.
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[Tpunoxenue 8

AJIMUHUCTPATUBHOTO PETJIAMEHTA MPEIOCTABICHUS
MYHHULUIIAJIBHON yCiayru «Bpiaada apXuBHBIX
CIIPABOK, aPXMBHBIX BBIITUCOK, APXHUBHBIX KOMUN U
WH(OPMAIIMOHHBIX HA OCHOBAHUU apXUBHBIX
JIOKYMEHTOB, CO3/1aHHbIX ¢ 1 ssuBaps 1994 roga»

dopma (mpuMepHasi) 3anpoca 0 MoJIy4eHUN UHbIX APXUBHBIX CBeIeHUil

(HauMeHOBaHNEe MyHUIMIIANBHOTO apXUBa)

®.1.0. 3asgBUTEII/TIONHOE HAUMEHOBAHUE
FOPHINYECKOTO NI

MTOYTOBEIH aapec (Ipu HeOOXOAUMOCTH)

(KOoHTaKTHBIH TenehoH)

(ampec 37eKTPOHHON MOYTHI)

(peKBHU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTH)

(peKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBCPAIOMICTO
IIOJTHOMOYHA Hpe,I[CTaBI/ITeJ'Iﬂ)

(peKBI/ISI/ITBI HOPpUANYCCKOTO J'II/I].[a)
3ASBJIEHUE
0 NPEJOCTABICHUHU UHBIX aPXUBHBIX CBEACHUIN

[Ipomry mpenocTaBUTh MHE apXMBHYIO CIPABKYy, ApXHMBHYIO BBIHMCKY, APXMBHYIO KOIIHIO,
MH(OPMAIMOHHOE MHCbMO (yKa3aThb HY)XHBIM JIOKYMEHT) MO BOINPOCY NPEAOCTaBICHHUS CBEICHUIN O

(Yka3zarh mpeaMeT 3ampoca U CBeJIeHUs, HEOOXOAUMBIE JIJIs TOMCKa HH(POPMAITIH)
B ciyuae yceiHOBREHUS:
damunus, UMs, 0TIECTBO yChIHOBUTENEH (*)

T'on yceiHoBieHus (*)

B ciydae 3anpoca cBeeHuit 00 akTax rpa)kJIaHCKOTO COCTOSIHUS:
damunus, UMsi, OTYECTBO YEJIOBEKa, O KOTOPOM 3alpallIuBaloOTCs cBeneHus (*)

T'ox coObITHs (poXkaeHUs, OpakocoUeTaHusl CMEPTH U T.1.) (*)
MecTto coObitus (*)

B ciyuae 3anpoca 1aHHBIX O perucTpaluy 3aXOpOHEHUH:
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damuius, UMsi, 0TYECTBO YEJIOBEKa, O KOTOPOM 3alpalIuBaOTCs cBeneHus (*)

T'on 3axoponenus (*)
MecTo 3axopoHeHHs (C yKazaHueM Kiaaouima) (*)

B citydae 3ampoca JaHHBIX O COAEPIKAHUU 3aBEIAHMS:
damuius, UM, 0TYECTBO 3aBermareis (*)

I'ox cocraBnenus 3aBemanus (*)
HaumenoBanue oprana, oopMuBIIEro 3aBenianue (*)

B ciyuae 3anpoca 1aHHBIX O HarpaKJACHUHU:
Hazpanue opranusanuu, B KOTOpO# 3asBUTENb pabOTal B IEPHO €ro HarpaxaeHus (*):

HaunmenoBanue Harpaapl WM MOYETHOTO 3BaHUs (*):

Iop marpaxnenus (*):

B ciywae 3ampoca WHBIX JaHHBIX B CBOOOIHOW (popMe ommcarb MMEIONIMECs CBeACHUs 00 0ObeKTe
3amnpoca.

PeayanaT yciayru mnmpoury npeaoCTaBUTh B KOJIMUCCTBC OK3CMILIApa (OB).

K 3asBnenuro npunarato:

1.
2.
3.

(Yka3bIBaeTcsl IepeyeHb TOKYMEHTOB, IIPEOCTABIIAEMBIX 3asiBUTEIIEM )

Ha 06pa60TKy MOUX IMEPCOHAJIBHBIX AAHHBIX, COACPKAIIUXCSA B 3ad4BJICHHU U IPUIAra€MbIX K HEMY
AOKYMCHTAX, COITIACCH.

*00s13aTelIbHbIC JJIA 3alIOJIHCHUSA T10JIA

[Moanuce Pacumdposka

Jara 20 1.
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[punoxenue 9

AJIMUHUCTPAaTUBHOTIO pErjlaMeHTa NPEA0CTaBICHHUS
MYHHULUIIAJIBHON yCIyru «Bpigada apXUBHBIX CIIPaBOK,
apXUBHBIX BBIMHUCOK, APXUBHBIX KOIUI U HHPOPMALIMOHHBIX
Ha OCHOBaHUM apXMBHBIX JOKYMEHTOB, CO3/IaHHBIX C |

sHBapsa 1994 roga»

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /IJIS1 NIpeaocTaBjaeHnsi MyHUIIUNIAJIbLHOM YCJIOYyT |

Kiacce HAOKYMCHTa

Buner nokymenra

OO0mue onucanusi JOKYMEHTOB

IIpu snekTpoHHOU
nogaye uepes PIIT'Y

IIpu nuuHOM moxaue

JlokyMeHTBI, mpeocTaBjsieMble 3asiBuTe1eM (MpeacTaBuTesneM 3assBUTEJI)

3anpoc o npeaocTaBieHu MyHUIIMIalbHON 3anpoc gomkeH ObITh odopmieH mo ¢opme, | [lpu nojaye | 3ampoc JODKEH OBbITh TMOAMHCAH
yCIIyTu yKa3aHHOUI B [IpuioxxeHusx | 3amoyiHgercs COOCTBEHHOPYYHOMH HOJIHUCHIO
6-8 Kk AIMUHHUCTPATUBHOMY PETJIAMEHTY UHTEpaKTUBHAsE (opma | 3asBUTENs WIM IPEACTABUTEIS
3amnpoca 3asiBUTENSA, YHNOJHOMOYEHHOTO Ha
MOANMCAaHUE JOKYMEHTOB
JloKyMeHT, [TacnopT rpaxaanuna | [Tacmoptr  nmomkeH  ObiTh  odopmieH B | [Ipu noxaaue | [IpenocraBnsercs OpUTHHA
YAOCTOBEPSIOIIHN Poccniickoit COOTBETCTBUU c IIOCTAaHOBJICHUEM | IIPENOCTABIISACTCS JOKYMEHTA ISl CHATHUS €T0 KOIHH.
JIMYHOCTH Denepannu IIpaButensctBa Poccuiickoit @enepanuu OT | 3MeKTpOHHbI ~ 00pa3 | Konus — 3aBepseTcss  MOJIIKCHIO
08.07.1997 No 828 «0OO0  yTBepKIEHHH | JOKYMEHTA JOJKHOCTHOTO A
Ilonoxkenns 0  macmopre — TpakJaHUHA MyHHUIIUTIaTBHOTO apXHBa
Poccuiickoit ®enepamnuu, obpasna OnaHka u
ONMCaHMs Iacnopra rpaxiaaHuHa Poccuiickon
denepanun
[Tacopr rpaxnanuna | O6pazeny  macnopta  rpaxkaanuHa  Coroza | [IpenocraBnsercs IIpenocrasnsercs OpUTMHAJ
CCCP CoBerckux Conmanuctuueckux PecnyOnuK H | 2ME€KTPOHHBIM  00pa3 | JOKyMEHTa AJis CHSATHS €ro KOIHH.
OINHMCaHue racropra YTBEPXKAEHBI | JOKYMEHTA Komust  3aBepsieTcss  MOANKCHIO
nocraHoBiennem  Cosmmna  CCCP ot JOJDKHOCTHOTO amna

28.08.1974 Ne 677 «OO0  yTBepXkaeHUU
[Tonoxxenus o macnoptHoii cucreme B CCCPy.

MyHUIIMIIaTBHOTO apXHUBa
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM
nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

Bompoc 0  nelcTBUTENBHOCTH — Macmopra
rpaxgannaa  CCCP  obpasma 1974  rona
pelaercsi B 3aBUCUMOCTH OT KOHKPETHBIX
0OCTOSITENBCTB (moctaHoBIIEHUE
[IpaButensctBa Poccuiickoit ®enepanuu OT
24.02.2009  Ne 153 «O  mpusHaHUU
nercTBUTENEHEIMU 10 1 wurona 2009 .
nacnoproB rpaxaanuHa CCCP oOpasua 1974
roja Juisi HEKOTOPBIX KaTeropuil MHOCTPAHHBIX
rpakJIaH 1 I 0€3 rpakJaHCTBaY)

Bpemennoe ®opwma yrBepxkaeHa npukazoM MB/] Poccuu ot | [Ipenocrasnsercs [IpenocraBnsiercs OpPUTHUHAI
YI0CTOBEpPEHNE 13.11.2017 Ne 851 «OO0 yTBepKIEHUM | DJIGKTPOHHBI  00pa3 | JOKYMEHTA JUIsl CHATHUS €r0 KOIUH.
JUYHOCTH AJIMUHHUCTPAaTUBHOIO perjiaMeHTa | J1I0KyMeHTa Komust  3aBepsiercs  MOANUCHIO
rpakjaHuHa MunucrepcTBa BHYTpEeHHHX Jen Poccuiickon JNOJKHOCTHOTO auna
Poccuiickoi ®enepanun o MPEI0CTABICHUIO MyHUIMIIaIBHOIO apXyUBa
Denepannn roCyJapCTBEHHOM YCIyrH IO BblAade, 3aMEHE
MacrnopToB rpakJlaHUHA Poccuiickoii
Qdenepanny,  YIOCTOBEPSAIOIIMX  JINYHOCTH
rpaxaanuHa  Poccuiickon  ®enepauuu  Ha
tepputopun Poccuiickon ®enepannny»
Boennblii 6uier @®opmbl  ycraHoBineHbl  HMucrpykumen 1o | Ilpemocrasisgercs IIpenocrasnsercs OpUI'MHAaI
oOecnieyeHn0 (QYHKIMOHUPOBAHUS CHCTEMBI | DJIEKTPOHHBIM  00pa3 | JOKyMEHTa i CHATHS €ro KOIHUH.
BOMHCKOIO  yyera rpaxzaad Poccuiickol | 1OKymeHTa Komust  3aBepsieTcss  NMOANKCHIO
denepanuy M MOpsAIKa MPOBEACHUS CMOTPOB- JOJKHOCTHOTO amna
KOHKYpCOB  Ha  Jy4llyl0  OpPraHU3aLMI0 MyHUIMIIaTBHOTO apXyUBa
OCYULIECTBJICHUS BOMHCKOT'O ydera,

YTBEPXKJACHHON MpuKa3oM MUHHCTpa 0OOPOHBI
Poccuiickoit @enepanuu ot 18.07.2014 Ne 495
«O06 YTBEPKIACHUU WucTpykuuu o
obecrieueHnI0  (YHKIIMOHUPOBAHUSI CHCTEMBI
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM
nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

BOMHCKOTO  ydeTra TpaxklaaH Poccuiickoi
®denepau U TMOpsAJKA MPOBEACHUS CMOTPOB-
KOHKYPCOB ~ Ha  JIy4yllyl0  OpTraHU3alHIo

OCYHICCTBJICHHUA BOMHCKOI'O YUCTa»

Bpemennoe 3anonHsercs B COOTBETCTBUM ¢ npukasoMm | IIpenocrasnsercs IIpenocrasisercs OpUT'MHAJ
YAOCTOBEPEHUE, Munucrtpa oboponsl Poccuiickoit ®@exepanuu | 3MeKTPOHHBI  00pa3 | JOKYMEHTA Uil CHATHUS €r0 KOIHWU.
BBITAHHOE B3ameH | oT 18.07.2014 Ne 495 «OO6 yTBepXIeHUU | TOKYMEHTa Komusa  3aBepsiercs  MOANMUCHIO
BOCHHOTO OmiieTa WHucerpykunn 1o o0ecnedeHuno JOJKHOCTHOTO auna

(YHKIIMOHMPOBAHUS CUCTEMBI BOMHCKOI'O yueTa MyHHULIUIIaIBHOTO apXHBa

rpaxnaan Poccuiickoit ®enepaunu U mopsaKa

IIPOBEJICHUSI CMOTPOB-KOHKYPCOB Ha JIYYILIYIO

OpraHM3alMI0  OCYLIECTBIEHHUS  BOMHCKOIO

ydeTray
Y nocroBepeHnue 3anoiHseTcsl B COOTBETCTBUU C [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHAJ
JMYHOCTH nocraHoBieHueM IIpaButenscTBa Poccuiickoil | aleKTpoHHBIH  00pa3 | JOKYMEHTa JUIsl CHATHUS €ro KOIHH.
BOCHHOCTYXAILlEro ®enepauuu ot 12.02.2003 JOKYMEHTa Komust  3aBepsiercsi  MOANUCHIO
Poccuiickoit Ne 91 «O6 ynocToBepeHUU TUYHOCTH JTOKHOCTHOTO JIULA
denepannn BOCHHOCTYXamero Poccuiickon denepannmy MyHUIIMNIaTbHOTO apXHUBa
Pasperenne Ha | ®opma yrBepxkaeHa npukazom MBJI Poccuu ot | IIpenocrasnsercs IIpenocrasisercs OpUI'MHAaI
BPEMEHHOE 27.11.2017 Ne 891 «OO  yTBep)KIEHUU | JJIIEKTPOHHBIH  00Opa3 | JOKYMEHTA JUIsl CHATHUS €ro KOIUU.
IIPOKUBAHUE, AJMUHUCTPATUBHOTO perjaamMeHTa | JOKyMeHTa Komust  3aBepsieTcss  NMOANKCHIO
Bbl1aBaeMoe Juiy 6e3 | MuHuctepcTBa BHYTpeHHUX aen Poccuiickoit JOJKHOCTHOTO amna
rpaKaaHCTBA (c | denepanun 1o IIPEIOCTABIICHUIO MyHHUIIUTIaTBHOTO apXHBa
OTMETKOM 0 | TOCYyIapCTBEHHOU yCIIyru 1o BbIJIaue
paspeleHun Ha | UMHOCTPaHHbIM TpaXKJAaHaM W JunaMm  0e3
BPEMEHHOE IpaXJaHCTBA pa3pelleHuss Ha BPEMEHHOE
MIPOKUBAHUE) npoxuBanue B Poccuiickonn @Penepauuu, a

Takke (HOopM OTMETKH W OJIaHKa JOKyMEHTa O
paspelleHnn Ha BPEMEHHOE IPOKMBAaHUE B
Poccuiickoit deneparum»
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM
nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

CBUIIETEIIBCTBO O ®opwma yTBepxkaeHa npukazoM MB/] Poccuu ot | [IpenocraBnsiercs [IpenocraBnsercs OpUTHHAI
paccMOTpEHUH 21.09.2017 Ne 732 «O cBUAETENBCTBE O | DNEKTPOHHBI  00pa3 | JOKYMEHTA Uil CHATHUS €rO KOIWU.
XoJlaTaicTsa o pPacCCMOTPEHMM  XOJATaiCTBa O IPU3HAHUU | JOKYMEHTa Komust  3aBepsieTcss  NOANHKCHIO
MPU3HAHUHU JIULA OexeHueM Ha  TeppuTropuum  Poccuiickoit JNOJDKHOCTHOTO auna
OeKeHIleM Ha Qdenepanu MO CyIIECTBY»  (BMecTe C MyHHULIUIIaIBHOTO apXHBa
TEppUTOPUN «[lopsiakom odopmieHusi, Bbiauun ¥ oOMeEHa

Poccuiickoii CBUJIETEIBCTBA O PACCMOTPEHHUH XOJ1aTaliCTBa O

®denepanuu 1no NpU3HAHUM  OEXKEHIIeM Ha  TEPPUTOPUHU

CYIIIECTBY Poccuiickoit denepaiuu o CyniecTBy»)

Bun na xwutenbctBo, | OOpazen Onanka yrBepxkaeH npukasom MBJL | [IpenocraBnsiercs IIpenocrasisercs OpHTMHAI
BBIIaBacMoOE Poccun  or  09.08.2017 Ne 617 «OO | 37EKTPOHHBIH o0pa3 | JOKyMEeHTa JUIsl CHATHUSL €r0 KOMUHU.
MHOCTPaHHOMY yTBep)KIeHHH (opM  OIaHKOB BHAAa HA | JIOKyMEHTa Komust  3aBepsiercss  MOANUCHIO
IpaXXIaHUHY KUTEIIbCTBO» JOJKHOCTHOTO auna
(mybnmkar Buga Ha MyHULIMIIaTBHOTO apXHBa
JKUTEIHCTBO)

Bun na xurtensctBo | OOpazen Onanka yrBepxkaeH npukasom MBJL | [Ipenocrasnsercs IIpenocrasisercs OpHTMHA
Imna 6e3 | Poccun ot 09.08.2017 Ne 617 «OGO | 2JIEKTPOHHBIH o0pa3 | JOKyMEeHTa JUIsl CHATHUSL €r0 KOMUHU.
rpa)<1aHCTBA, yTBepKAeHu  ¢opM  OJaHKOB BHJA  Ha | JOKYMEHTa Komust  3aBepsiercss  MOANUCHIO
coJieprKaluin KHUTEIIbCTBO» JOJKHOCTHOTO auna
AJIEKTPOHHBIN MyHUIMIIaIbHOTO apXHUBa
HOCHUTEIb

uH(pOopMalun

Cnpaska o | @opMma cnpaBku yrBepxkaeHa npukasom MBJI | IIpenocrasusercs IIpenocrasnsercs OpUI'MHAaI
paccMOTpeHUH Poccun or 28.09.2017 Ne 741  «OO6 | aneKTpoHHBIH  00Opa3 | JOKYMEHTA JUIsl CHATHUS €r0 KOIUU.
3asiBIECHUS o | yreepxxaenuu [lopsiaka opopmiieHus, BbIIaYM U | TOKyMEHTa Komust  3aBepsieTcss  NMOANKCHIO
IPEI0OCTaBICHUN oOMeHa CBUJETENbCTBA O MPEIOCTABICHUU JOJKHOCTHOTO auna
BPEMEHHOIO BPEMEHHOro  yOexula Ha  TeppUTOPUHU MyHHUIIUTIaTBHOTO apXHBa
yOexuria Ha | Poccuiickoit @enepanyiui 1 GopM TOKyMEHTOB,

TEPPUTOPUN BBIJIABAEMBIX HMHOCTPAHHBIM TpaxkJaHaM U

Poccuiickoit nunaM 0e3 TpakIaHCTBa, OOpAaTUBIIMMCS 3a
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM
nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

denepaunn MIPEIOCTaBIIEHUEM BpPEMEHHOro YOexuia Ha
teppuropun Poccuiickoin denepaunin»
CBUIIETEIIBCTBO o | ®opma Omanka ytBepxkaeHa npukazom MBJI | IIpenocraBnsercs [IpenocraBnsercs OpUTHHAI
IIPEIOCTAaBIEHUN Poccum ot  28.09.2017 Ne 741  «OGO | nekTpoHHBI  00pa3 | JOKYMEHTA Uil CHATHUS €r0 KOIUU.
BPEMEHHOI'0 yrBepxaenuu [lopsinka odhopmieHus, BbIAaUU U | JOKYMEHTa Komust  3aBepsercs  MOANUCHIO
yOexua Ha | OOMEHa CBHJETEIICTBA O MPEJOCTaBICHUH JOJKHOCTHOTO auua
TEPPUTOPUU BPEMEHHOI0  YyOeXHIla Ha  TEPPUTOPUHU MyHUIMIIaIBbHOTO apXKUBa
Poccniickoit Poccuiickoit @enepanuu U GopM JTOKyMEHTOB,
denepaunn BbIJABAEMbIX HMHOCTPAHHBIM TpaXJaHaM U
aunaMm 0e3 TpakAaHCTBA, OOpaTUBIIMMCS 3a
MIPEIOCTaBIIEHUEM BpPEMEHHOro YOEeXHIa Ha
tepputopun Poccuiickoin denepannin»
Cnpaska o npunsituu | opma yreepxkaena npukazom MBJI Poccuu ot | Ilpenocrasnsiercs [IpenocraBnsiercs OpPUTHUHAI
K paccmotrpernuro | 09.11.2017 Ne 846 «OO0  yTBepXKACHWHM | 3JICKTPOHHBIM  00pa3 | JOKyMEHTA JJIsI CHATHS €ro KOTIHH.
3asBneHus O BblAaue | AIMHUHUCTPATUBHOTO perjiaMeHTa | I0KyMeHTa Komust  3aBepsiercs  MOANUCHIO
BHJIa HAa JKUTEJIBCTBO | MUHHUCTEpCTBA BHYTpEHHHUX Jnen Poccuiickont JNOJDKHOCTHOTO auna
(mponnenuu Buna Ha | Dexeparuu o MIPEA0CTABICHUIO MyHUIMnaaIsHOTO apXuBa
YKUTEITHCTBO) roCyJ1apCTBEHHOM yCIyTH o BbIJIaye
WHOCTPAaHHBIM TpaXJaHaM M JulaMm 0e3
rpaXJaHCTBAa BHJAa Ha  JKUTEIBCTBO B
Poccutickoii denepanun»
JIoKyMeHT, JloBEpEeHHOCTh JloBepenHocTh noikHa ObITE odopmieHa B | [IpemgocraBnsercs [Ipenocrasnsercs OPUTHHAI
YIAOCTOBEPSIOIIMI COOTBETCTBUU c TpeOOBaHUSMU | DIEKTPOHHBIA  00pa3 | JOKyMEHTa JUIsl CHATHUS €r0 KOIMHUH.
TMOJIHOMOYUS 3akoHojarenbcTBa Poccuiickorn denepanuu, B | JOKyMEHTA Komus  3aBepsiercs  mOANMCHIO
MPEACTaBUTENS tom uucine cr. 185, 185.1 I'paxnmanckoro JOKHOCTHOTO JIUIa
3asBUTETS konekca Poccuiickoit dexneparuun MyHuIMnaisHoro apxusa (J1M00
KOMMSI JOKYMEHTa, 3aBEepeHHas
W HbIE TOKYMEHTHI, Odopmastorcs B COOTBETCTBUU c HaJUIeXKALUM o0Opazom B
MOATBEPKIAIOIINE TpeOOBaHUSIMU, YCTaHOBJICHHBIMU COOTBETCTBUU c
OJIHOMOYUS 3aKkoHoJaTenbcTBOM Poccuiickoit denepanu 3aKOHOATEILCTBOM  Poccuiickon
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM
nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

IpeJCTaBUTEIIS deneparnyn)
3asBuUTENsA
OnexyHckoe BblnaeTcst opraHoM oneku M NONEUYUTENbCTBA, | [IpenocraBnsercs ITpenocrasnsercs OpUTHHAJ
YIO0CTOBEpEHUE UMEeT Cepuio, HOMEp M JaTy BbIJaud. B | aMeKTpoHHBIE  00pa3 | JOKYMEHTA Ui CHATHUS €rO KOIWU.
KaxaoM cyobekte Poccuiickoii ®enepanuu | 1oKymMeHTa Komus  3aBepsiercs  mOANMUCHIO
yCcTaHaBJIMBaeTcs cBOsI (hopma. JOJHKHOCTHOTO auna
MyHuIMnaapsHOTO apxuBa (JIKM00
KOIUsl JIOKYMEHTa, 3aBEpEeHHas
Ha/IIeKAIIUM o0pa3zom B
COOTBETCTBHUHU C
3aKOHOIATEILCTBOM  Poccuiickon
denepannn)
[Toreunrensckoe BblnaeTcst opraHom oneku M MONEYUTENbCTBA, | [IpenocraBnsercs ITpenocrasnsercs OpUTHHAJ
yI0CTOBEpEHUE UMEeT Cepuio, HOMEp M JaTy BbIJaud. B | aMeKTpoHHBIE  00pa3 | JOKYMEHTa Ui CHATHUS €r0 KOIWU.
KaxaoM cyowbekTe Poccuiickoii ®enepauuu | J0KyMeHTa Konust  3aBepsiercss  MOANUCHIO
yCTaHaBJIMBaeTCs CBOsI hopma. JOJKHOCTHOTO auna
MyHUIIMIIATIBHOTO apXHBa
JIOKYMEHTBHI, CBHIETENBCTBO O ®dopma cBUJIETENIBCTBA yCTaHOBJIEHA Npuka3oM | [IpenocraBisercs [Ipenocrasnsercs OpUTHHAJ
MTOATBEPK IAIOILHNA POXKIIEHUH MuHrocra Poccun oT 13.08.2018 | smexkTpoHHBIE ~ 00pa3 | JOKyMEHTa Ul CHSTHS €ro KOMHU.
POJICTBO C YEIOBEKOM, O Ne 167 «O6 yrBepxaeHun ¢opMm OJaHKOB | JOKYMEHTa Komust  3aBepsiercss  MOANUCHIO
KOTOpPOM 3arpaniuBaroTCs CBUJETEIBCTB O F'OCYJAapCTBEHHON pEruCcCTpalun JOJKHOCTHOTO auna
CBE/ICHUS; aKTOB TpaXkJaHCKOro cocrossHuss u IlpaBun MyHULIMTIaTBHOTO apXHBa
3anosiHeHuss (GopM OJIAaHKOB CBUJAETENBCTB O
JIOKyMEHTBI, roCyJapCTBEHHOMN perucrpanuu aKTOB
MTOITBEP K TAOLINE I'PaXIaHCKOTO COCTOSHUS»
MIPUHAIIE)KHOCTD K CBHIETENBCTBO O ®dopma cBUJIETENIBCTBA yCTaHOBJIEHA Npuka3zoM | [IpenocraBisercs [Ipenocrasnsercs OpUTHHAJ
HaCJEeAHUKaM I1epBOI 3aKJIFOYEHUH Opaka MuHrocra Poccun oT 13.08.2018 | snexTpoHHBIE ~ 00pa3 | JOKYMEHTA Ul CHATHUS €r0 KOIHUU.
ouepenu Ne 167 «O6 yrBepxkaeHuun ¢opMm OJaHKOB | JOKYMEHTa Komust  3aBepsieTcsi  MOANUCHIO
CBUJETEIBCTB O T'OCYAAPCTBEHHOM perucTpanun JOJKHOCTHOTO auna

AKTOB TPAXAAHCKOI0 COCTOSAHUA U HpaBI/IJ'I

MyHUIIMITaTBHOTO apXHBa
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM

nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

3anojiHeHus. (opM OJIAaHKOB CBUJETENBCTB O
rocyJapCTBEHHON perucrpanuu aKTOB
I'PakJaHCKOI'O COCTOSIHUS»

JloKkyMeHT, CBUIETENBCTBO O @dopma cBUIETENBCTBA yCTaHOBJIEHA Npuka3zoM | [Ipegocrasnsercs [Ipenocrasnsercs OpUTHHAJ
TIOATBEPKAAIONINH pakT | CMEPTH MuHrocta Poccun oT 13.08.2018 | anmekTpoHHBI  00pa3 | JOKyMEHTA JUIsl CHATHUS €r0 KOIHUHU.
CMEPTH YesoBeKa, 0 Ne 167 «O06 yTBep)IeHUH (vapM OJIaHKOB | JOKyMEHTa Komusa  3aBepsiercs  MOANMUCHIO
KOTOPOM 3AIPAIHBAIOTCH CBUJICTEJILCTB O TOCYAAPCTBEHHOW pEerucTpanun JOJKHOCTHOTO amua
AaKTOB TpaXXJaHCKOro coctosgHus u IlpaBun MyHUIMIaaIbsHOTO apXyUBa
CBCACHHA 3armosHeHuss (opM OJIAaHKOB CBUAETENBCTB O
rocyJapCTBEHHOMN perucTpanuu aKTOB
I'PAKJIAHCKOTO COCTOSTHUS
Cornacue ycoiHoButeneir | Cornacue Odopmisercs B COOTBETCTBUU c - [IpenocraBnsercss ~ HOTapUAIbHO
YCBIHOBUTEIIEH 3aKoHoarenbcTBOM Poccuniickoit denepanuun 3aBEPEHHOE coriacue
YCBIHOBUTEJIEH
CrpaBka 00 OTKpBITHH CrnpaBka HoTapuyca Odopmnsiercs B COOTBETCTBUU c | [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHA
HACJICJICTBEHHOTO JIeja 00 OTKPBITHH 3aKkoHo aTenbeTBOM Poccuiickoit denepanum JNIEKTPOHHBIA  00pa3 | TOKyMEHTa
HaCJIEICTBEHHOTO JOKyMEHTa
nena
JIOKyMEHTBI, Horosop kymu- Odopmastorcs B COOTBETCTBUU ¢ | IIpenocrasnsercs IIpenocrasisercs OpUTMHAaI
COJIEpIKalIllMe CBEIEHUS O | IPOAAXKHU, PELICHHE 3akoHozaarenscTBoM Poccuiickoit denepanun JIEKTPOHHBI  00pa3 | JOKyMEHTa JUIsl CHATHUS €ro KOMHH.
HEJBUKMIMOM MMYIIIECTBE | Cy[a, MUPOBOE JOKyMEHTA Kommst  3aBepsercs  moanmuchro
(ecn mpaBa He COIJIAILIEHUE U UHBIE JOJKHOCTHOTO auna
3aperucTpUpOBaHbI B JIOKYMEHTHI B MyHununansHoro apxusa (6o
EI'PH) COOTBETCTBUU C KONHUs JOKYMEHTa, 3aBepeHHas
3aKOHO/ATEIbCTBOM HaJIeKAIM oOpazom B
Poccuiickoit COOTBETCTBUU c
®denepannn 3aKOHOJATENbCTBOM  Poccuiickoit

Ddenepanyn)
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Kiace noxkymenTa

Bunel nokymenra

OO0u1me onrcaHus TOKyMEHTOB

IIpu snexTpoHHOM
nogaye uepes PIITY

[Ipu nuuHOM nOKAUE

JloKyMeHTbI, 3anpammBaeMbie B MOPsiAKe Me:KBeJOMCTBEHHOT0 HH (O

PMAaIMOHHOTO B3aUMO/1e

MCTBUSA

IIpaBoycranaBnuBaromue
1 (WIH) IPaBOYyI0CTOBE-
psIOIINE JOKYMEHTHI Ha
00BEKT (OOBEKTHI)
HEJBUKHUMOCTH

Brimucka n3 EI'PH

@®opma Beimmucku u3  EI'PH  ycranosiena
IpUKa3oM MUHHUCTEPCTBA  SKOHOMHMYECKOIO
pazButus Poccum ot 25.12.2015 Ne 975 «O6
yTBEepKIeHUH (opM BbIIMCOK u3 EnunHoro
rOCyJapCTBEHHOI'O pEecTpa HEIBHKUMOCTH,
COCTaBa COJEPKAIUXCA B HUX CBEIECHUU U
MOpAJIKA UX 3aIOJHEHMS, a TakkKe TpeOOoBaHUI
K  Qopmary  JOKYMEHTOB,  COJAEp)KaIIUX
cBeleHns EAMHOro rocyapcTBEHHOrO peecrpa
HEIBW)KMMOCTH U IPENOCTABISIEMBIX B
JJIEKTPOHHOM BHJE»

ITo COOCTBEHHOM
VHULIAATUBE

ITo coOCTBEHHONM MHUIIUATUBE
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[Tpunoxenue 10

AJIMUHUCTPATUBHOTO PEMVIAMEHTA MPEIOCTABICHUS
MYHULHNIAJIBHON yCIyru «Bbljaya apXuBHBIX
CIIPABOK, apXMBHBIX BBIITUCOK, ApXUBHBIX KOMUI U
MH(OPMAIIMOHHBIX HA OCHOBAHUHU apXUBHBIX
JIOKYMEHTOB, CO3/1aHHbIX ¢ | ssHBaps 1994 roga»

®opMma pemieHusi 00 0TKa3e B NpreMe JOKYMEHTOB, He00X0IUMBIX JIJIsl IPeI0CTABJIEHUS
MyHUIUNIAJBHOM YCJOYT ]

(Odopmisercst Ha opunHaATBHOM O1aHKe MYyHHUITUIIATLHOTO apXHUBa)

Kowmy:

(bamMumust, UMs1, OTYECTBO (PU3MUECKOTO JIUIIA,

WHIWBUAYAJIBHOT'O

npeanpuHuMareiisl  Win

HaMMCHOBAHHUC IOPpUIUYCCKOT'O nnua)

PEILIEHUE

00 OTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX /Il IPEIOCTABICHUS
MyHununanbHOM yCiayru

«

».

B npuemMe 10KyMCHTOB, H606XO,Z[I/IMBIX IJI1 Ip€AO0CTaBJICHU S MYHHHHHaHBHOﬁ yciayru

«

» BaM oTkazaHo 1o CJICAYIOIUM OCHOBAHUAM:

Ne
MyHKTa

HaumeHoBaHMe OCHOBaHUS /IS OTKa3a B
COOTBETCTBUH C AJTMUHUCTPATUBHBIM
permameHToM *

Pa3zwsacHenue IMPUYIHUH OTKa3a B [IPUCME

12.1.1.

OOpaienre 3a NPEAOCTABICHHUEM HHOM
MyHuIMnIaIBHON YCIIYTH

Vka3arts,
yCIyTy, yKa3aTh HWH(OpMAaIMI0O O MecTe
HaXOXXICHUH

Kakou oprad IpeaoCTaBIACT

12.1.2.

3asgBurenemM MMpEaACTaBJICH HEIIOJIHBIN
KOMIUJICKT JOKYMCHTOB, HCO6XO,Z[I/IMBIX JJIsA

IpeaocTaBieHnss MyHUINITAIbHON yCIyTH

VYkazarb
JIOKYMEHTOB, HE

WCYEPNBIBAIOIIMN  TIE€pPEUCHb
MpeACTaBICHHBIN
3agBUTENIEM

12.1.3.

JIOKyMEHTBI, HE0OXO0/IUMBbIE JUIS
IIPEeA0CTaBIeHNs MyHUIUITAIIBHON YCITYTH,

yYTpaTHIIN CUITY

Vka3aTh I/IqupHLIBaIOH_II/Iﬁ nepCUCHb

JTOKYMEHTOB, YTPAaTUBIINX CUILY

12.1.4.

JIokymeHTBl ~ conmepxar
WCIIPABJIEHUSI TEKCTAa, HE 3aBEPECHHBIC B

IIOJUYHNCTKHU u

MOPSIZIKE,
3aKOHOAATEIBCTBOM

YCTaHOBJICHHOM
Poccuiickoit

VYka3aTe nCUEPIBIBAIOIINI [IEPEYEHb
JIOKYMEHTOB, COJEPKAINX NOTUYNCTKH U
WCIIPABJICHUS TEKCTA, HE 3ABEPECHHBIC B

MOPSIZIKE, YCTAHOBJICHHOM
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®denepannn

3aKOHOIATEILCTBOM Poccuiickoi
denepanuu

12.1.5.

JIOKyMEHTBI ~ COAEp)KaT  MOBPEKACHHS,
HaJIMYUe KOTOPBIX HE TO3BOJISIET B ITOJTHOM
o0beMe HCIIONB30BaTh HMHPOPMALHUIO H
CBEJICHUS, COJep)Kallfecs B JOKYMEHTaX
I

yCIyrH

npenocrasieHuss  MyHUIMNAIBHON

Vka3zaTb  HMCUEpNBIBAIOIIUM  TIEpEUYEHb

JOKYMCHTOB, COACPKAIIUX IMOBPEKACHUA

12.1.6.

HexoppekTHoe 3amosiHeHHE 00s3aTeNIbHBIX
noJiei B 3armpoce

Vka3zare mons 3ampoca, HE 3allOJHEHHBIC
3asBuTereM JHOO 3alOJIHCHHBIE HE B
NOJTHOM 00BbeMe, MO0 C HapylIeHHEM
TpeOoBaHHI YCTaHOBJICHHBIMU

AI[MI/IHI/ICTpaTI/IBHBIM PETIIAaMCHTOM

12.1.7

HexoppekTHoe 3anoiHeHne 00s3aTeIbHbBIX
nojeil B opMe MHTEpaKTUBHOIO 3ampoca
PIIT'Y  (orcyrcTBUE
HEJIOCTOBEPHOE,

Ha 3aI10JIHCHHA,

HEIIOJIHOE 100

HCIIPAaBUJIBHOC, HE COOTBCTCTBYIOIIICC

Tpe6OBaHI/IHM, YCTaHOBJICHHBIM

AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM)

VYkazath I/IC‘lepHLIBaIOH_[I/Iﬁ ICPpCUCHb
QJICKTPOHHBIX O6p2130B AOKYMCHTOB, HC

COOTBCTCTBYIOIINX YKA3dHHOMY KPUTCPUIO

12.1.8.

[IpeacraBnenne HJIEKTPOHHBIX 00pa3oOB
JIOKYMEHTOB PIIT'Y,

KOTOPBIC HE IMO3BOJIAIOT B IIOJIHOM o0BbeMe

MOCPECTBOM

MMpOYNTATh TCKCT JAOKYMCHTa W/VITH

pacno3HaTb pCKBU3UTHI JOKYMCHTA

12.1.9.

[logaua 3ampoca M MHBIX JOKYMEHTOB B
AIIEKTPOHHON ¢dopMe, TOAMUCAHHBIX C
ucnonb3zoBanueM Oll, He npuHannexaien
3assBUTEIIO MPEICTABUTENIO
3asgBuTens

50048

12.1.10.

[Tocrymuienne  3ampoca, aHaJOTMYHOTO
paHee 3aperucTpUpOBaHHOMY 3armpocy,
CpoK mpenoctaBieHus I'ocymapcTBeHHOU
YCIIYT'H IO KOTOPOMY HE MCTEK Ha MOMEHT
IIOCTYIIJIEHUSI TAKOTO 3arpoca.

JononaurenbHO HHGOPMUpPYEM:
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(ykasbiBaetcsi nH(popMaIys, HeoOXoauMas Uil YCTPaHEHUsI IPUYMH OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX Ul NpeNoCTaBiIeHUs MyHMLIMIAIBHOM YCIYrM, a TaKkKe HHas ONOJIHUTEIbHAs
nHbOpMaNK IPU HATUYNH)

(YIIOTHOMOYEHHOE JIOJKHOCTHOE JIUIIO (moamuck, pamMuius, HHAIIAAIIBI)
MyHHUITUTIaILHOTO apX1Ba)
« » 20 T
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[Ipunoxenne 11
AJIMUHUCTPATUBHOI'O PErjlaMEHTa MPEI0CTaBICHUS
MYHHULUIIAJIBHON yCiayru «Bpiaada apXuBHBIX
CIIPABOK, apPXUBHBIX BBIITUCOK, APXHUBHBIX KOMUN U
WH(OPMAIIMOHHBIX HA OCHOBAHUU apXUBHBIX
JIOKYMEHTOB, CO3/IaHHbIX ¢ 1 ssHBapst 1994 roga»

Ilepeuenns u coaep:kanue AAMMHUCTPATUBHBIX /1eCTBHIA, COCTAB/ISIIOIIUX A/IMMHUCTPATUBHbIE MPOLETYPbI

|. ITopsi/1oK BHINMOJTHEHHUS AIMUHUCTPATHBHBIX JieiicTBHII pu oOpamenuu 3asiBuresisi mocpeacrsom PIIT'Y

1. IIpuem n peructpanus 3anpoca U J0KyMeHTOB
MecTo BbinoaHeHusT | AqMuHUCTpaTuBHBIE |  CpenHuil cpok TpynoemkocTts | Kpurepuu npuHATHS PELICHUN CopnepxaHue neicTBus,
nporuexypsl/ JNEeNCTBUS BBITIOJTHEHUS CBEZICHHUSI O I0JDKHOCTHOM
ucnonbszyemas UC JM1E, OTBETCTBEHHOM 32
BBITIOJIHEHHE
aJIMUHUCTPATUBHOIO
NEUCTBUSL, PE3YJIbTAT
aJIMUHUCTPATUBHOIO
JNEUCTBHUS U NOPAIOK €TO
nepeaayuu, crnocod puxcanuu
pe3ynbTaTa
PIII'Y/Monyns EWC | [Ipuem u 1 paboumii newy | 15 MuHyT CootBercTBHE 3anmpoc W TpuUaraeMele
OY/MyHuLmnaneHelii | IpeaBapuTebHas (He BKIIIOYaeTCs B IIPEJICTABICHHBIX 3asBUTEIEM | JOKYMEHTBl IOCTYNAlOT B
apXuB IIpOBEpKa o0mIuii cpok JIOKYMEHTOB TpeOoBaHuUsAM, | HHTErpupoBanHelii ¢ PIITY
JOKYMEHTOB [IPEOCTaBIICHUS YCTaHOBJIEHHBIM Mopyns ENC oy
MyHununaibHOU 3aKOHOJIaTEIIbCTBOM MyHUIMIIaIBHOTO apXUBA.
YCITyTH) Poccuiickoit  ®enepauuu, B | PesynbraTom
TOM YUCle | AAMUHUCTPATUBHOIO
AJIMUHUCTpPAaTUBHBIM JNEUCTBUS  SIBISIETCS  IIPUEM
periaMeHTOM 3ampoca.

PesynpTar  Quxcupyercsi B
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ANEKTPOHHOMU dopme B
Monayne EUC OY
MyHununanpHbII IIpoBepka B Tot ke neHp 10 munyT CootBercTBHE IIpencraBneHHble TOKYMEHTHI
apxus/Monyib KOMILUIEKTHOCTH MIPEACTABJICHHBIX 3asBUTENIEM | POBEPSIOTCS Ha
ENCOY/PIITY JIOKYMEHTOB o JIOKYMEHTOB TpeOOBaHUSAM, | COOTBETCTBUE TIEPEYHIO
MIEPEYHIO YCTaHOBJICHHBIM JOKYMEHTOB, HEO0OXOAMMBIX
JIOKYMEHTOB, 3aKOHO/ATEIbCTBOM TUISL IIPEIOCTABIICHUS
HEOOXOIUMBIX IS Poccuiickoit  ®denepanyu, B | MyHUIIMNAIBHOW yCIyTH.
KOHKPETHOTO TOM yucie | B ciydae oTcyTcTBUS Kakoro-
pe3yiabTaTta AJIMUHHCTPAaTHBHBIM 160 JIOKYMEHTA,
IIPEIOCTABIICHUS perilaMeHTOM ITOJIEXKALIETO
MyHununaibHoOM MIPEACTABICHUIO 3asBUTEIIEM,
yCIIyru JOJKHOCTHBIM JUIIOM
MyHuIMnanbHOro apxuBa
dbopmupyercsi pemeHue 00
OTKa3ze B npueme
JIOKYMEHTOB.
Pemenne 00 oTkaze B mpueme
3anpoca W JOKYMEHTOB
MOAMHUCHIBACTCS oIl
YIIOJITHOMOYEHHOTO
JOJIKHOCTHOTO auna

MyHULIIMNIaTBHOTO apXuBa |
HE TIO3HEE  CIEAYIOLIEro
pabouero JHS HalpaBlseTCA
3asgBHUTEINIO B JInuHbBIN
xabuuet ua PIIT'Y.

B ciyyae OTCYTCTBHS
OCHOBAaHUII JId OTKa3a B
npuemMe 3anpoca i
JIOKYMEHTOB, HEO0OXOAMMBIX
JUTSE MPEeI0CTaBICHUS
MyHuImnanbHOu YCIYyIH,
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3anmpoc  perucTpupyercs B
Mognyine ENC oy
MyHUIMIIaIBHOTO apXHBa, O
yeM 3asBUTEIb YBEJIOMIISIETCS
B JluuHom kabuHere Ha

PIIT'Y. PesynbpTaramu
aAMUHUCTPATUBHOTO
NercTBUS SIBJISIOTCS
peructpauusi ~ 3ampoca O
MPEI0CTaBICHUU
MyHununanbHOU YCIyTH
160 OTKa3 B ero
pPEruCTpalnm.

Pesynprar  (Quxcupyercs B
ANEKTPOHHON dopme B
Mopyne EC OV, a takxe Ha
PIIT'Y.

OcymecTBisiercs nepexon K
aAMUHUCTPATUBHON
npouenype «®dopmupoBaHue
u HaIpaBJiEHUE
MEXXBEJTOMCTBEHHBIX
MH(OPMALIMOHHBIX  3aIPOCOB
B Opraibsl (OpraHu3anun),
y4acTBYIOIIHE B
IIPEIOCTABICHUHN
MyHULIMTIATBHON YCITYTH

2. ®opMHUpOBaHHE H HANPABJICHUE MEKBEJOMCTBCHHBIX MHPOPMAIMOHHBIX 3aNIPOCOB
B OpPraHbl (OpraHu3anum), y4acTByUye B IpPe1ocTaBieHnd MyHHIMIIAIBHON yCIyTrH
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MecTo BBINOJIHEHUS AnmunuctpatuBHele | CpenHuil cpok TpynoemkocTsb Kpurepun Copnepxanue neicTBus,
MPOLEAYPBI/UCIIONIb3yeMast JEHUCTBUS BBIIIOJIHEHUS MPUHATUSA CBEJICHUS O JIOJXKHOCTHOM JIMIIE,
ncC pelieHui OTBETCTBEHHOM 34 BBIIIOJIHEHUE
aAMUHUCTPATUBHOIO ACHCTBUS,
pe3yJbTaT aAMUHUCTPATUBHOIO
JICHCTBUS U MIOPSAJOK €ro Nepeiayn,
crocob ukcarym pe3ynprara
MyHunMnaaIbHbIA apXUB Omnpenenenue cocraba | 0,5 paboyero 15 munyt Hanuuue B | JloJbkHOCTHOE JIM1IO
/Monyns ENCOY JNOKYMEHTOB, JHS IIEpEYHE MyHununaibsHOro apxuBa
MOJIEKALIUX 3aIIPOCY JIOKYMEHTOB, ¢dbopmupyer u HarpasJjsieT
y benepabHBIX HEO0OXOAUMBIX MEKBEOMCTBEHHBIN
OpraHoB JUTSL UH(GOPMAILMOHHBI  3alpoc, eciu
HCIIOJIHUTEIbHON [IPEIOCTABIICHUSI | OTCYTCTBYIOT cleyoue
BJIACTH, HAaIlpaBJICHUE MyHuUUNanbHON | JOKYMEHTBI M1 OHH HEOOXOAMMBI IS
3ampoca YCIYyTH, npenocraBieHns  MyHUIUIIAIbHON
JIOKYMEHTOB, YCIIYTH:
Haxoasmuxcsi B | 1) JOKyMEHT, MOATBEPKIAIOIIHIMA
pacmopsDKeHUH Y | mpaBooOIiajaHue HEJBUKUMbBIM
(benepabHBIX MMYLIECTBOM.
OpraHoB B Moayne E COY npocrasnsiercs
WCIIOJTHUTENIbHOM | OTMETKa 0 HE00X0IMMOCTH
BJIACTH OCYILIECTBIIEHUS 3aIpoca TOKyMEHTa
y ~oprama W  HalpaBiseTcs
MEKBEIOMCTBEHHBIN
MH(}OPMALIMOHHBIN 3aIpocC.
Pesynprarom  agMHUHHCTPATUBHOTO
NEHCTBUS  SIBJISETCS HalpaBJCHHE
MEXKBEIOMCTBEHHOTO
MH(}OPMALIMOHHOTO 3aMpoca.
Pesynbrar ¢bukcupyercs B

JJIEKTPOHHOU (opMe B CHUCTEME
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJECHCTBHUSI
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HaXOIIIUXCI B
pPacCIOPSKEHUH Y

OpraHoB  BJAaCcTH
MockoBckoH
oOnactu

MecTo BBINOJIHEHUS AnmunuctpatuBHele | CpenHuil cpok TpynoemkocTsb Kpurepun Copnepxanue neicTBus,
IPOLEelypbl/UCIIOIb3yeMast neicrBus BBINOJIHEHUS HPUHATUSA CBEJICHUS O I0JKHOCTHOM JIUIIE,
ncC pelieHui OTBETCTBEHHOM 34 BBIIIOJIHEHUE
aJIMUHUCTPATUBHOTO JeHCcTBUS,
pe3yJbTaT aAMUHUCTPATUBHOIO
JIeMCTBUS U MOPAJIOK €ro MepeiadH,
crocob ukcarym pe3ynprara
KonTponb 1 paGounii 1eHb Hanuuue B | [IpoBepka mocTymieHus OTBETOB Ha
IIPEIOCTABIICHUS (5 pabounx repeyHe MEXBEJOMCTBEHHbIE
pesyabTara  3ampoca | JHei) JIOKYMEHTOB, UH(POPMALIMOHHBIE 3aIIPOCHI.
(oB) HE00XO0IMMBIX Pe3ynbraTroMm  agMHUHHCTPATUBHOTO
Ui NEeUCTBUS  SABISETCA  IOJIy4eHHe
IIPEIOCTABIICHUSI | OTBETA HA  MEXBEJOMCTBEHHBII
MynununansHoOi | MHGOPMaIMOHHBIN 3anpoc.
YCIIYTH, Pesynbrar puxcupyercs B
JIOKYMEHTOB, JIEKTPOHHOHU (opMe B cucTeMe

MEXBEJJOMCTBEHHOI'O YJIEKTPOHHOTO
B3aumozevicraus. [Ipu
IIOCTYIIJIEHUM OTBETOB Ha 3aIIPOCHI
OCYILIECTBIISETCS MEPEX0] K
aIMUHUCTPATUBHON MpoLEeype
«OrnpeneneHne BO3MOXKHOCTU
MpEeAOCTaBICHUs] MyHUIIUTAIBHON

YCIIYTH»

3. OnpenesieHne BO3MOKHOCTH NpeaocTaBjieHnss MyHHIIMIIAJIBHOR yCIyru
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MecTo BBINOJIHEHUS AnmunuctpatuBnbele | Cpennuil cpok | Tpynoemxocts | Kpurepun npusstus Copepxanue neicTsus,
IPOLEelypbl/UCIIOIb3yeMast JNEeNCTBUS BBITIOJTHEHUS pelIeHni CBEZCHMS O JOJDKHOCTHOM JIALIE,
nC OTBETCTBEHHOM 32 BBIIIOJIHEHNE
aJMMHHUCTPATUBHOIO JCHCTBHS,
pe3yJbTaT aAIMMHUCTPATUBHOIO
JEICTBHS U NOPSIOK €T0 Nepeaay,
cnocob ukcamnym pe3ynprata
MyHunMnaaIbHbIA apXUB [IpoBepka oTcyrcTBuUs | 5-i paboumit OrcyrcTBHE unu | JlommKHOCTHOE JIULIO
/Monyns ENUC OY WU Halu4us | J€Hb Hajgu4ue OCHOBaHUA | MyHHIMIIAIIBHOIO  apXuBa  Ha
OCHOBaHUNI Ui JUIS OTKa3a B | OCHOBAaHUU COOPaHHOIO0 KOMILIEKTa
OTKa3a B IIPEIOCTABICHUHU JIOKYMEHTOB, MUCXO/sl U3 KpUTEPUEB
IIPEIOCTABIICHUN MyHununaibHOu npenocrasieHuss MyHUIMIAIBHON
MyHununaibHOU yCIIyTu B | YCIIYTH, YCTaHOBJIEHHBIX
yCIIyTu COOTBETCTBUU C | HaCTOAIMM A JIMUHUCTPAaTUBHBIM
3aKOHOAATEIbCTBOM | PErJIaMEHTOM, ornpezaenser
Poccuiickoit BO3MO>KHOCTb IIPEIOCTABIICHUS
@enepaunn, B TOM | MyHuIMIIaIbHON yCIyru u
qucie ¢dbopMHUpyeT MPOEKT pe3yJsibTaTa

AIIMI/IHI/ICTpaTI/IBHBIM
PEriiaMCHTOM

MPEIOCTABIICHUS YCIIYTH.
PesynbraroM aJAMHUHUCTPATHUBHOTO
JEUCTBUSI SABJISIETCSI YCTAHOBJICHHE
HaJTUYHS HIIH OTCYTCTBHS
OCHOBaHMHI JUISE OTKaza B
IIPENOCTaBICHUH MyHULIUIAIbHON
YCIIYTH, IMOJITOTOBKA MPOEKTa
pelIeHus 0 MPEA0CTaBIECHUN
MyHULIUNIaTbHOW yCIyTH WM 00
OTKa3€ B €€ MPEJOCTABICHHH.
Pesynbrar (¢ukcupyercs B Buue
IPOEKTa peuieHus 0
MpeIOCTaBICHN MyHUIHIATBHON
ycayru uid o0 OTKaze B ee
TIPEA0CTABICHUN
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4. llpuHATHE PeLIEHUs O NPeI0CcTaBIeHNHU (00 0TKa3e B MPeI0CTABIECHUN)
MyHuIUnaabLHO’ yeJayru u opopmiieHne pe3yJibTaTa npeaocrapjieHuss MyHMIUNAJIBHOM YCJIYyTH

MecTo BBINOJHEHUS AnmunuctpatuBubie | Cpeanuii cpok | Tpymoemxocts | Kpurepuu npuHsATUsS Coneprkanue 1ecTBuS,
MPOIIEeTypPBI/UCTIOIb3yeMast NecTBUS BBITIOJTHEHUS pelieHui CBEZICHMSI O JIOJDKHOCTHOM JIULIE,
15(@ OTBETCTBEHHOM 34 BBIIIOJTHEHUE
aJMMHHUCTPATUBHOIO JEHCTBUSI,
pe3yabpTaT aAMUHUCTPATUBHOTO
JEICTBUS U MOPSIIOK €0 Iepeaayn,
crocob ukcamyu pe3ynprara
MynununansHeii apxus/ | Onpenenenue 0,5 pabouero 40 MuHyT JIoKHOCTHOE JIULIO0
HNC YVHII HEOOXOIMMOCTH " | DHA MyHULMDIATBHOIO apXyBa MPOBOJIUT
pa3Mepa oOIUIaThl 3a IIPOBEPKY Ha NPEIMET OTHOIICHUS
MIPEA0CTaBIICHUE MOCTYNHUBIIEr0 3amnpoca K IUIaTHBIM
MyHununanbHOU 3anpocaM, B COOTBETCTBHUM  C
YCIIYTH. pacnopsiIUTENbHBIMU  JIOKYMEHTaMHU
omnpejaenseT  pa3Mep  IJIAThl U
dopMupoBaHuE dbopmupyer kButanuuio B MC YHII
KBUTaHLUH (mpu (mpu HEOOXOAUMOCTH).
HE00XOAUMOCTH) Pesynbrarom ABIIAETCS
copMupOBaHHas KBUTAHIIMSL.
Pesynbrar ¢pukcupyerca B UC YHIL
B cnywae, ecaim MyHununaneHas
yciyra NpefocTaBisieTcss OecriaTHo,
JOJKHOCTHOE JIUIIO0
MyHUIIMNIATBHOTO apXWBa T'OTOBUT
MIPOEKT PELIeHMs] O NMPEeAOCTaBICHUU
MyHUIMMaAbHONH yCcayru wWid o0
OTKa3e B €€ MPEI0CTaBICHUN
MynununansHbeiil apxus/ | Hanpasnenue 0,5 pabouero 20 MuHYT JIOJDKHOCTHOE JTUIO

PIII'Y

KBUTAHIIMKA 00 oIjiare
3asBUTEIIO

THS

MyHUIIMITaIBHOTO apXHUBa
HanpasJsieT KBUTaHIMIO 00 orare B
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MecTo BBITTOTHEHUSA

MPOLEAYPBI/UCIIONIb3yeMast

ncC

AJIMUHHUCTpPATHUBHbBIE
JNIEUCTBUSA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npunstus
peleHuit

Copaeprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro Iepeiavn,
crocob (ukcarym pe3ynprara

JInyHEbIl KaOuHET 3asBUTEIII HA
PIITY.

PesynbTaToM siBiIsieTCS HampaBiICHUE
KBUTAHIMHU B JINUHEIA KaOUHET
PIITY.

Pesynbrart hukcupyercs B
3IIEKTPOHHOM Buje Ha PIITY

MyHunMnanbHbIA
apxus/[ UC I'MII

[TpoBepka daxTa
OILJIATHI 3a
MPEA0CTABIICHUE
MyHununaibHOM

YCIIyTH.

B TeucHme

5 pabouunx
IHEH Iociie
HaIpaBJICHUsA
KBHUTAHIIUN

20 MuUHYT

JlOoMmKHOCTHOE JIUII0
MyHUIUIIaIBEHOTO apXKUBa MPOBEPSET
B 'MIC I'MII daxT orutatsl 3a
npeaocTasiieHne MyHuIunaibHON
ycayru. [Ipu Hamu4um oriaTsl
JIOJDKHOCTHOE JIMIIO
MyHUIMITaIBHOTO apXUBa
dbopMUpYET MPOEKT pelIeHHs O
MPEAOCTaBICHNY MyHUIIUTTAIIBHON
YCIYTH.

Ecom  ommara  He
JIOJDKHOCTHOE
MyHumnansHOro
odopmiser
MPEOCTABIICHUS
YCIyTH

MOCTYIIHIIA,
IO
apxuBa
OTKa3 oT
MyHununaibHOU

MyHuIMnanbHeIN apXuB
/Monyns EUC OY

PaccmoTpenue
MPOEKTa pe3ysbTara
MIPeI0CTABIICHUS

0,5 pabouero
JTHS

CootBeTcTBHE
MPOeKTa pelieHus
TpeOOBAHUSIM

VY1oaHOMOYEHHOE JOJKHOCTHOE
o  MyHHIMIAIbHOTO — apXHBa
paccMaTpuBaeT MPOEKT PEUIeHHs] Ha
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MecTo BBITTOTHEHUSA
MIPOIICIYPHI/UCTIOIb3yeMast
ncC

AJIMUHHUCTpPATHUBHbBIE
JNIEUCTBUSA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npunstus
peleHuit

Copaeprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro Iepeiavn,
crocob (ukcarym pe3ynprara

MyHununaibsHoOM
YCIIYTH

3aKOHOJATEILCTBA
Poccuiickoit
®denepanuu,
YHCIIe
AJMUHUCTPATUBHOMY
peryiaMeHTy

B TOM

MPEAMET COOTBETCTBHUSI TPEOOBAHUSAM
AJIMUHUCTPATUBHOTO perjamMeHra,
ITOJTHOTHI u KadecTBa
IIpeAoCTaBlIeHuss  MyHUIMIIAIbHOU
YCIYIHM, a TaKXe OCYILECTBISIET
KOHTPOJIb CPOKOB IPEAOCTAaBJICHHUS
MyHumnanbHou YCIIYTH.
[TognuceiBaeT MPOEKT pEUICHUS O
[peNOCTaBIeHUn  MyHULIMNAIbHON
yciayrd  wim o0 OTkaze B €€
MPEOCTABICHUH C HCIOJIb30BaHUEM
OIl B Monyne EHUC OY wu
HanpasJsieT YIOJIHOMOYEHHOMY
JTOJKHOCTHOMY JUIY
MyHUIMnanbsHOro apxuBa TS
HaIpaBJICHUs pe3yJibraTta
NpeaocTaBlieHuss  MyHUIMNaIbHON
yCIIYTH 3asiBUTEITIO.

PesynpraroMm  aIMHUHHCTPAaTUBHOTO
JICUCTBUS SBIIICTCS MOAIKCAHHE, B
toM uucine OlIl, pemeHus o
MIPEAOCTaBICHHH  MyHUIIMIIAIbHOU
ycayru  uiam o0 oOTkaze B ee
MPEIOCTABICHUH.

Pesynprar Qukcupyercs B BHIE
pereHus 0 MIPEAO0CTABICHUN
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MecTo BBITTOTHEHUSA

MPOLEAYPBI/UCIIONIb3yeMast

ncC

AJIMUHUCTpAaTUBHBIE
JNIEUCTBUSA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npunstus
peleHuit

Copaeprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro Iepeiavn,
crocob (ukcarym pe3ynprara

MyHUITUTIATBHON  YCIYTH  WIH 00
OTKa3e B €€ MIPEI0CTABICHUN

5. Beiiaua pe3yJbTara npegocrasjieHusi MyHHIMNAAbHON yCayru 3assBUTEIO

MecTo BBINOJIHEHUS AnmunucrpatuBHble | CpeaHuil cpok Tpynoemkocts | Kpurepun npunsarus ConepxaHue neicTBus,
pouexypsl/ JNEeNCTBUS BBITIOJTHEHUS peleHui CBEZCHMSI O TOJDKHOCTHOM JIMLIE,
ucnoaszyemas 1MC OTBETCTBEHHOM 34 BBIITOJIHEHUE
aJMMHHUCTPaTUBHOTO JEHCTBHUSI,
pe3yabpTaT aAMUHUCTPATUBHOTO
JEHCTBUA U NOPSIIOK €T0 IIepeaayn,
crocob (ukcarym pe3ynbrara
Mopyns EUC OY Brigaua umu | 0,5 pabouero CooTBeTcTBUE JIOIDKHOCTHOE JIULO
HaIlpaBJICHUE JTHS IIPOEKTA pemienuss | MyHUIIMITAIBHOTO ~ apXWBa  BBIIAET
pe3yabTara TpeOOBaHUAM 3asiBUTEIIO pe3ynbTar
MIPEOCTaBICHUS 3aKOHOJATEIbCTBA MIpEeAOCTaBIeHnss  MyHUIHNIAIBHON
MyHuuunansHON Poccuiickoit ycnyru B ¢dopMe  DIEKTPOHHOTO
yciiyTy 3asiBUTEIIO @denepauuy, B TOM | IOKyMeHTa,  nojmucaHHoro  OII
YHUCIIE YIOJIHOMOYEHHOIO  JIOJZKHOCTHOI'O
AJMUHUCTPAaTUBHOMY | JuIla MyHUIIMTIATILHOTO apXHBa.
periiaMeHTy 3a UCKIIOYEHHMEM cCilydas, Koraa
JOJKHOCTHOE JULO

MyHUIIMNIATBHOTO  apXHWBa BbBIJACT
3asBUTEITIO pe3ynbTar
MpEeNOCTaBIeHUsT ~ MyHUIIMNIAIBbHOU
YCIYTH 1O BOMNPOCY YCBIHOBJIEHUS
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MecTo BBINOJIHEHUS AnmunuctpatuBHble | CpeaHuil cpok Tpynoemkocts | Kpurtepuu npunsarus Copnepxanue neicTBus,
npouenypsl/ necTBus BBINOJIHEHUS pereHuit CBEJIEHUS O JI0JKHOCTHOM JIUIIE,
ucnoaszyemas 1MC OTBETCTBEHHOM 32 BBIIIOJIHEHHE
a/IMUHUCTPATUBHOTI'O JIEHCTBHUS,
pe3yJbTaT aAMMHUCTPATUBHOIO
JIeMCTBUS U NTOPAJIOK €ro Mepeiadu,
cnocob ukcarym pe3ynprara

(ymouepenus) B ¢dopme OyMaKHOTO
JIOKYMEHTA, MIOANKUCAHHOTO
YIIOJTHOMOYEHHBIM  JOJPKHOCTHBIM
JUIOM  MyHUIIMNAIBHOTO apXuBa.
IIpu >TOM npoBOOUTCA  CBEpKa
JIOKYMEHTOB.

PesynpTaTroM  aJMUHUCTPATHBHOIO
NEUCTBUSL  SBJIETCS  YBEJOMJICHUE
3agBUTEN O HOJIYYEHUHU pe3ysibTaTa
IIpeAOoCTaBlIeHuss  MyHUIHANIAIBHON
YCIIYTH.

Pesynbrar ¢duxcupyercs B Mogyne
ENC OY
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